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1. IEJIN U 3AJAYN OCBOEHUSA U CIIUITIJINHBI

1.1 | Henu: hopMupoBaHHe HHOS3bIYHON KOMMYHUKATUBHON KOMIIETEHIIUH AJIs JEI0BOrO OOLIEHHs B YCTHOI U NMChbMEHHOH opmax.

1.2 | 3a0auu: - ocBoeHHE TPaMMAaTHIECKOTO 1 JISKCHUECKOTO MUHIMYMa B 00beMe, HEOOXOAMMOM IS ISJIOBOTO OOIIEHUS Ha
HHOCTPAHHOM SI3bIKE W paOOTHI C HHOS3BIYHBIMU TEKCTAMH B IIpOIecce MPO(eCCHOHATBHOM A TEIbHOCTH;

- (hopMupOBaHHE YMEHUI YTCHUS M TIOHUMAHHUS JIUTEPATYPHI TI0 CICIUATBEHOCTH CO CIOBapEM;

- (hopMHUpOBaHHE KOMMYHHKATUBHBIX YMCHHI JCJI0BOTO OOIICHHMS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.0

2.1 | TpeGoBaHus K NpeIBapUTeILHOI NOAT0OTOBKE 00y4Yalomerocs:

2.1.1 | IIpeamiecTBYOMMM TS U3y4EHHs AUCIUILIHHBI SBISIETCS JUCHHUIUTNHA «THOCTpaHHBIHN SI36IK» Ha TPEIBLIYIIEM YPOBHE
o00pa3oBaHusI.

2.2 | IucuMnianHbl ¥ NPAKTHKH, 111 KOTOPbIX 0CBOCHHE JIAHHON JMCHUILIMHBI (MOAY.I51) HE00X0JUMO KAK
npejuIecTByOIIEe:

2.2.1 | OcBoeHue AUCIUILTHHBI «IHOCTpaHHBIN SI3bIK» HEOOXOAMMO Ha MOCJIEAYIOIIeM YPOBHE 00pa3oBaHMsL.

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3Y.JIbTATE OCBOEHUSI 1Y CLIUILIMHbBI
(MOJLYJIST)

YK-4: Cnoco0eH ocylecTBJISITH €J0BYI0 KOMMYHMKAIUIO B YCTHOH M MMCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii ®@egepanuu 1 ”HOCTPAaHHOM(BIX) I3bIKeE(AX).

HN-1.YK-4: Boioupaer Ha rocy1apcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKaX KOMMYHMKATHBHO NpHeMJieMble CTHJIb [1eJI0BOT0
o0ueHusi, BepdajibHble M HeBepOaIbHbIe CPeACTBA B3aUMO/IeiicTBUSI ¢ MAPTHEPaMH.

-3HAaeT OCHOBHBIE TPAMMATHYECKUE CTPYKTYPBI; O0IIEYIOTPEOUTENBHYIO, OOLIEKYIbTYPHYIO U MPOGECCHOHANBHYIO JIEKCUKY;
peueBble KIUIIe, NePeBOTIECKIE TPaHCHOPMALNHL;

- YMeeT BBIIOJIHATH NIEPEBO IPOo(eCcCHOHATBHBIX TEKCTOB PA3HOTO JKaHPa

- BJIaJIe€T OCHOBAMHU TEXHUKH IIEpEBOJa.

HU-2.YK-4: Hcnionb3yeT HHGOPMALMOHHO-KOMMYHUKAIIMOHHbIE TEXHOJOTHH NIPU OUCKe Heo0XoAMOoli HHpopMaluu B
npoiuecce pelieHUus CTAHAAPTHBIX KOMMYHHKATHBHBIX 32/1a4 HA FOCYAapCTBEHHOM H MHOCTPAHHOM (-bIX) fI3BbIKAX.

- 3HAET JIEKCUKO-TPAMMATHYECKHH MUHUMYM, HEOOXOIUMBIH JUIsl OCYIIECTBICHHS POPEeCCHOHATBHOMN NeITeNbHOCTH;
- yMEeT OCYIIECTBIISATH OOIEHNE HA HHOCTPAHHOM SI3BIKE;
- BJIaJIeeT HHOCTPAHHBIM SI3bIKOM B 00bEME, O3BOJIAIOLIEM HCIIOJIB30BATh €r0 B NPO(ECCHOHAIBHON 1eSTeIbHOCTH.

N-4.YK-4: leMmoHCcTpHpYeT HHTerpaTHBHbIE YMEHHS HCIOIb30BATH ANATOTHYecKoe 001IeHue 111 COTPYAHUYEeCTBAa B
aKa/leMHYeCcKoii KOMMYHMKALUHU O0IEHUS: BHUMATEJIbHO CJIYIIASI U NbITAsICh OHATH CYTh /el APYIHX, 1aKe ecIH OHU
NMPOTHBOPEYAT COOCTBEHHBIM BO33PEeHUSIM; YBaKasl BbICKA3bIBAHUS IPYTHX KAK B IJIaHe COJeP:KaHMA, TAK H B IJIaHe
(OpMBI;KPUTHKYS APryMEHTHPOBAHHO M KOHCTPYKTHBHO, He 3a/ieBasi YyBCTB APYIUX; aJaNTHPYs pedb M SI3bIK ’KeCTOB K
CHTYalUsIM B3aHMMO/elcTBHS.

- 3HaeT MpaBUJjIa OBEJCHUS 1 PEUEBbIE HOPMBI JICJIOBOM M HAyYHOH KOMMYHHUKAIIMK HA U3y4aeMOM S3bIKE;
- yMeeT BOCIIPHHUMATh HHOSI3BIYHYIO PeUb Ha CIIYX U IIOHUMATh OCHOBHOE COJIEp)KaHHE COOOIICHHUS;
- BJIafieeT HaBbIKaMH ITyOJIMYHOM pedr, BEACHHS ANAIOra, JUCKYCCHH, TOJIEMHUKH.

HNJI-5.YK-4: [leMoHCTPpUPYET YMeHHE BbINOJIHATH NepeBo/I NPo(ecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) Ha
rocy1apCcTBEHHBbIH A3bIK M 00PAaTHO.

- 3HAET OCHOBHBIC TIEPEBOTYECKUE TPAaHCHOPMALIUH;
- yMeeT BBIOJHITH MEPEBOI MPO(PECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) HA TOCYAaPCTBEHHBIH A3bIK U 00paTHO;
- BJIaIeeT OCHOBAMHU TEXHUKH MEPEBOJIA.

4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHBI (MOLY JIsI)

Kox HanmeHoBaHue pa3fieoB U TeM /BU] Cemectp / | HacoB | Komneren- | Jlutepatypa | Hute | Ilpumedanue
3AHATHS 3aHATHS/ Kvpe 1071 DAKT.

Paznen 1. Copep:xanmue.




1.1

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/

14

V2. VK-4

J1.1
J1.2J12.1

TECT, poseBas
UTpa, MepeBos
TEKCTa, JTEKCHKO
rpaMMaTHYECKH
€ YIpaXHEeHHS

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

14

V2. VK-4

J1.1
J1.2J12.1

1.3

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/

14

2. VK-4
WJ1-4.VK-4
WJI-5.VK-4

J1.1
J1.2J12.1

TECT, POJIeBast
urpa, IepeBos
TEKCTa,
HaITMCaHUEe
JIMYHBIX U
JIETIOBBIX MTHCEM

1.4

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /Cp/

20

WJ1-2.YK-4
WJ1-4.YK-4
WJ-5.VK-4

J1.1
J1.2J12.1

1.5

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/J1ab/

14

WJ1-2.YK-4

J1.1
J1.2J12.1

TECT, poJieBast
urpa, IepeBos
TEKCTa,
HaIMCaHHe
JIMYHBIX 1
JIENIOBBIX MTHCEM

1.6

Sales. People.
Choosing a product or a service. Past
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/Cp/

15

V2. VK-4

J1.1
J1.2J12.1

1.7

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/

16

WJI-1.VK-4
WJ1-2.VK-4
WJ1-4.VK-4
WJ-5.VK-4

J1.1
J1.2J12.1

TECT, poseBas
UTpa, MEPeBOX
TEKCTa,
IIPEe3CHTAIN,
JIEKCHKO-
rpaMMaTHYECKH
¢ yIpaKHEeHUS




1.8 Markets. Companies. 18 Na-1.YK-4 J1.1
Types of markets. Comparatives and na-2.yK-4 J1.2J12.1
superlatives. Much /a lot, a little /a bit. na-4.yK-4
Meetings: participating in discussions. NA-5.YK-4
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /Cp/

1.9 The Web. 12 Na-1.YK-4 J.1 TECT, posieBas
Using the Internet. Internet terms. Time Na-2.yK-4 JI1.2712.1 Urpa, nepeBo;I
expressions. Talking about future plans na-4.yK-4 TEKCTa,
(present continuous and going to, will). na-5.yK-4 NIpe3eHTalNsA
Making arrangements. Writing: e-
mail. /JIa6/

1.10 The Web. 17 na-1.yK-4 J1.1
Using the Internet. Internet terms. Time NA-2.YK-4 JI1.2J12.1
expressions. Talking about future plans Na-4.yK-4
(present continuous and going to, will). Na-5.YK-4
Making arrangements. Writing: e-
mail. /Cp/

1.11 Cultures. Jobs. 28 Na-1.YK-4 J.1 TECT, poJyieBas
Company cultures. Cultural mistakes. Na-2.yK-4 JI1.2712.1 urpa, nepeBo;y
should /shouldn't, could /would. nJ1-4.YK-4 TEKCTA,
Identifying problems and agreeing action. NA-5.YK-4 TIpEe3eHTalMsl,

JIEKCHKO-
Skills you need for a job. Skills and rpaMMaTH4YeCKU
abilities. Present perfect. Past simple and € YIpaKHEHUS
present perfect. Interview skills. Writing:
a curriculum vitae.
/J1ab/

1.12 Cultures. Jobs. 44 na-1.YK-4 JI1.1
Company cultures. Cultural mistakes. NA-2.YK-4 JI1.2J12.1
should /shouldn't, could /would. NJ-4.YK-4
Identifying problems and agreeing action. Na-5.YK-4
Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:

a curriculum vitae.
/Cp/

1.13 Problems. 14 Na-2.yK-4 J.1 poJieBast urpa,
Adjectives describing problems at work. Na-4.yK-4 JI1.2712.1 MEPEBOJI TEKCTA,
Present simple: negatives and questions, Na-5.YK-4 JICKCHKO-
have got. Telephoning: solving problems. rpaMMaTU4YECKHU
Writing: telephone message. /JIa6/ € yIpaKHEeHUs

1.14 Problems. 21 na-2.yK-4 J1.1
Adjectives describing problems at work. Na-4.yK-4 JI1.2712.1
Present simple: negatives and questions, Na-5.YK-4
have got. Telephoning: solving problems.

