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1. EJIHN 1 3AJTAYN OCBOEHUSA JTUCIIATIINHBI

1.1|Lenu: dpopMupoBaHHEe HHOSI3BIYHOH KOMMYHHUKATUBHOIN KOMIIETEHIIMHU ISl IEJIOBOTO OOLICHHUS B YCTHOH M IIMCbMEHHOM
¢dopmax.

1.2|3a0auu: - ocBoeHUE TpaMMaTU4€CKOIro u JICKCUYCCKOro MMHNMMYMa B OGLGMG, H€06XOﬂI/IMOM JJI1 1€JTIOBOIO 06L[I€HI/I$I
Ha NHOCTPAHHOM SA3BIKC U paGOTLI C MHOA3BIYHBIMU TCKCTAMHU B IIPOLECCE HpO(beCCHOHaHLHOﬁ JACATCIIBHOCTH,

- (bOpMHpOBaHI/Ie yMeHI/Iﬁ YTCHUA U MTOHUMAHUA JIMTEPATYPLI 110 CIICIIUAJIBHOCTH CO CJIOBAPEM;

- (bOpMHpOBaHI/Ie KOMMYHUKAaTUBHBIX yMeHI/Iﬁ JCIOBOT'O 06IHeHI/I$I Ha MHOCTPAHHOM S3BIKC.

2. MECTO JUCIIMIIJINHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIL: b1.0

2.1| TpeboBanus K NpeABAPUTEJIbHOI MOATOTOBKE 00yJaIOIIETOCs

2.1.1{TTpeniecTBYOMNM ISl U3YICHUS AUCIUTUTAHBI SBJISETCS TUCIUILTHHA «VTHOCTpaHHBIH A3BIK» HA TPEIBIAYIEM YPOBHE
00pazoBaHHsI.

2.2| IncuMmIMHbI H MPAKTHKH, JUIsI KOTOPBIX OCBOEHHE JAHHOI JUCIUIIIHHBI (MOAYJIsT) HEOOX0AMMO KAK
npeauecTByoniee:

3. KOMIIETEHIIMY OBYYAIOLETOCSl, POPMUPYEMBIE B PE3Y.JIbTATE OCBOEHUSI JUCIIUTLIMHBI
(MOJLYJIST)

YK-4: CriocoGeH ocyniecTBISITH A€JIOBYI0 KOMMYHHKAIIUIO B YCTHO# 1 MUCbMEHHOi ¢opMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuniickoii ®@enepanumn 1 ”HOCTPAHHOM(BIX) sI3bIKe(aX)

N/1-1.YK-4: Bpioupaer Ha rocy1apcTBeHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO IpHeMJieMble CTHJIb J1€J10BOI0
o0wmennsi, BepéajbHble H HeBepOaILHbIE CPeICTBA B3aUMOAEHCTBHS ¢ APTHEPAMH.

- 3HAET OCHOBHBIE IPAaMMATHYECKHE CTPYKTYPHI; OOIIEYOTPEOUTENBHYIO, OOIIEKYILTYPHYIO U POGECCHOHATBHYIO JISKCUKY;
peyeBbIe KIuIie, HEOOXOIUMBIE TSl OCYIIECTBICHHS ITOBOM KOMMYHHUKAIIMH HA HHOCTPAHHOM SI3BIKE

- yMeeT MOCTPOHTh BBICKA3bIBaHUS B CMOJICIMPOBAHHBIX (IIPEIaraeMbIX) CUTYalUsIX OOLICHNsI HA HHOCTPAHHOM SI3bIKE, IIPABUIIBHO
WCTOJNB3Ys BepOaibHbIe M HeBepOalIbHbIC CPECTBA OOICHHS

- BIIa/IceT MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHUS

HNJI-2.YK-4: Beer 1e/10By10 NEPENUCKY, YYUTHIBas 0COOEHHOCTH CTUIMCTHKH 0UIHATBHBIX H HEOPUIIMAIBLHBIX MUCEM,
COLMOKYJILTYPHBIE pa3inyusi B popmMaTe KOPPeCIOHIeHIU HA FOCYAAPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX.