Writing: telephone message. /Cp/
Paznen 2. [IpomeskyTouHas aTTecTanus
(3x3aMeH)

2.1 [TonroroBka K 3k3aMeHy /JKk3aMeH/ 34,75 | NUA-1.YK-4 J1.1
Ua-2.yK-4
na-4.yK-4
Ua-5.YK-4

2.2 Konrpons CP /KCPATT/ 0,25 | NA-1.YK-4 J1.1
Ua-2.yK-4
na-4.yK-4
Ua-5.YyK-4

2.3 Konrakrthas pabora /KoncOx/ 1 NA-1.YK-4 JI1.1
Ua-2.yK-4
na-4.yK-4
nJa-5.YK-4

Paznen 3. [IpomeskyTouHas aTTecTanus
(3auéT)




3.1 IMonroroBka k 3auéty /3auér/ 3 8,85 | UO-1.YK-4 JI1.1 0
na-2.yK-4
na-4.YyK-4
WJI-5.YK-4

3.2 Konrakthas pabora /KCPATT/ 3 0,15 | UO-1.YK-4 JI1.1 0
na-2.yK-4
na-4.YyK-4
WJI-5.YK-4

Paznea 4. IIpome:kyTouHast aTTecTanust
(3auéT)

4.1 IMonroroBka k 3auéty /3auér/ 2 8,85 | UO-1.YK-4 JI1.1 0
NJ-2.YK-4
NJ1-4.YK-4
NJ-5.YK-4

4.2 Konrakthas pabora /KCPATT/ 2 0,15 | UO-1.YK-4 JI.1 0
NJ-2.YK-4
NJ1-4.YK-4
NJ-5.YK-4

Pazgen 5. IIpomeskyTounas arrecranus
(3auér)

5.1 [TonroroBka k 3auéty /3auér/ 1 8,85 Ua-1.YK-4 JI1.1 0
UA-2.YK-4
na-4.yK-4
na-5.yK-4

52 KonraxrHas pabora /KCPATT/ 1 0,15 | NA-1.YK-4 J1.1 0
nJ-2.YK-4
nJ-4.YK-4
NJ-5.YK-4

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. IlosicHuTEeILHAS 3aNIMCKA

1. Ha3nauenue (oHa OLEHOYHBIX cpeAcTB. OLEHOUHbIE CPEACTBA IIPEJHA3HAUCHBI AJIsl KOHTPOJIS U OLIEHKH 00pa30BaTeIbHbIX
JOCTIKEHHI 00y4aromuXCsl, OCBOUBIIUX IPOrpaMMy yueOHOH qucHuInHbl « AHOCTpaHHBIH S3bIK».

2. @OoHJ OLIEHOUHBIX CPEJCTB BKIIIOUAET KOHTPOJIbHBIE MaTEpUabl JULS IPOBEJEHUS TEKYILET0 KOHTPOIIS B (JOPME TECTOBBIX
3aJjaHUi, POJIEBBIX UrD, HAIIMCAHUS JIUYHBIX U JEJIOBBIX HCEM, IIEPEBOJA TEKCTOB U IPE3EHTALUM.

5.2. OueHo4HbIe CpeACTBa I/ TEKYIero KOHTPOJIst

BXO/IHOM KOHTPOJIb (npuMepHbie 3a/1aHus)

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export

/ a niche) market and she really enjoys the work of planning specialised tours for clients. The company is very small. It (4)

(employs / supplies) only four people and they all work in one office. This makes (5) (print / face-to-face) communication very easy.
They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual /
practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and bus
delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit

/ deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases from the box.
a sales conference, a tip, a workforce, an order, annual leave, booking, stock, the receipt

Conversation 1

A Kevin has organised (1)

B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.




A How much (4) do you get each year?
B Three weeks.

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’t b) aren’t ¢) am not

2.A  areyoufrom? B Japan.

a) What  b) Where ¢) Who

3. Ricardo drive to work?

a) Is b) Do ¢) Does

4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works

5. Mr Albert to meetings.

a) doesn’t go b) not go ¢) isn’t go

6 This office building a meeting room.
a) not have b) doesn’t have  ¢) hasn’t
7. A Can Yusuf speak German? B Yes, .
a) can he b) can c) he can

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. |

(5) (have) my breakfast and now I (6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you
later, OK?

5. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) ’'m afraid he isn’t in the office today.

Kpurepun onenxu:

Crynent BoinoaHua 84-100% 3apanuii «OTIMUHOY», OBBIIIEHHBIH YPOBEHB

Cryzent Bbinonuung4-100% 3agaHuil «XopoIo», HOPOroBblil ypOBEHb

Cryzent BoinonHun50-65% 3anaHuil «yA0BIETBOPUTEIBHOY, IOPOTOBbINA YPOBEHb

CryzeHt BbinonHui Menee 50% 3aJaHuil «HEYIOBIETBOPUTENLHOY», YPOBEHDb HE CHOPMUPOBAH

TEKYILUI KOHTPOJIb (ITPUMEPHBIE 3AJIAHIS)
CEMECTP 1

I Complete the conversation with words from the box.

a restaurant, August, Friday, Barcelona, Germany, golf, Poland, Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also  ?




B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every

A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year she
went to , in Spain.

A Do you and Kasia sometimes play ___ at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

IT Match the sentence beginnings with the endings.

. Idon’t like going a) to music.

. Jorge quite likes b)  holiday in August.

. Pete and Gregor often play c) watching football on TV.
. Nick works d) to the gym.

. We never listen e) hours.

. Susan loves going f) out to restaurants.

. T'usually go on g) from home once a month.

. Piet often works flexible h) football on Sunday.
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I Choose the best words to complete the sentences.

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have

€100,000!

7.1 can’t move this chair. It’s too (light / heavy).

IV Match the questions with the replies

1 What’s the reason for your visit?

2 Where are you staying?

3 What’s your hotel like?

4 How’s your business doing?

5 What do you do in your free time?

6 Do you meet your colleagues after work?
7 How many hours a week do you work?

8 What do you like best about your job?

9 Where are you from?

a) 'm staying at the Hilton in the town centre.
b) I’'m here to visit my company’s head office.
¢) [ play golf.

d) I work flexible hours, which is great.

e) Between 40 and 50 hours.

f) We're doing quite well.

g) The room is very comfortable.

h) From time to time.

i) ’'m from Italy.

V Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I have a c¢) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I’'m very sorry h) problem with my new laptop.

CEMECTP 2

I. Complete the text with words and phrases from the box.

book, buy, check in, collect, go through, take, watch

I travel abroad for work about once a month. I always (1) my ticket and

(2)  my hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive

at the airport, I can immediately

(3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.

When I arrive at my destination, I don’t have to (§) my luggage because I carry it on the plane with me. I usually (6) a




taxi to my hotel. After I (7)
at the hotel, I usually go for a walk. After a long flight, I need the exercise!

II. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

III. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training course about
project management. It (3) (be) an interesting three days. We (4) (read) case studies about successful and unsuccessful projects and
then (5)(discuss) them. The quality of the training (6) (be) always very high and every course (7) (give) us a lot of useful
information.

IV. Match the questions with the responses.
1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

CEMECTP 3

I. Complete the sentences with words from the box.

export, home, luxury, mass, niche

1. Nike sports clothing sellstoa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

II. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make b) sell abroad

3. have a workforce of ¢) launch

4. export d) employ

5. introduce e) provide

6 supply f) start

III. Put the words in the correct order to make sentences.
.were/ When/ Germany/in/ they/?

. company / leave / the /John/Did/?

. Lorraine / Why / Singapore / did/to /move /?

. wasn’t / work / Ivan / at / happy / .
.you/have/work/Do/lot/ a/of/?

. Alfredo / stressed / was / Why / ?
.a/They/lot/time / have / of /don’t/.
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IV. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I (stay) at the Oriental Hotel.

2. I usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.




4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.
7. Normally delivery (take) about three weeks.

CEMECTP 4

I. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?

4 We don’t have d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not f) any money for this.

7 How about studying g) to me.

II. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

III. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

IV. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late.

(32) (Could / Would) you like to walk to the restaurant? It isn’t far. B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it. B I don’t think we (4)
(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.

A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here. A (7) (Could / Should) you
explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business? B You need to be patient!

Kputepuu ouenku recra:
Crynest BoeinoaHua 84-100% 3apaHuil «OTIMUHOY», OBBIIIEHHBIH YPOBEHb




Crynent BeinoaHund4-100% 3aganuil «XopoIio», HOpOroBblil ypOBEHb
Crynent BeinoaHuI50-65% 3a1aHuii «y10BIETBOPUTEIBHOY, TOPOTOBBIA YPOBEHb
CryneHt BoinoaHui MeHee 50% 3a1aHuid «HEYOBJIETBOPUTEILHO», YPOBEHb HE C(HOPMHUPOBAH

Onenounoe cpenctBo «POJIEBAST UT'PA»

1. Tema (mpobaema) ,,At a job fair”

Konnemnmus urpst: You meet at the job fair and talk about sales position. Posu: a) a director of a company; 0) job seeker.
O’kHIaeMblil pe3ysbTaT — MHCIICHUPOBKA Oece/ibl OpraHM30BaHa U MPEICTaBIICHA B

COOTBETCTBHH C CUTYaIHMeH OOILCHHUSI.

2. Tema (npo06iema) ,,Why are staff unhappy”

Konuemnus urpsi: Many employees of a company are unhappy, and the owners are worried that some will leave. A team from
Human Resources is interviewing people in different departments: a receptionist, a website developer, a writer and, a graphic
designer.

Pounu: a) an interviewer (Human Resources); 6) staff members (a receptionist, a website developer, a writer and, a graphic designer).
OsxuzaeMsblil pe3ysbTaT — MHCLIEHUPOBKA Oecellbl OpraHU30BaHa U IPeJCTaBlIeHa B

COOTBETCTBHH C CUTYyalluei OOIEeHHs.

3. Tema (npo0diema) ,,At the Hotel

Konuemnwms urpst: The guest is telephoning the hotel’s manager and is complaining about his apartment.
Ponu: a) a guest; 0) a hotel’s manager. Oxxunaemblii pe3ynbraT —

MHCLEHUPOBKA Oece/lbl OpraHM30BaHA U MPECTABICHA B COOTBETCTBHUHU C CHTYAIIUEH

oOrieHust.

4. Tema (mpodnema) “Booking a Hotel Room*

Konnemmus: A telephone conversation between the hotel receptionist and one of the guests, who wants to book a room.
Ponu: a) a guest; 6) a receptionist. OxunaeMplii pe3ynbTaT —

MHCIICHUPOBKA Oecebl OpraHM30BaHa | MPEACTABICHA B COOTBETCTBUH C CHTYaIHEH

o0mIeHwsI.

5. Tema (npo6iema): “Food and Entertaining”

Konnemnust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu: a) a manager; 6) a manager. O>xuaeMblii pe3ynbTaT —

HHCIIEHHPOBKa Oece bl OpraHu30BaHa U IPEJCTaBICHA B COOTBETCTBHY C CHTyalueit

oO0IeHns.

6. Tema (npo0Giema) ,,At a Trade Fair®

Konnemnus urpsr: The Sales conversation between a store manager and a manufacturer about product’s details.

Pounu: a) a store manager; 0) a manufacturer. Oxxugaemsiii(e) pe3yabTar(bl) — MHCIIEHUPOBKA Oece/bl OpraHn30BaHa U MPECTABICHA
B COOTBETCTBHH C CUTYaLMCH OOIICHHSL.

7. Tema (mpobiuema) «Dealing with problems»

Konnemnmus urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu: a) a manager; 6) an office worker. Oxunaemslii pe3ynbraT —

HWHCIIEHUPOBKa Oece/ibl OpraH130BaHa U MPeJICTaBICHa B COOTBETCTBUU C CUTYyalueit

00IICHMSI.

8. Tema (npoGnema) «Participating in discussion»

Konnemnus urpst: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Ponu: a) an advertising manager; 6) an advertising manager. OkuaaeMbiii pe3yJibTaT — WHCIIGHUPOBKA Oece bl

OpraHM30BaHa U MPEICTABICHA B COOTBETCTBUY C CUTyallel OOLICHHUS.

9. Tema (mpobiuiema) «Presenting your company»

Konuenuus urpel: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu: a) a representative of company Nel; 6) a representative of company Ne2. Oxugaemslii pe3ynbrat —

MHCIICHUPOBKA Oecebl OpraHM30BaHa | MPEACTABICHA B COOTBETCTBUH C CHTYAIHEH

oOmIeHwsI.

10. Tema (mpobnema) «Making arrangementsy

Konnemnus urpsl: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Ponu: a) a managing director; 0) a customer. OxugaemMblii pe3yIbTaT — HHCLEHUPOBKA Oece bl

OpraHH30BaHa M IIPEICTABIICHA B COOTBETCTBUH C CHTYAIHEH OOIICHNS.




11. Tema (nmpobnema) «Identifying problems and agreeing action»

Konuenuus urpel: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu: a) a manager; 6) a manager. OxuaaeMblii pe3yabTaT —

HMHCLEHUPOBKA Oeceibl OpraHU30BaHa U NIPEJCTaBICHA B COOTBETCTBUU C CUTYallUei

o0mIeHwsI.

12. Tema (mpobnema) «Interview skills»

Konnemnus urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu: a) a director; 6) a candidate for the job. Oxunaemblil pe3ynbTaT — HHCLEHUPOBKA Oece bl

OpraHH30BaHa M IIPEICTABIICHA B COOTBETCTBUH C CHTYAIHEH OOIICHNS.

Kpurepun oueHku:

«OTIMYHOY, MOBBIICHHBIH YpOBEeHb: CTYJIEHT CAMOCTOSATEIBHO PEATU3yeT YMEHUE IOCTPOUTh BHICKA3bIBaHHS B
CMOJICITUPOBAHHBIX (TIPeIaraeMbIX) CUTYalUsIX OOIICHHsI Ha HHOCTPAHHOM SI3bIKE, TIPABUIIFHO HCIONB3Ys BepOaIbHbBIC

1 HeBepOaJlbHbIe CPEICTBA OOIICHHS; BlIaIceT MHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIICHUSL.

«X0poI1o», TOPOroBsIi ypoBeHb: CTYIEHT CITOCOOEH MOKa3aTh YMEHHS IIOCTPOUTH BHICKA3bIBAHMUS B

CMOJICTUPOBAHHBIX  (TIPeyIaraeMbIX) CUTYaIUsIX OOIIECHNsT Ha HHOCTPAHHOM SI3bIKE, TIPABUIIBHO MCIIONB3Ys BepOaIbHbIe

1 HeBepOaTbHbBIE CPEICTBA OOLICHHS;CIIOCOOSH YACTHYHO TOKA3aTh BIAJCHUE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO
o0IIeHN .

«Y IOBIIETBOPHUTEIHLHOY», MOPOTOBBIN YpoBeHb: CTYICHT MO PYKOBOJCTBOM MPENOAABATENsI CIOCOOCH MMOKa3aTh YMEHHS IIOCTPOHUTH
BBICKA3bIBAHUS B CMOJICTUPOBAHHBIX (MIPE/JIaraeMbIX) CUTYalUsIX OOIICHHSI HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO UCTIOJNB3Ys
BepOabHbIC U HEBEPOATLHbBIE CPEICTBA OOIIEHNS; CTOCOOEH YaCTUYHO MMOKA3aTh BIIaJ€HHE HHOCTPAHHBIM S3bIKOM KaK CTHIIEM
JIETIOBOTO OOIICHUS.

«HeynoBneTBopuTEIHHOY», YPOBEHD He chopmupoBan: CTYIEHT 3aTPYAHIETCS WIH HE MOXKET ITOKa3aTh YMEHHUS

MOCTPOUTH BBICKA3bIBAHUSI B CMOJICIMPOBAHHBIX (MIPEAIaraeMbIX) CUTyalHsX OOIICHNUSI HA HHOCTPAHHOM SI3bIKE, TPAaBUIILHO
HCTIONb3Ys BepOalibHbIC  HeBepOaIbHbIC CPEACTBA OOICHNUS; HE BIaJeeT HHOCTPAHHBIM SI3IKOM KaK CTHIEM

JIEJIOBOr'O OOILEHMS.

Onenounoe cpenctso «[IEPEBOJ] TEKCTOB»

TIpuMepHbIe TEKCTHI AJIsl IEPEBOIa C AHTTTMHACKOTO HA PYCCKUI

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2

Business diary: Johan Roets as told to Jude Webber

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. I write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my new
colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem like I
am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After all, it
takes time to be accepted into a successful team."

Senior manager, male, mid-50s.

The solution

Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old boss. You know




that working there is  comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him  yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion.

But remember you've only been away for six months. I'm not sure that this is long

enough

to make a decision about the new place.

Some organisations don't like outsiders; it takes a while before they accept  them, and until then, they are pretty unfriendly. Spend
time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist areas.
However, this may not be the best option for the business traveler with a moming appointment on the far side of town. Traffic and
distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also find time to discover what
makes Istanbul unique.

Many of the city's five-star hotels enjoy a view where you can see lights on the Bosphorus and passing ships.

Where to eat

A visit to the grand bazaar can feel exotic. An afternoon at Hagia Sophia, once a Byzantine church, then a mosque and now a
museum, is recommended. But some of the best sightseeing in Istanbul is done with a knife and fork.

What to see There are a large number of restaurants along the river. A Bosphorus meal is a great Istanbul tradition. A meal can
include a cold meze, then a hot hors d'euvre, followed by a perfectly cooked piece of fresh fish.

How to travel around the city

Try to arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m.