- 3HaeT OCOOCHHOCTH CTHUJIMCTUKH HalMCcaH!s OQULIUATBHBIX U HEO(DUIMAIBHBIX THCEM
- YMEET BECTH JICJIOBYIO NIEPENUCKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH € IIPEACTABUTENAMH OPYIUX CTPaH
- BJIa/IEET TEXHUKOH JIEI0BOT0 MUChbMA HA UHOCTPAHHOM SI3bIKE

HNJI1-4.YK-4: [leMoHCTpUPYET yMEHHE BBINOJIHSTH NePeBO/l NPO(ecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) HA
rocy1apcTBEHHbII A3bIK U 00PaTHO.

- 3HAET OCHOBHBIC MIEPEBOUECKUE TPaHCHOPMALIUH
- YMEET BBINOJHSATH [1ePeBOJI NPO(HEeCCHOHALHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) HA TOCYIAPCTBEHHBIN S3bIK U 00PATHO
- BIIaJIceT OCHOBaMH TEXHHUKH IIePEBOa

4. CTPYKTYPA U COAEPKAHUE TUCIUIIVIMHBI MOAY JIS)

Kon HaunmenoBanue pa3nesnoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Unte | Ilpumeuanne
3aHATHSA 3aHATHA/ Kvbe 110701 DAKT.
Pazpnen 1. 1 cemectp
1.1 Introductions. Work and leisure. 1 27 Na-1.YK-4 JI.1J12.1 11
Jobs and studies. Nationalities. to be a/ Na-2.YK-4
an with jobs; wh- questions. Introducing na-4.yK-4

yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /TIp/




1.2 Introductions. Work and leisure. 5 nJ-1.YK-4 JI1.1J12.1 0 Beinonxenue
Jobs and studies. Nationalities. to be a/ an WI-2.YK-4 JICKCHKO-
with jobs; wh- questions. Introducing na-4.YK-4 rpaMMaTHIECKU
yourself and others. Meet conference X YIpaXHEHHUH.
attendees. Ioaroroska
Days, months, dates. Leisure activities. JIHAJIOTOB.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

1.3 Problems. 27 | UO-1.YK-4 | JI1.1J12.1 11
Adjectives describing problems at work. UI-2.YK-4
Present simple: negatives and questions, UI-4.YK-4
have got. Telephoning: solving problems.

Writing: telephone message. /I1p/

1.4 Problems. 4 nJ-1.VK-4 JI1.1J12.1 0 BelnonxeHne
Adjectives describing problems at work. WI-2.YK-4 JIEKCHKO-
Present simple: negatives and questions, WI-4.YK-4 rPaMMAaTHYCCKH
have got. Telephoning: solving problems. X yIpaXHEHUH.
Writing: telephone message. /Cp/ Yrenue u
Pa3nen 2. IIpomeskyTouHas aTTecTAIUs
(3auéT)

2.1 ToaroroBka k 3a4éty /3auér/ 8,85 | MJI-1.VK-4 0

NJ1-2.YK-4
N1-4.YK-4
2.2 KonraktHast pabora /KCPATT/ 0,15 | UO-1.VK-4 0
NJ1-2.YK-4
NJ1-4.YK-4
Pa3nen 3. 2 cemecTp

3.1 Business trips (airports, hotels). Food and 18 |UAO-1.YK-4 | JI1.1J12.1 8
entertaining. WJ1-2.YK-4
Travel details: letters, numbers, times. NI-4.YK-4
Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /TIp/

3.2 Business trips (airports, hotels). Food and 14 | 1UO-1.YK-4 | JIl1.1J12.1 0 BeimonaeHne
entertaining. na-2.YK-4 JICKCHKO-
Travel details: letters, numbers, times. n-4.YK-4 rpaMMaTHIECKU
Can/can’t. There is/are. Making booking X YIPaKHEHHUH.
and checking arrangements. YreHue u

epeBox
Eating out: food and menu terms. TEKCTOB.
Some/any. Countable and uncountable IMoaroroBka
nouns. Choose a restaurant for a business JTHAJIOTOB U
meal. Writing: e-mail. /Cp/ POJIEBOM HUIDEIL.