There is a metro line that takes 40 minutes from the European airport. But the last stop is not in the most convenient part of the old
city, and the chances are that you will have to continue your journey by taxi.

Cabs from the airyort are strictly confolled. All cabs in the ciryrun  on a meter and are reasonably priced.

If you can reach  your destination by ferry, it  is the best way to see the city, and the boats run on time.

Text 5 Yum plans to be the McDonald's of China by Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fastfood
restaurants over the next decade.

Its chief executive, David Novak, says that Yum plans to more than double its restaurants in China by 2020. It hopes to have 9,000
across the countryin the best locations.

Yum is likely to earn  about $900m in net  income from its China business this year. It plans to build small restaurants in rail
stations and airports.

It is already the leading international restaurant company in China. which is Yum's most successful market. But the company is
trying to copy that success in India and other parts of Asia with more local dishes, extended hours and breakfast.

Intwo  years, it expects to own 70 per cent of its restaurants in emerging markets and just 30 per cent in developed markets.
Currently, it owns 53 per cent of its restaurants in emerging market and 47 per cent in developed markets.

Executives call the brand's performance in the USA "disappointing" and "terrible". "It's been a big challenge in the US," Mr Novak

Kputepuu ouenku:

«OTIMYHOY, OBBIIEHHBIN YpoBeHb: CTyJEHT CAMOCTOSTEIBHO PEAIM3yeT YMEHHUS 10 I1ePeBOy NPOPECCHOHANBHBIX TEKCTOB C
HWHOCTPAaHHOT'O Ha TOCYIapCTBEHHBIN S3bIK U 00paTHO, BJIa/IeET OCHOBAMHU TEXHUKHU IIEpEeBO/IA.

«X0opo1oy», TOpOroBbIil ypoBeHb: CTYIEHT CIIOCOOEH MOKa3aTh yMEHHE NepeBoAa MPOheCCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO HA
TOCYAQPCTBEHHBIN S3BIK M 00OPATHO, CIIOCOOEH YaCTHYHO MOKA3aTh BIAJACHHE OCHOBAMH TEXHUKH IIEPEBO/A.

«Y IOBIIETBOPHUTENHHOY», HOPOTOBHIN YpoBeHb: CTYIEHT CIIOcCOOSH oA PYKOBOACTBOM MPENOAABATEINS IOKA3aTh YMEHHS II0 IEPEBOAY
npodeccnoHaIbHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAAPCTBEHHBIH S3BIK U 00paTHO, CIIOCOOCH MOKa3aTh YaCTHYHOE BIIa/ICHHUE
OCHOBAaMH TEXHUKHU IEPEBOJA.

«HeynoBneTBopuTenbHO», ypoBeHb He chopmupoBan: CTyNeHT 3aTPyJHIETCS UM HE MOXKET I10Ka3aTh yMEHUsI, He

BJIaJIe€T OCHOBAMH TEXHUKH IEPEBOA.

OnenouHoe cpenctBo «[IPE3SEHTALIS»

Temsl AJ1s Ipe3eHTanui:

1. Types of markets

2. Presentation of the company
3. Future Plans

Kpurepun onenxu:

«OTIMYHOY, MOBBILICHHBIA YPOBEHB: CTYACHT CAMOCTOSTENBHO PEaIn3yeT YMEHHE MIOCTPOUTh BHICKA3bIBAHUS B CMOICIIUPOBAHHBIX
(mpeaniaraeMbIX) CUTyalUsIX OOIICHHSI HA HHOCTPAHHOM $SI3bIKE, MPABUIILHO HCIIOJNBb3Ys BepOalibHbIe 1 HeBEpOaIbHbIC CPEACTBA
OOIIeHHs, apryMEHTUPOBAHO H3JIaraTh COOCTBEHHYIO TOUKY 3PESHHS Ha MHOCTPAaHHOM SI3bIKE; BIaJIeeT HABBIKAMU BEACHUS IUCKYCCUU
Y TIOJIEMUKH HA HHOCTPAHHOM $SI3bIKE H HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JEIOBOTO OOILCHUSI.

«XO0poIIOY», TOPOTOBBIH YPOBEHB: CTYAEHT COCOOEH MOKA3aTh YMEHUS IOCTPOUTH BHICKA3bIBAHUS B CMOJEITUPOBAHHBIX
(mpemaraeMbIx) CUTyanusx OOIICHUsS] HA HHOCTPAHHOM SI3bIKE, TIPABUIILHO MCIIONBb3Ys BepOallbHbIC U HEBEpOaIbHbIC CPEICTBA




OOIIeHNS, a TAKoKe N3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3bIKE; CIIOCOOCH YaCTUYHO IT0Ka3aTh BIaJcHUE
HWHOCTPaHHBIM A3BIKOM KaK CTHJIEM JI€JIOBOr0 OOIIEHMs, @ TAKXKE HaBbIKAMH BEJICHUS TUCKYCCUH U TIOJIEMUKH.

«Y I0BJIETBOPHUTEIIHHOY, IOPOTOBBIA YPOBEHB: CTYIEHT 0] PyKOBOJICTBOM IIPEINOIaBaTessl COCOOEH M0Ka3aTh YMEHHUS HOCTPOUTh
BBICKa3bIBaHUS B CMO/ICIIMPOBAHHBIX (IIpeUIaraeMblX) CUTyalusX OOIIEHHS HA HHOCTPAHHOM sI3bIKE, IPABUIIBHO UCHOJIb3YS
BepOasibHbIE U HeBepOaIbHbIE CPEACTBA OOLIEHUS U U3J1arasi CBOK TOUKY 3p€HHS Ha HHOCTPAHHOM S3bIKE; CIIOCOOEH YaCTUYHO
MOKa3aTh BIaJICHNE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOLIEHHS.

«HeynoBneTBopuTenbHO», yPOBEHb HE CHOPMHUPOBAH: CTYAEHT 3aTPYAHACTCS WIM HE MOXKET IIOKa3aTh YMEHHsI IOCTPOUTH
BBICKa3bIBaHUS B CMOJICTUPOBAHHEIX (TIPEJIaraeMbIX) CUTyalusIX OOIIEeHNsI HA HHOCTPAHHOM S3bIKe, TPABUIIBHO UCIIONIB3Ys
BepOanbHbIe U HeBepOAIbHBIE CPEICTBA OOLIEHHS; HE BlIaiceT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICJIOBOTO OOIIECHUS, HE BIIa/IeeT
HaBBIKAMU BEJICHUS AUCKYCCUU Ha HMHOCTPAHHOM SI3bIKE.

5.3. Tembl nucbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoThI U AP.)

Hamucanue TUYHOIO U JEI0BOrO MHUChMa
Buae!l TMYHOTO IUCHEMA:

- Introduction Letter

- Friendly Letter

Bunpl gemoBoro nucema:
— The Inquiry Letter

— The Invitation Letter

— The Letter of Complaint
-CV

Kpurepun orieHuBaHus:

- OLICHKA «OTIMYHO» BBICTABISETCSA CTYAEHTY, €CIIU CTYICHT NIOKa3bIBAET IIIyOOKHE 3HAHUS TPAMMATHIECKHX CTPYKTYP;
001eynoTpeOuTenbHON, 00IIEeKyIbTYPHOI 1 PO ecCHOHATBHON JIEKCUKH; PEYEBBIX KITHIIE, HEOOXOIUMBIX ISl OCYIIECTBICHUS
JIeJI0BOM KOMMYHHUKAIMH Ha HHOCTPAHHOM SI3bIKE, OCHOBHBIX IIEPEBOIUECKUX

TpaHchopManuii.

CozepxaHue MICbMa OTpaXkaeT BCE acleKThl, yKa3aHHBIE B 3aJaHUH; CTHIEBOE 0(OpMIICHHE BEIOPAHO MPABHIEHO C YIE€TOM
TEMBI U ajJjpecara; COOJ0ICHBI IPUHSTHIE B ICJIOBOM U JIMYHOM ITUCbME HOPMBI BEXKIMBOCTH ((OPMYJIIBI IIPUBETCTBUS,
oOpamieHus, npormanus). TeKcT MIchMa IIOCTPOSH JIOTHYHO, CPEACTBA JIOTUYECKON CBSA3H U ITyHKTYAI[MH HCIIOIb30BAHBI
NpaBWIbHO. [ paMMaTHuecKie CTPYKTYpPhI pPa3HOOOpa3HBI M UCIIOJIb30BaHbI B COOTBETCTBHH C 33JJaHUEM, cOOMOaaeTCs
JeKCHYecKast COUeTaeMOCTb.

- OIICHKA «XOPOIIO» BBICTABIICTCS CTYACHTY, €CIIH CTYJCHT OKA3hIBACT XOPOIINI YPOBCHb 3HAHUI OCHOBHBIX IPaMMaTHICCKIX
CTPYKTYp; 00IIEyOTPpeOUTEIEHOM, OOIMEKYIBTYPHON M MPOPECCHOHANBHOMN JICKCUKH; PEUEBBIX KITHUIIE, HEOOXOAMMBIX TSI
OCYILIECTBIICHUS ICIIOBOM KOMMYHHUKAIIMU HA MHOCTPAHHOM SI3bIKE, OCHOBHBIX ITEPEBOAYCCKHE TpaHChopManuu. HekoTopeie
ACIIEKThI, YKa3aHHbIE B 33/IaHIH, PACKPBITHI HE MMOJHOCTHIO; MMEIOTCS OT/IENIbHBIC HAPYIICHHsI CTUIEBOTO 0(hOPMIICHHUS TUCbMA; B
OCHOBHOM COOJTIO/ICHBI IPHUHSATHIC B ICIIOBOM M JINYHOM MHCHME HOPMBI BEXKJIMBOCTH. BBICKa3bIBaHUE B OCHOBHOM JIOTUYHO;
MUMEIOTCS OTACbHBIE HEJOCTATKH P UCTIOJIb30BAHUH CPEICTB JIOTUUECKOM CBSA3M M IMYHKTYaluH; UMEIOTCSI OT/CIbHbIC
HapymeHus B 0(pOPMIICHUU JIEIIOBOTO MICEMa. B OCHOBHOM rpaMMaTHYECKUE CTPYKTYPBI Pa3HOOOPA3HBI U HCITOIH30BAHEI B
COOTBETCTBHH C 3aJ[aHUEM, COOIO/IAETCS JIEKCUUECKast COUETaEMOCTb.

- OLIEHKA «YIOBJICTBOPUTEIBEHOY» BBICTABILSIETCS CTYACHTY, €CIIH CTYACHT MOKa3bIBaeT 0a30BbIi ypOBEHb 3HAHUH OCHOBHBIX
rpaMMaTHYECKUX CTPYKTYD; 00IeyIOTpeOUTENEHOH, O0IEKYIbTYPHOH U MPOEeCCHOHATBHON JIEKCHKH; PEUYEBBIX KIIHIIE,
HEOOXOANUMBIX ISl OCYLIECTBIICHHS 1€JI0BOI KOMMYHUKAIIMK HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX MIEPEBOAIECCKUX
tpaHcdopmanmii. ConeprkaHne OTpaskacT He BCE aclleKThl, yKa3aHHbIEC B 33/laHUN; HAPYIICHUS CTHIJIEBOTO OQOPMIICHHS JICIOBOTO
MHIChMa BCTPEUYAIOTCS JOCTATOYHO YACTO; B OCHOBHOM HE COOJIOJIAIOTCS IPUHSTHIC B JICJIOBOM U JIMYHOM ITHCEME HOPMBI
BE)XJIMBOCTH. BBICKa3bIBaHNE HE BCera JOTUYHO; UMEIOTCS MHOTOUYHCICHHbBIE OITMOKH B UCIIOJIb30BaHUHU CPEICTB JIOTHYECKOH
CBSI3H, X BEIOOP OTPAHUUCH; AEIEHHE TeCTa Ha a03albl OTCYTCTBYET; UMEIOTCS MHOTOUYHCICHHbBIE TPAMMAaTHIECKUE U
JIEKCHYECKUe OIIMOKH B O()OPMIICHUH TEKCTa.

- OIICHKA «HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS CTYJICHTY, €CIIU HE MOATOTOBJICHO 3ananue. CTYICHT He BlaneeT 0a30BBIM
YpOBEHb 3HAHUI OCHOBHBIX TPAMMATHUECKHX CTPYKTYP; OOIICYITOTPEOUTENHHOM, 00IIEKYIbTYPHOH 1 TpodeccnoHaIbHOM
JICKCHUKH, PCUCBBIX KITUIIIE, HEOOXOIMMBIX JIJIsI OCYIICCTBIICHUS ICIIOBOW KOMMYHHUKAIIMK HA HHOCTPAHHOM SI3BIKE, OCHOBHBIX
nepeBoadeckux Tpanchopmaruii. Copepixanue He OTPaXaeT Te aCHeKThl, KOTOPbIC YKa3aHbl B 33J]aHUH, HJIH HE COOTBETCTBYET
TpebyeMoMy 00beMy U HOpMaM HaIUCAHUSA ¥ O(POPMIICHHS JCIIOBOTO M JIMYHOTO MuchMa. OTCYTCTBYET JIOTHKA B TOCTPOCHHUU
BBICKa3bIBAHHS; TEKCT HE O(OPMIICH.

5.4. OueHo4HbIe CPeACTBA IS MPOMEKYTOYHOI aTTeCTallUK

INEPEYEHDb TEM J1JI1 3AUETOB:

1 cemectp

Introductions. Work and leisure. Jobs and studies. Nationalities. to be a/ an with jobs; wh- questions. Introducing yourself and
others. Meet conference attendees. Days, months, dates. Leisure activities. Present simple. Adverbs and expressions of




frequency. Problems. Adjectives describing problems at work. Present simple: negatives and questions, have got. Telephoning:
solving problems.

2 cemecTp

Business trips (airports, hotels). Food and entertaining. Travel details: letters, numbers, times. Can/can’t. There is/are. Making
booking and checking arrangements. Eating out: food and menu terms. Some/any. Countable and uncountable nouns. Choose a
restaurant for a business meal. Sales. People. Choosing a product or a service. Past simple. Past time references. Types of
colleagues. Starting a business. Describing people. Past simple: negatives and questions. Question forms. Negotiating: dealing
with problems.

3 cemectp

Markets. Companies.Types of markets. Comparatives and superlatives. Much /a lot, a little /a bit. Meetings: participating in
discussions. Successful companies. Describing companies. Present continuous. Present simple or present continuous. Writing:
company profile. The Web. Using the Internet. Internet terms. Time expressions. Talking about future plans (present continuous
and going to, will). Making arrangements. Writing: e-mail.

4 cemecTp

Cultures. Jobs. Company cultures. Cultural mistakes. should /shouldn't, could /would. Identifying problems and agreeing action.
Skills you need for a job. Skills and abilities. Present perfect. Past simple and present perfect. Interview skills. Writing: a
curriculum vitae.

KPUTEPUU OLIEHMBAHW A HA 3AYETE:

«3auTeHO», OBHINICHHEIH YPOBCHB: TeMa PACKPBITAa B MOJTHOM 00BbEME; UCTIONB3YEMBIH JTCKCHKO-TPAMMATHUCCKUI MaTepra
COOTBETCTBYET MOCTABJIIEHHOW KOMMYHHKATUBHOW 3a/1adue; TEMOHCTPUPYETCS pa3HOOOpa3HbI CIOBAPHBIN 3a1ac 1 BiIaJICHUE
CIIO)KHBIMU TPAMMAaTHYECKUMH CTPYKTYpaMH. JIeKCHKO-TpaMMaTH4eCKne OMHMOKH IIPAKTHYECKH OTCYTCTBYIOT.

«3auTeHO», TOPOTOBBIA YPOBEHB: TEMa PACKPHITA HE B MOTHOM 00BhEME; UCTIONB3YEMBIH JTCKCHKO-TPAMMATHUCCKUN MaTepra
COOTBETCTBYET IIOCTABJICHHON KOMMYHHKAaTHBHOMH 3aaue; HaOIronaeTes 3aTpyAHEHIE IPH oA00pe CIIOB M HETOYHOCTH B UX
YIOTPEOJICHUH; JOMYCKAIOTCS OTACIBHBIC JICKCUKO-TPAMMATHYCCKUE OITUOKH.

«He 3auteHO», ypoBeHBb HEe C(HOPMUPOBAH: TEMa HE PACKPHITA; JOMYCKAIOTCS MHOTOYUCIICHHBIC ICKCHUECKUE U TPAMMATHYCCKUE
OIIIOKH.

B xonme 4 cemectpa crynentsl caaioT DK3AMEH, KOTOpEIi BKITFOYAET CISTYIOIINES 3aIaHuUSs:
I. Progressive Test.

2. Make up a dialogue based to the given situation.

3. Read and translate the text.

—_

. [IpumepHsIii TECT

Match the sentences with the responses.
. How about a cup of tea?
. Do you like football?
. Can I speak to Jorge Ramos, please?
. Is there a car park?
. My suggestion is to go for a cocktail.
. Why don’t you buy a self-study course?
. What do you think?
. There’s something I’d like to talk to you about.
. What day suits you?
0. What did you learn from your last job?

— O 0 1N DN K WK —

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I'm afraid he isn’t in the office today.

II. Complete the conversations with the phrases (a—j).




a) What’s

b) My subject today is

¢) One thing we could do is
d) I think

e) [ have a problem with

f) I really enjoy

g) I’'m afraid I can’t make

h) What about using

i) I need some

j) Can I have your

1.A my new camera. B Oh dear. I'm sorry to hear that.

2. A credit card details, please? B It’s a MasterCard. The number is ...

3. A Pascal’s is the best restaurant. The food is delicious. B Yes, I agree. The food is great.
4. A the target market? B It’s aimed at stylish young men who want to look good.
5. A training to do my job properly. B I'm sorry. It’s just not possible.

6. A social networking sites? B I’m not sure that’s a good idea.

7. A What are you going to talk about? B our new product line.

8. A Is 25th May OK for you? B 25th May.

9. A There’s a problem with Astrid. B I agree. talk to her.

10. A What do you do in your free time? B sports.

II1. Read the article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

O 01N DN A~ W —

Turning bosses into cross-cultural coaches

In the 20th century, managers often worked to control employees. But 2 1st-century management has different rules. Twenty-first
century managers should prepare to be coaches rather than bosses. They should influence and work with their team rather than
control it.

Some experts believe that, in the 21st century, people will have power in the workplace because of what they do, not because
they have the word “manager” in their job title.

The Microsoft office near Amsterdam is a good example of this style of work. Managers here don't control workers, they trust
them. Managers don't count the hours that workers spend in the office, they look at the work that employees produce.
Management experts recommend that managers should spend time with colleagues from different backgrounds. The manager of
the future will be a coach who helps the team succeed, not the person who makes all the decisions. Coaching a team requires an
understanding of the motivations and experience of the people in the team.

Cultural sensitivity is very important in managing global teams, says Gary Kildare, a vice-president of human resources at IBM,
the technology group. “You can't speak 20 languages but you can respect everyone's culture. In some cultures people are quiet,
in others they are not,” he says. “It is about treating and respecting everyone as an individual.”