3.3 Sales. People. 18 | UO-1.YK-4 | JIl1.1J12.1 8
Choosing a product or a service. Past n-2.YK-4
simple. Past time references. N-4.YK-4

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/Mp/




34 Sales. People. 13 |UA-1.YK-4 | JI1.1J12.1 0 Bsimonuenue
Choosing a product or a service. Past NJ1-2.YK-4 JIEKCHKO-
simple. Past time references. N1-4.YK-4 TPaMMaTHICCKH

X YIpa KHEHHH.
Types of colleagues. Starting a business. YreHnue u
Describing people. Past simple: negatives epeB oyl
and questions. Question forms. TEKCTOB.
Negotiating: dealing with problems. IMoaroroska
Writing: e-mail. /Cp/ JIAJIOTOB U
Pa3nen 4. [lpomeskyTouHas aTTecTalus
(3a4ér)
4.1 IoaroroBka k 3a4éry /3auér/ 8,85 | NU-1.YK-4 0
WJI-2.YK-4
WJ1-4.YK-4
4.2 KonraktHas pabora /KCPATT/ 0,15 | MA-1.YK-4 0
WUJI-2.YK-4
WJ1-4.YK-4
Pa3nen S. 3 cemecTp

5.1 Markets. Companies. 18 |UA-1.YK-4 | JI1.1J12.1 8
Types of markets. Comparatives and WJ1-2.VK-4
superlatives. Much /a lot, a little /a bit. nJ1-4.YK-4
Meetings: participating in discussions.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /ITp/

5.2 Markets. Companies. 14 (UA-1.YK-4 | JI1.1J12.1 0 Brinonuenue
Types of markets. Comparatives and WJ1-2.YK-4 JIEKCHKO-
superlatives. Much /a lot, a little /a bit. W1-4.YK-4 IPaMMaTHYECKH
Meetings: participating in discussions. X YIpaXKHEHHH.
Successful companies. Describing Yrenue u
companies. Present continuous. Present nepeBo/I
simple or present continuous. Writing: TEKCTOB.
company profile. /Cp/ [Moaroroeka

5.3 The Web. 18 Na-1.YK-4 JIT.1J12.1 8
Using the Internet. Internet terms. Time na-2.YK-4
expressions. Talking about future plans n-4.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e- mail.
Mp/

5.4 The Web. 13 Na-1.YK-4 JI1.1J12.1 0 Brinonnenue
Using the Internet. Internet terms. Time na-2.YK-4 JIEKCHKO-
expressions. Talking about future plans na-4.YK-4 rpaMMaTHIECKH
(present continuous and going to, will). X yIpaXHEHHUH.
Making arrangements. Writing: e- mail. YreHue u
/Cp/ MepeBoI
Pazpgen 6. [Ipome:kyTounas arrecTanus
(3a4éT)

6.1 IMonrororka k 3auéry /3auér/ 8,85 | UI-1.YK-4 0

NJ-2.YK-4
NJ1-4.YK-4
6.2 KonrakrtHas padora /KCPATT/ 0,15 | UO-1.YK-4 0
NJ-2.YK-4
NJ1-4.YK-4
Paznen 7. 4 cemectp

7.1 Cultures. Jobs. 36 Na-1.YK-4 JI.1J12.1 16
Company cultures. Cultural mistakes. na-2.yK-4
should /shouldn't, could /would. Na-4.YK-4

Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:
a curriculum vitae. /IIp/




7.2 Cultures. Jobs. 4 36 na-1.yK-4 JI1.1J12.1 0 BeimonaeHne

Company cultures. Cultural mistakes. NJ1-2.YK-4 JIEKCHKO-
should /shouldn't, could /would. WI-4.YK-4 rPaMMATHYCCKH
Identifying problems and agreeing action. X YIpaXKHEHHH.
Urenue u
Skills you need for a job. Skills and [IEPEBOJI TEKCTOB.
abilities. Present perfect. Past simple and IMoaroroska
present perfect. Interview skills. Writing: JIMAJIOrOB
a curriculum vitae. /Cp/ POJIEBOH HTPEL.