Regular communication is essential. “It can take longer to build trusting relationships because you don't always have that face-to-
face contact with people.”

IV. Writing
You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words.

2. TemaTnka Quanaoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company




— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [IpumepHBIE TEKCTHI IUTs IEpeBOIa

Text 1

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Li is on a trip to New York. She is  travelling with  Affinity China, a luxury club that organises tours of New York.
But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,
puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in

the Affinity China group samples of an expensive new eye cream.

Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are from
Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children.

Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the fun of
life".

The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools, culture events
and spectacular sports facilities.

Mr Benetton speaks quietly and is relaxed. He has three brothers. Before he joined the family clothing business, he was an
entrepreneur. Following Harvard, where he studied with management guru Michael Porter, he spent a year working as an analyst
at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads by David Gelles

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much as
$3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then Volkswagen prereleased its entire ad. "At more than

$3m for 30 seconds, it makes sense to get the most for your

dollar," says Mr Mahoney, Chief Product and Marketing Officer for Volkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

by James Crabtree in Mumbai, James Fontanella-Khan in New Delhi and Barney Jopson in New York

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with Tata
Global Beverages.

The first outlet will open in

Mumbai or Delhi by September. Starbucks already has 544 stores in  China. By the end of the year, it could have as many as 50

stores in India. Starbucks has more than 12,000 stores in North America. TheAmericas region including a few hundred stores
in Canada and Latin America accounts for three-quarters of its revenue.

John Culver, President of Starbucks China and Asia Pacific, said: "We think  India can be one of our largest markets outside the
US." The company has  more than 17,000 stores in 55 countries.




The Indian venture is also likely to see Starbucks products sold through other parts of the wider Tata group. The Tata group is one
of India's most famous companies. It includes Taj Hotels and TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has a new law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you send
an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help people
to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in shopping centres.

Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to be
available 24/7, it pay them.

Kpurepun onenku:

OI1cHKA «OTJIMYHOY BBICTABJISCTCS, €CIIM CTYACHT IMOKA3bIBACT TITyOOKOE 3HAHUE:

-TpaMMaTHYECKUX CTPYKTYP; OOIMIEyIOTpeOUTEIbHON, O0MEKYIBTYPHOM U TPO(EeCCHOHANBHON JIEKCHKH; PEUECBBIX KITHIIE,
HEOOXOIUMBIX JUTSL OCYIICCTBICHHS ACIIOBOM KOMMYHUKAITMH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMCAaHU O(UIHATIHHBIX U HEOPHIHUANTBEHBIX IIHCEM, CTPYKTYPHOI THIIOIOTHH M IIPABHII
MOCTPOCHUS MUCEMEHHOTO PEYCBOTO BHICKA3hIBAHUS HAa U3y9aEMOM SI3BIKC;

- OCHOBHBIX ITepeBOAYEeCKIX TpaHchopmarmif. CTyJeHT CaMOCTOSTEIHFHO pealn3yeT YMEHHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIUPOBAHHBIX (TIPEIIaracMbIX) CUTyalnsaX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MIPABIIILHO HMCTIONB3YsI BepOATbHBIE i HEBEPOATLHBIE CPEICTBA OOIICHIS,;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COMMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISAMHU PYTUX CTPaH;

- IlepeBoia IPOoQeCCHOHANBHBIX TEKCTOB ¢ MHOCTPAHHOTO HA TOCYIAPCTBEHHBIN S3BIK M 00PATHO.

CTyneHT BiajeeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHUKOH JIEIOBOTO MHChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

O1leHKa «XOPOIIIOY» BBICTABIISIETCS, €CITU CTYACHT MOKa3bIBAET XOPOIIHE 3HAHUS:

- OCHOBHBIX I'PaMMaTHYECCKHX CTPYKTYP; OOMICYMOTPEOUTEIHHOM, OOIIEKYIBTYPHOU U MPO(HECCHOHATBLHOMN JICKCUKH;
PEYEBBIX KIIHIIIE, HEOOXOIUMBIX JJIs1 OCYIICCTBICHUS AEI0BOM KOMMYHUKAIIMH HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIIMATBHBIX H HEO(HIUATBHBIX UCEM, CTPYKTYPHO! THIIOIOTHN M PABHII
MOCTPOCHUS MUCEMEHHOTO PEYCBOTO BHICKA3hIBAHUS Ha U3y4aEMOM SI3BIKC;

- OCHOBHBIX MEPEBOTUECKUX TpaHCchopMarii. CTyIeHT crmocoOeH MmoKa3aTh YMEHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIUPOBAHHBIX (TIpEIIaracMbIX) CUTyalnsAX OOIICHUS Ha MHOCTPAHHOM SI3BIKE,
MIPABIJILHO HMCTIONB3YsI BepOAIbHBIE i HEBEPOATLHBIE CPEICTBA OOIICHIS,;

- BECTH JICJIOBYIO MIEPEIUCKY C YYETOM COMUOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISAMH PYTUX CTPaH;

- BBITIOJIHUTD MEPEBO MPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYJAPCTBEHHBIN SI3bIK M 00PATHO C
YaCTUYHOM MOMOIIBIO TIPENOIaBaATEISL.

CryneHt cnoco0eH YacTUYHO IOKa3aTh BIIaIeHHE:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;

- TEXHHUKOI1 JIJIOBOTO MUChMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH TIEPEBO/IA.

O1cHKA «YIOBJICTBOPUTEIHFHOY» BBICTABISCTCS, €CIIH CTYJCHT OKA3hIBACT 0a30BhIi YPOBCHb 3HAHMIA:

- OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; O0IMEeyNOTpeOUTEIHHON, OOMIEKYIBTYPHOU U TIPO(ECCUOHATTLHON JICKCUKH;
PEYEBBIX KIIHIIIE, HEOOXOJUMBIX JJIs1 OCYIICCTBICHUS ACI0BOH KOMMYHUKAIIMH HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKN HAMCAHKS O(UIIMAIBHBIX H HEO(HIUATBHBIX MTUCEM, CTPYKTYPHOI THIIOJIOTHN M PaBHII
MOCTPOCHUS MUCEMEHHOTO PEYCBOTO BHICKA3hIBAHUS Ha U3y4aEMOM SI3BIKC;

- OCHOBHBIX MEPEBOAYECKUX TPpaHCHOPMALIHIA.

ITox pykoBOACTBOM MperoaBaTeNs CIIOCOOCH TOKa3aTh YMCHHS:

- IOCTPOUTH BHICKA3bIBaHHS B CMOJICTUPOBAHHBIX (IIPE/IaraeMbIX) CUTYalUsIX OOLICHHUS] HA HHOCTPAHHOM SI3BIKE,
MPaBUJIBHO HCIOJB3Ys BepOaNbHbIC U HeBepOAIbHBIC CPEACTBA OOIICHIS,

- BECTH JICJIOBYIO MEPEMHCKY C YUETOM COLUOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPEICTaBUTEISIMHU JPYTHX CTPaH;

- BBITIOJIHUTH MEPEBOJI MPO(ECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO HAa TOCYNAPCTBEHHEIH SI36IK U OOPATHO C
YaCTHYHOM MOMOIIIBIO TIPETo1aBaTels.




CTyaeHT criocoOeH YaCTHYHO 1TOKa3aTh BIIAJCHHE:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHHS;
- TEXHUKO# JCI0OBOTO MUChMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TE€XHUKH TIEpEBOJIa

OIcHKA HEYIOBJICTBOPUTEIBHOY BBICTABIISCTCS, €CIIU CTYACHT MOKA3bIBACT HEYAOBICTBOPUTEIHHEIN YPOBCHD 3HAHUIA:
- OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; O0IMIEeyNOTpeOUTEIHHON, OOMIEKYIBTYPHOU U TIPO(ECCUOHATILHON JICKCUKH;
PEYEBBIX KIIHIIIE, HEOOXOIUMBIX JJIs1 OCYIICCTBICHHUS AEI0BOH KOMMYHUKAIIMHA HA HHOCTPAHHOM SI3BIKE;
-0COOCHHOCTEH CTHIMCTHKY HaMUCcaHHst OPUIHaIbHBIX U HEO(HUIMATBHBIX THCEM, CTPYKTYPHON THIIOJIOTHH U ITPABUII
MOCTPOCHUS MUCEMEHHOTO PEYCBOTO BHICKA3BIBAHUS HA U3y9IaeMOM SI3bIKE

-OCHOBHBIX MEPEBOIUECKHUX TPpaHCHOPMALIHIA.

CTyIeHT 3aTpyAHSCTCS WM HE MOXKET I0Ka3aTh YMCHHUS:

- IOCTPOUTH BHICKA3bIBaHHS B CMOJICITHPOBAHHBIX (IIPE/IaraeMbIX) CUTYalUsIX OOILICHHUS] HA HHOCTPAHHOM SI3BIKE,
MPaBUJIBHO HCIIOJB3Ys BepOaNbHBIC U HeBepOAIbHBIC CPEACTBA OOIICHIS,

- BECTH JIEJIOBYIO MEPEMHCKY C YUETOM COLUOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPEICTABUTEISIMHU JPYTHX CTPaH;
BBIMOJIHUTH MEPEBOJT MPOPECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO — Ha TOCYJapCTBCHHBIN A3BIK M 00PaTHO C YaCTHIHON
MOMOIIIBIO TIPETIOIaBATENS.

CTyIeHT He BIaJIeeT:

- MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIOBOTO OOILEHHSI.

-HE BJaJICCT TCXHUKOW JETOBOTO MMChMA HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHKH TEPEBO/IA.

6. YHEBHO-METOJUMYECKOE 1 UTH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TUTepaTypa

ABTODBI, COCTaBUTEIH 3arnaBue HV3natenscTBo, TO On. axpec
JI1.1 | Cnenosuu B.C. JenoBoii anrnuiickuii s361k = Business English: | Munck: http://www.iprbookshop.ru
yueOHOe nocobue TerpaCucremc, 2012 | /28070
JI1.2 | Mursakuna O.B., AHTTIMHACKUHN SI3BIK JJIS1 1€JIOBOTO OOIIEHUS. Kemepogo: http://www.iprbookshop.ru
epuna U.B. Okcempecc-Kype: ydyeOHoe nocodue s Kemeposckuii /61258.html
CTYJEHTOB BceX (popM 0OydeHHs TEXHOJIOTHYECKHI
HMHCTHUTYT MUIIEBON
MPOMBIIIJIEHHOCTH,
2014
6.1.2. lono/iHUTeIbHAS JINTEPATypa
ABTODBI, COCTaBUTEIHN 3arnaBue W3narensctBO, Tox On. agpec
JI2.1 | 3emnsroBa ML.II. MHocTpaHHbIi A3bIK (aHTITMHCKHN). Tromenn: TromeHckwmii | https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: roCyapCTBEHHbIN icdlib/7067/read.php
y4eOHO-METOIUUECKOE [TOCOOUe yHUBepcuTer, 2018

6.3.1 Ilepeyens nporpaMMHOro obecrnevyeHust

6.3.1.1 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN

6.3.1.2 | MS Office

6.3.1.3 | MS WINDOWS

6.3.1.4 | Moodle

6.3.1.5 | SAunexc.bpaysep

6.3.1.6 | LibreOffice

6.3.1.7| NVDA

6.3.2 llepeyenb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | MexBy30BCKasl 3JIEKTpOHHast OuOnuoTeka

6.3.2.2 | DnexrpoHHO-O6ubMMoTeuHas cucrema [IPRbooks

6.3.2.3 | baza nanHbIX «DneKTpoHHAs OuOIOTEKa ['OpHO-ANTaiCKOTO rOCYJApCTBEHHOTO YHUBEPCHTETA

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

poJieBas urpa

npe3eHTauus




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIUMIIJINHBI (MOAY JIS)

Homep ayanTopnu

Hasnauenmue

OcHOBHOE OCHALIIEHHE

204 B1

Y4eOHast ayTUTOpHS JJIs TIPOBEICHHUS
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHATHI
CEMUHAPCKOI0 TUIA, KypPCOBOTO
MIPOEKTUPOBAHUS (BBITIOJTHEHHS KYPCOBBIX
paboT), TPYNIIOBBIX M WHANBUAYAITEHBIX
KOHCYJIBTAITUH, TEKYIIIETO KOHTPOJIS 1
MPOMEXYTOUHOH aTTecTaluu

Pabouee mecto npenonasatens. [locagouneie MecTa
00yJaroImuxcs (Mo KOJIUIECTBY 00yJaIOIIUXCS).
YdeHudeckas 10cKa, MyIbTHMEIHAIPOCKTOP, Kadeapa,
CTOJIBL, CTYJIbSI

310 B1 Y4eOHast ayTUTOpHS AJIs TIPOBEICHHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHATHH JEKITMOHHOTO THUIIA, 3aHITHHA 00yJaroImuxcs (Mo KOJIUIECTBY 00yJaIOIIUXCS).
CEMHHAPCKOT0 TUIIA, KYPCOBOTO YdeHuueckas T0cKa, IKpaH,HOyTOYK, IPOCKTOp, Kadeapa.
MIPOEKTUPOBAHUS (BBIIIOIHEHHS KYPCOBBIX CrierianbHbIC HHCTPYMEHTHI M HHBEHTAPH IS
paboT), TPYNIIOBBIX M WHANBUAYAITEHBIX 00CTy’)XKMBaHUS Y4€OHOTO 000PYIOBAHUS;, CTEILIAXK JUTS
KOHCYJBTAIIHH, TEKYIIEro KOHTPOJIS U XpaHeHus1 yueOHoro 000pyIOBaHMUS: KyJIbMAaHBI, ITAKATHI,
MPOMEKYTOYHOU aTTECTAIUU sKkpaH, kogockom, J.K «/leTanu MarvH 1 OCHOBBI

KOHCTPYHPOBaHUA», « [ eXHUYIECKOe 00CTyKIUBAHNE U
PEMOHT TpaKTopa, KoMOaifHa, CeNbCKOX03IHCTBECHHBIX
MAIlIMH | IPHUCTOCOOICHUI; KOMITICKT-CTCH/IOB
wiaHmeToB «O0pa3Ibl aBTOMOOMIBHBIX AKCIUTYaTAITHOHHBIX
marepuainos [1I»; TwuOBOWH KOMIUIEKT y4eOHOTO
o0opynoBaHus «TexHUUECKass MEXaHHUKA». AHAIN3aTOP
kadectBa HepTenpoaykroB SNATOX SX-300, .K.
«urad», K. «J/leranu MamuH 1 OCHOBEI
KOHCTPYHPOBAHU», MUKPOCKOTI METAJUIOT pa(pIecKuii
IU(pPOBOH, HYyTPOMEp,  TBEpIAOMEp IMepeHOCHOH,  TwumoBoit
KOMIDIEKT y4eOHOTO 00opynoBanus «M3yueHnue
MHUKPOCTPYKTYP IBETHBIX CIIABOB», THIIOBOH KOMIUICKT
yueOHOTO 000pymoBaHus «3ydeHrne MUKPOCTPYKTYP
JICTUPOBAHHON cTan», THIIOBOW KOMILJIEKT y4eOHOTO
obopynoBanus «3ydeHrne MUKPOCTPYKTYD YIIEPOIUCTOR
cranu», OJeKTpoHHbIE Iu1akaTel Ha CD
«Marepuanosenenue BIIO», Onextponnsle muiakatel Ha CD
«CoIpOTHBIICHUE MATEPUATIOBY, DIICKTPOHHBIC IUTAKATHI HA
CD «Teopust MEXaHU3MOB W MaIllMH», JIEKTPOHHBIE
mwiakaTel Ha CD «TexHuueckast MexaHuKa», OIJIEKTPOHHbIE
miakaTel Ha CD «QnekTpoobopynoBaHue aBTOMOOHIIEHY,
kyapMaH A2 Profi plus MT6ensrii+peticimaa (20 mmr.)

217 Bl KommbrotepHsrii kiacc. Yuebnas aynuropus | PaGouee mecto nmpenonaBatens. [Tocamodnsie Mmecta
JUTSL IPOBENICHUSI 3aHATUH JCKIIHOHHOTO oOyuaromuxcs (TI0 KoIu4ecTBy o0ydaromuxcs). [IpoekTop,
THTA, 3aHATHA CEMHHAPCKOTO THIIA, HHTEpaKTHBHAS JocKa. KOMIBIOTEPHI C TOCTYTIOM B
KYpPCOBOTO TIPOCKTUPOBAHUS (BBITOTHCHUS Uutepuer
KYPCOBBIX paboT), TPYNIIOBBIX U
WHIUBUAYAIGHBIX KOHCYJIBTAIUH, TEKYIIIETO
KOHTPOJISI ¥ IPOMEXYTOYHON aTTeCTAIlNH.

ITomemenne sl cCaMOCTOSTENBHOM PabOTHI
302 B1 [TouBeHHbIIt My3eli. YueOnast aynuropus aast | Ydaenuueckas gocka. Crennsl: [louBennas xapta PA,

MIPOBEICHUS 3aHATHH JIEKIIMOHHOTO THIIA,
3aHATUI CEMUHAPCKOTO THUIA, KypCOBOTO
MIPOEKTUPOBAHUS (BBIIIOIHEHHS KYPCOBBIX
pabort), TPYNIOBBIX U UHIUBHIYaJIBHBIX
KOHCYJBTAIIHH, TEKYIIEro KOHTPOJIS U
MPOMEKYTOUHON aTTeCTaluu

MMOYBEHHAs KapTa Poccuu, MOPTPETHI YISHBIX TOYBOBEIOB,
MTOYBEHHBIC MOHOJIUTHI, 00pa3iel mouB. Kosekius
«OKpacka MHHEPAIOB U €€ IPUPOIAY, KOJIICKITUS
MarMaTH4eCKHUX FOPHBIX MOPOJ, KOJJIEKLIHUS
MeTaMOop(pHUIECKUX TTOPOJI, KOJUIEKIIHSI OCAT0OTHBIX ITOPOSI,
mkajia Mooca

9. METOAUYECKHE YKA3AHUA UIAA OBYYAIOIIUXCS IO OCBOEHUIO JTUCITUIIJIMHBI (MO Y JISI)

MCTO,HI/I‘ICCKI/IC YKa3aHus 110 OCBOCHUIO JUCHUIIIINH (Mo/:[yneﬁ)

CamocrosrenpHast paboTa CTyJI€HTOB I10 UHOCTPAaHHOMY SI3BIKY SBISICTCS HEOThEMJIEMON COCTABIISIOLIEH Ipoliecca OCBOSHHS
IpOrpaMMBl OOYYeHUS! WHOCTPAaHHOMY S3BIKY B By3e. CamocrostenbHas padota cryneHToB (CPC) oxBaTbIBaeT BCe aCleKThI
M3y4YeHHs HHOCTPAHHOTO SI3bIKa U B 3HAUUTENHHOI Mepe ONpeeNseT pe3yabTaThl U KayeCTBO OCBOCHUS JUCLIMILINHBI
«HOCTpaHHBIN S3BIK ». B CBSI3M ¢ 3TUM MaHHpOBaHKE, OpraHU3aNs, BEIOIHEHNE U KOHTPOoIs CPC 1o HHOCTpaHHOMY SI3BIKY




nproOpeTaroT 0co0oe 3HAYSHUE U HYXKJIAIOTCSl B METOJUIECKOM PYKOBOJCTBE M METOAMIECKOM 00eCTIeUeHHH.