Pazpnea 8. IIpomeskyrounas
arrecranus (IK3aMeH)

8.1 IMoaroToBka K sk3amMeHy /JK3aMeH/ 4 34,75 | U-1.YK-4 0
nj-2.YK-4
nI-4.YK-4

8.2 Kontpons CP /KCPATT/ 4 0,25 | UO-1.YK-4 0
NA-2.VK-4
Na-4.VK-4

8.3 KonrtakTHas pabota /KoHCOK/ 4 1 NI-1.YK-4 0
Na-2.VK-4
Na-4.VK-4

5. ®OHJ] OUEHOYHEIX CPEJCTB

5.1. KoHTpo/IbHBIE BONIPOCHI H 3a1aHUSA

B KOHIIC 1,2,3 CEMECTPOB CTYACHTHI CAAIOT 3a4CT IO JUCHHUIIIIMHE. 3auer BKJIIOYAET B ceOs CJIICAYIOIINEC 3aJaHs:
1. Progressive test.
2. Make up a dialogue based on the given situation.

B koH1Ie 4 ceMecTpa CTyACHTHI CIAIOT 3K3aMEH, KOTOPBIi BKIIFOYAET CICIYIOLINE 3aJaHuUs:
1. Progressive Test.

2. Make up a Dialogue.
3. Translate the Text into Russian.

5.2. TeMbl NUCbMEHHBIX PadoT

Hanucanue nucem.

5.3. ®oHA OLEHOYHBIX CPEICTB

dopmupyeTcst OTIENbHBIM JOKYMEHTOM B COOTBETCTBUH ¢ [lonokenuem o ¢oHze orieHo4YHbIX cpencts [ATY

5.4. [lepeyeHb BHIOB OLIEHOYHBIX CPEACTB

6. YYHEBHO-METOJNYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas auteparypa

6.1.1. OcHoBHas JuTepaTrypa

ABTOpBI, COCTaBUTENH 3ariaBue H3narenscTBO, TOM Dn. aapec
JI1.1 |Mursakuna O.B., AHTIHACKUI A3BIK 1715 AemoBoro obmienns.  |Kemeposo: http://www.iprbookshop.ru
Illepuna N.B. DKcnpecc-Kypc: ydeOHOe ocobue st KemepoBckwuit /61258.html
CTY/ICHTOB BceX opM 00yUeHHUS TEXHOJOTMYCCKUM
WHCTUTYT MHUIIEBON
[POMBIILICHHOCTH,
2014
6.1.2. [lonotHUTeILHASI TUTEPATypa
ABTOpBI, COCTaBUTENH 3arnaBue H3narenscTBO, TO On1. aapec
JI2.1 |HoBocérnos M.H JlenoBoit aHTHHCKNUI A3BIK: yaeOHOE Hepwms: IMepmcknit http://Aww.iprbookshop.ru
mocodue TOCYJapCTBEHHBIH /32034.html
TYMaHUTaPHO-
IegaroruyecKuii

yHuBepcurert, 2014

6.3.1 IlepeyeHb IPOrpaMMHOro odecnedeHust

6.3.1.1{MS Office

6.3.1.2|Kaspersky Endpoint Security s 6mneca CTAHIAPTHBIN




6.3.1.3|MS WINDOWS

6.3.2 IlepeueHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|ba3a manHBIX «DneKTpoHHAs OHbIMoTeKa [ opHO-ANTalicKOr0o roCyJapCTBEHHOT'O YHIUBEPCHTETA)

6.3.2.2|3nextporHo-6nbmmoreuHas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

poineBas urpa

MIpe3eHTALUs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIVIMHBI (MOAYJIS)

Homep aynuropun |Ha3znauenue OcHOBHOe OCHallleHHe
408 A2 Y4eOHast ayquTOpHs AJIs1 POBEIACHUS PaGouee mecto npenonaBatens. [Tocagounsic MecTa
3aHATUH JEKIIMOHHOT O TUIIA, 3aHATHH o0y4atormmxcs (10 KOIUYECTBY 00y4aromxcst)

CEMUHApPCKOro TUMa, KypCOBOIO
MPOCKTUPOBAHUS (BBIMOJHCHHUE KYPCOBBIX
paboT), TPYIIOBBIX M WHIUBUIYATbHBIX
KOHCYJbTAIIWH, TEKYIIIEr0 KOHTPOJISI U
MPOMEKYTOUHON aTTeCTalluu

9. METOAWYECKHUE YKA3AHUS JIUISI OB YYAIOIIMXCS 10 OCBOEHMIO JMCIUILINHBI (MOIYJIS)

Meroquyeckue yKa3aHus [0 YTCHUIO U [IEPEBOY TEKCTOB

IToHnMaHue TEKCTa JOCTUTAaeTCs PH OCYIIECTBICHUH BYX BU/IOB YTCHHUS:

1) u3y4arouero YTeHus;

2) 4yTeHHs ¢ OOLIIM OXBATOM COZAEPKaHMUS.

TouHOE 1 MOTHOE NOHUMAaHKE TEKCTa OCYIIECTBISAETCS MyTeM M3YYarolero YTeHHUsI, KOTOPOe MpeaIoaaracT yMeH’e CaMOCTOSATENIbHO
IIPOBOJUTSH JIEKCUKO-TPaMMaTHYECKUi aHaIN3 TeKcTa. MITOroM n3ydaroniero YTeHus ABisieTcs aleKBaTHBII epeBojl TEKCTa Ha
POAHOM SI3BIK € TOMOLIBIO citoBapd. [Ipu 3TOM ciienyeT pa3BUBaTh HABBIKH MOIB30BAHUS OTPACIEBBIMI TEPMUHOIOIMYECKUMHU
CJIOBApSMH U CIOBAPsIMU COKPAILICHUH.

UuTas TEKCT, NpeAHa3HauYeHHbIH A7 IOHUMaHUS 00IIero coaepskaHus, He00X0aMMO, He 00paIasch K CI0Baplo, IOHIThH OCHOBHON
CMBICJ IPOYUTAHHOT 0.

O06a BHJa YTECHUS CKIIABIBAIOTCS U3 CIICAYIOIINX YMCHH:

a) I0raJpIBaThCs O 3HAUCHUH HE3HAKOMBIX CJIOB Ha OCHOBE CIIOBOOOPA30BATENbHBIX IPU3HAKOB U KOHTEKCTA;

0) BUIETh HHTEPHALIMOHATIBHBIC CIIOBA U ONPEAENATh UX 3HAUCHUE;

B) HaXOAWTh 3HAKOMbIE TpaMMaTHIecKre (GOpMbI U KOHCTPYKLIMH U YCTaHABIMBATH UX SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') HCIOJIB30BaTh UMEIOIIMICS B TEKCTE WILTIOCTPATUBHBIA MaTepual, cXeMbl, OpMYIbI U T.IL.;

1) IPUMEHATH 3HAHUS 110 CTIELHUATBHBIM, OOLIETEXHUYECKHM, OOIIIEIKOHOMUYECKUM TIPeMETaM B Ka4eCTBE OCHOBBI CMBICIIOBOH U
SI3BIKOBOM J1OI'aJIKH.

Oranbl paboThl ¢ TEKCTOM.

IIpenrexcroBpiii 3TaI:

- TPOYTUTE 3aroJIOBOK M CKaXXHUTE, O 4eM (0 KOM) OYy/ET HUJITH peub B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CJIOBAaMH M CIIOBOCOYETAHHAMH (€CIM TAaKOBBIE JAHBI K TEKCTYy C IIEPEBOJOM);

- TpOYMTANTE M BBIUIIUTE CJIOBA, 0003HAYAIONINE. .. (JACTCS PYCCKHIA YKBUBAJICHT);

- BbIOEpUTE U3 TEKCTa CJIOBA, OTHOCSIIMECS K M3y4aeMOH TeMe;

- HaluTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcroBblil 3Tam:

- IPOYTHUTE TEKCT;

- BBIJICNIUTE CJI0Ba (CIIOBOCOYETAHHS WIIH MPEUIOKEHHS), KOTOPhIE HECYT BaKHYIO (KJIFOUEBYHO MH()OPMAIIHIO);

- BBINHIINTE WIM MOAYEPKHHUTE OCHOBHBIC HMEHA (TEPMHUHBI, ONpeeNIeHNs, 0003HAUCHH);

- chopMynUpyHTE KIHOYEBYIO MBICIb KaXJ0ro ab3ara;

- OTMEThTE CJIOBO (CIIOBOCOYETAHHUE), KOTOPOE JydIle BCErO TepelacT COAEp)KaHHe TEKCTa (YacTH TEKCTa).
[locnerexcToBelid 3Tam:

- 03arJIaBbTE TEKCT;

- TPOYTHTE BCIAYX TNPENIOKEHUs, KOTOpHIE MOSCHSIIOT HA3BaHNE TEKCTa,

- HaliiuTe B TEKCTE MPEIUIOKEHUS IS OMUCAHMSA ...