OcCHOBHasI LIEJTb METOJHYCCKHUX YKA3aHHH COCTOHUT B 00ECIICYCHHUH CTYJCHTOB HEOOXOANMBIMH ~ CBEICHUSMH /ISl  YCIEILIHOTO
BBITIOJIHEHHUS CAMOCTOSATEIBHOM paboThI, B YOPMHUPOBAHUH YCTOMYNBBIX HABBIKOB M YMEHHH [0 Pa3HBIM aCIICKTaM 00y4eHHs
HMHOCTPaHHOMY SI3bIKY, TO3BOJIIFOLIMX CAMOCTOSTEIBHO PEIaTh YIeOHBIE 33Ja4H, BBINOIHITh PA3HOOOPA3HbIE 3aJaHMHs.
Hcnonb3ysh METONUYECKHE YKa3aHWs, CTYACHTBI JOJDKHBI OBJIAJETh CICAYIOIIUMU HABBIKAMH Y YMCHHSIMH:

* IPABHJIBHOTO MPOU3HOLICHUS U YTCHHS HA HHOCTPAHHOM SI3BIKE;

* MPOXYKTHBHOTO AaKTHBHOTO W MACCHBHOIO OCBOCHHS JICKCHKH MHOCTPAHHOTO SI3BIKA;

* OBJIQJICHUSI TPAMMATHYCCKIM CTPOEM HHOCTPAHHOTO  SI3BIKA;

* paboThl ¢ Y4eOHO-BCIIOMOTATEIbHON JHUTEpaTypoil (CIIOBApsSIMH M CIIPABOYHUKAMHM MO0 HHOCTPAHHOMY SI3BIKY);

* [IOArOTOBJICHHOTO YCTHOTO MOHOJIOTHYECKOrO BBICKA3BIBAHMS HA HHOCTPAHHOM SI3BIKE B IPE/EIAX H3y4aeMbIX TEM.

Meroaudyeckue peKOMEHAUK MO MTOArOTOBKE POJICBOM UTPHI

B cTpyKType poseBoil HIpbl Kak MpoLecca BBIICSISIFOTCS CIEAYIONINE COCTABISIOLIHE:

- Tema;

- pOJIH, B3ATHIC Ha Ce0s UTPAIOIINMH;

- ITPOBBIE JEHCTBUSI KaK CPEACTBA pEaIN3alliy ITHX POJIEH;

- UTPOBOE YNOTpEOICHUE IPEIMETOB, T.€. 3aMEIIEeHHE PeaTbHBIX Belleld HIPOBBIMH, YCIOBHBIMH;

- peabHbIe OTHOIIECHUS MEXAY UIPAIOIINMH;

- cloxeT (cozepkaHue) — 00JacTh  JICHCTBUTENILHOCTH, YCIIOBHO BOCIIPOM3BOAMMAS B UTPE.

B nporiecce posieBoit Urpbl 0TPadaTHIBAIOTCS U YCBAUBAIOTCSL:

1) aTHUeCKHEe HOPMBI ¥ TIPABHJIa OBEICHUS U ONPEIeNICHHbIE COLIMATbHBIC POJH B TOM HJIM HHOM 3THOKYJIBTYPHOM COOOLIECTBE;
2) 0cOOCHHOCTH, XapaKTePHBIC YSPTHI, BO3MOXKHOCTH TEX MJIM HHBIX COILMATBHBIX TPYIIH WK ONPEISIICHHBIX KOJNICKTUBOB —
QHAJIOTOB MPEANPHUATHH, GUpPM, T.€. pa3IMYHbIe THIIBI SKOHOMHUYECKHUX U COLUAIBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXET OBITH
MIEPEHECEHO B COLMAIBHYIO IPAKTUKY;

3) yMeHHS COBMECTHOM KOJIJICKTUBHOMW JIEATEILHOCTH;

4) KynbTypHBIE TPAAULUN U HOPMBL.

PoneBble Urpbl, TEMa U CIOKET KOTOPBIX OCHOBaH Ha COJCPKAaHUH TEKCTOB, MILTIOCTPUPYIOT MOBEACHHUE B CUTYAIlMH MEXKKYIBTYPHOTO
oOrieHust.

B kauecTBe MpUEMOB, XapaKTEPHBIX JJIsl METOJIa POJICBOM UIPBI, BBICTYIAIOT CIICAYIOLINE:

- IPUEM BOCCO3/IaHHsI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CUTYalLIUH;

- IpUEeM BUPTYaJbHON SKCKYPCHH, KOTOPBIH MOXKHO OPIaHM30BaTh KaK ¢ MOMOLIBIO TEXHUYECKHUX CPENICTB, TaK U C UCIIOIb30BaHUEM
peanbHbIX (POTOMATEPUAIIOB B yueOHOU ayAUTOPHH,

- IpUEM paMaTU3alny, HAPaBJICHHBIN Ha CO3JaHUE YCIOBUH, IPUOIKEHHBIX K YCIOBHSAM PEaIbHOTO OOIIEHNs, CBI3aHHBIH ¢
CO3JIaHMEM CUTYalluK OOLICHUS, ONIPEACICHUEM eI, PaCIIpeACICHHEM POJIeii;

- pueM pedIeKCUBHOM WACHTU(DHUKALIH, TPEANOIAraloNnil HASHTUDHKAKIO ¢ 00BEKTOM OOLICHHS 1 TOBECTBOBAHHE OT UMEHHU
3TOro 0ObEeKTa.

Metoandeckre peKOMEeHIaliy 110 MOArOTOBKE Tajiora

B mponecce noAroToBKH K AMANOTY CIIEAYET BHUMATEIBHO U3YYUTh €r0 COIepKaTeIbHOE HAIIOJIHEHHE, ONPEACIUTh KOHKPETHYIO
CHUTYaIMIO 1 KOMMYHHUKATHBHYIO 3a1ady oomeHus. Heo6xoaumo o0CyIuTh Bce mpeyiaraeMble BAPHAHTHI, BHE 3aBUCHMOCTH OT
COOCTBEHHBIX NMPEINOYTEHHH.

BynpTe MHULIMATUBHEIM MTapTHEPOM IO OOLICHUIO, @ HE HACCHBHO OXKHMIAHTe BOIPOCOB CO CTOPOHKI cobecenunka. Heobxonnmo
HayaTh Oecelly C KpaTKOro BCTYIUIEHHs — 00bsicHeHHs cuTyanuu. [lanee ciieqyer akTHBHO BecTH Oecely: mpeaiaraTb BApUaHThI JUIs
00CyX1eHHs, 33/1aBaTh COOTBETCTBYIOLINE PEYEBOI CUTYAIIMK BOIIPOCHI, PH HEOOXOJUMOCTH IEPECTIPALINBATE, YTOUHATH MHEHHE
co0eceIHNKa, OCYIIECTBIIATh IEPEX0/] OT OJHOTO BapUaHTa K IPyromy, B 3aBeplieHne Oecepl ocie 00CyKIeHHsI BCEX BAPHAHTOB
caMoMy NpeIJIOKUTh pelieHre. Perenne 10HKHO JJOrMYHO BBITEKAaTh U3 BCEr0 CKa3aHHOTO 000MMU MapTHEpaMu, He 3a0y1bTe npu
9TOM eIl pa3 MOMHTEPECOBaTLCS MHEHHEM cobecequuKa. [Ipu aToM, 6€3yCcIoBHO, CIeayeT CTapaThesl HCIOJIB30BaTh Pa3HOOOpa3HbIe
S3BIKOBBIE CPE/ICTBA.

MCTOI[I/I‘ICCKI/IC PCKOMCHAAUH 110 CaMOCTOATCIIBHOMY YTCHUIO

HpI/I pa60Te Haa TCKCTOM BHCAYAUTOPHOI'O YTCHUA HA HEMCIIKOM S3BIKE HeO6XOI[I/IMO BHHUMATECJIBHO ITPOYUTATH TEKCT, 3aTEM
BBIITUCATh B TETPaJb BCEC HE3HAKOMBIC CJIOBA, KOTOPLIC HYXXHbI UL ITIOJTHOT'O IIOHUMAaHUS TaHHOI'O TEKCTa. ﬂanee C IOMOUIBIO
CJIOBaps HY>KHO HalTH PYCCKHUE SKBHUBAJICHTBI OTHUX CJIOB, IPUYEM BBIIIMCATH TOJIBKO OJAWH 3KBHUBAJIICHT, TO €CTh TO PYCCKOC CJIOBO,
KOTOPOC B TaHHOM KOHTEKCTC HauboJee MOJIHO COOTBCTCTBYET HEMCIIKOMY CJIOBY. ﬂanee HYXHO HOHpO6OBaTI> YCTHO IIEPEBECTU
TCKCT Ha pYCCKI/Iﬁ SA3BIK, IOJIL3YSICh COOCTBCHHBIM PYKOIIUCHBIM CJIOBApPEM U CIIMCKOM TEPMHHOB I10 TEKCTY, KOTOpBIfI BbLJAI
npernogaBaTeilb.