- monTBepauTe (ONMPOBEPTHUTE) CIOBAMU W3 TEKCTa CICAYIOUIYIO MBICIH ...

- OTBETHTE Ha BOMPOC;

- COCTaBBTE IUIAH TEKCTa,

- BBINMIINTE KIIOYEBHIE CIIOBA, HEOOXOIMMBIE LIS TepecKa3a TEeKCTa,

- TIepPEeCKa)KUTe TEKCT, ONMUPAsACh Ha TUIaH;

- TepeCcKa)XuTe TEKCT, ONHUPAsCh HA KIIOUYEBBIE CIIOBA.

OpmanM w3 3G QEKTHBHBIX NMPUEMOB (OPMHUPOBAHHS CIIOCOOHOCTH CaMOCTOSITENIBHO pabOTaTh ¢ TEKCTOM SBIISCTCSA IepecKas.
INoaroroBka Kk Tepecka3y TeKcTa BKIIOYAeT B cels pasesieHHe TEKCTa Ha CMBICIOBBIE YAacTH, BBINENICHHE KIIOYEBBIX (pas,
coCTaBJICHHE IUIaHA ITepecKasa.

Ilpr moaroToBKe mIepeckaza TEKCTa PEKOMEHIYETCS BOCIONB30BATHCS CICHAYIOIMISH MaMITKOI:




1. Tlocme mpoureHnsi TekcTa pa30elTe ero Ha CMBICIOBBIC YaCTH.

2. B xaxnoil yacti HalmuTe NpeIoKeHue (MX MOXET OBITh HECKONBKO), B KOTOPOM 3aKJIFOUeH OCHOBHOW CMBICI 3TON YacTH
TEKCTa. BeimuimTe 3T npeioxKeHus.

3. TlomuepkHHUTE B ATHUX NPEATIOKEHUSIX KIFOUEBBIE CJIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Omnupasich Ha IIIaH, MEPECKaKUTE TEKCT,

6. Onupasch Ha KIFOYEBBIE CJIOBA, PACCKAXHTE TEKCT.

IIpu nmepeckaze TekcTa PEKOMEHAYETCS UCIOIB30BaTh PEUYEBHIE KITHILIE.

Meroaugeckre peKOMEHIAlNH 0 OATOTOBKE MPE3EHTAINH
Co3znaHue npe3eHTaluy COCTOHUT U3 TPEeX TAIOB:
|. [TnaHMpOBaHKe NPE3CHTAlNK BKIIOYAET B ceOs:
. Onpenenenue ueneil.

. Coop undopmanuu 00 ayAUTOPHH.

. OmnpeniesieHre OCHOBHOM HIeH TIPE3CHTALIH.

. ITon6op onoiaHUTENbHON HHPOPMALIUHL.

. IImaHupoBaHKE BHICTYIUICHHS.

. Co3naHue CTPYKTYpHI IPE3CHTALHN.

. IlpoBepka JIOrMKH ITOAYN MaTepHaa.

. IloaroToBka 3aKIIFOUCHHUS.

I1. Pa3paboTka nmpe3eHTaluu.

I1l. 3amura npe3eHTanuu.
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MeTtoanuvecKkue peKOMEHIAINH TI0 MOJTOTOBKE POJIEBO UIPBI

B cTpykType poseBoii Urphl Kak Iporecca BBIACISIOTCS CICAYIOINE COCTABIISIONINE:

- TeMa,

- POITH, B3AATHIC Ha CeOsl UTPAIOIINMH;

- UTPOBBIE JEHCTBUSI KaK CPEACTBA pealln3aliy ITUX PoJiei;

- UTPOBOE YIIOTpeOIeHHE NPEIMETOB, T.€. 3aMEIeHUE PEaNIbHbIX BEIle UTPOBBIMHU, YCIOBHBIMUY;

- peasibHbIe OTHOLIECHHS MEX1Y UTPAIOIIUMHU;

- CIOXKeT (coaepxkaHue) — 00IacTh JACHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOMMAs B HIPE.

B nipotiecce poneBoii urpbl 0TpadaThIBAIOTCS U YCBAUBAOTCS:

1) aTHYeCKUe HOPMBI U IIpaBUjIa MOBEJCHHS U ONpeieTIeHHbIE COLMAIBHBIE POJIM B TOM MJIM HHOM 3THOKYJIBTYPHOM COOOLIECTBE;
2) 0COOEHHOCTH, XapaKTepHbIE YePThl, BOSMOKHOCTH TE€X MM MHBIX COLMATIBHBIX TPYII HIIH ONPEAETIEHHBIX KOJUIEKTHBOB —
aHaJIOroB NPEeaNPHUATHH, GUpPM, T.€. pa3IUYHbIE THUIIB SKOHOMHYECKUX U COLMATbHBIX HHCTUTYTOB, UTO BIIOCIECICTBUH MOXKET OBITH
MIEPEHECEHO B COLHMANBHYIO IPAKTHKY;

3) yMEHHUsI COBMECTHOW KOJUICKTUBHOM JIEATEILHOCTH;

4) KynbTYpHBIC TPAJAUIIMUA U HOPMBI.

PoseBbie Urpbl, TeMa U CIOXKET KOTOPBIX OCHOBAH Ha COEPKAHUM TEKCTOB, WIUTIOCTPUPYIOT IIOBECHUE B CUTYAaIlUH MEXKYIbTYPHOTO
o0IIeHusI.

B xauecTBe npueMoB, XapaKTEpHBIX JJIsI METOAA POJIEBON UIPHI, BHICTYNAIOT CIEAYIOIIHE:

- IPUEM BOCCO3/IaHNSI KOMMYHHUKAaTUBHOTO KOHTEKCTa, KOMMYHHKATHBHON CUTYaLlUH;

- IPUEM BHPTYAIBEHON SKCKYPCHH, KOTOPBIA MOYKHO OPTaHU30BATh KaK C TOMOIIBIO TEXHUYECKUX CPEICTB, TAK U C UCIIONb30BAHUEM
peanibHBIX (OTOMATEPHATIOB B Y4€OHOM ayIMTOpHUH,

- IpUEM JIpaMaTU3alny, HaPABICHHBIA HA CO3/IaHNE YCIOBUH, MPUOIIKEHHBIX K YCIOBHSAM PEATEHOTO OOLIEHNS, CBSI3aHHBIH C
CO3ZJaHMEM CUTYaLlMH OOLICHUS, ONPEIEICHUEM 1IeTIH, paciipeieIeHHEM POJIei;

- mpueM pedIeKCMBHOM WACHTH()HUKALNH, TIPEANONATAONINI HACHTU(DHUKAIMIO C 00bEKTOM OOIIECHHS U TOBECTBOBAHUE OT UMEHHU
9TOro OOBEKTA.

Meroauueckne yKa3aHHs MO HOATOTOBKE YCTHOTO MOHOJIOTHYECKOT0 BBICKA3bIBAHHS

PaboTy 1o MoAroToBKe YCTHOIO MOHOJIOTHYECKOTO BBICKA3bIBAHMUS TI0 OMpEIeIEHHON TeMe ClIeAyeT HauaTh C H3yIEeHHS]
TEeMaTHYECKHX TEKCTOB-00pa3LoB. B mepByro odyepens HEOOXOANMO BHIIOTHUTH (POHETHUECKHUE, TEKCHIECKHE U JTEKCHKO-
rpaMMaTHIECKUE YIPAXHEHHUS 10 H3yJ4aeMOi TeMe, YCBOUTh HEOOXOIUMBIN JIEKCHIECKHI MaTepHal, POYNTATh U IIEPEBECTH
TEKCTHI-00PA31Ibl, BHITIOTHUTE PEUEBHIEC YIIPAKHEHHS 110 TEME. 3aTeM Ha OCHOBE N3YYEHHBIX TeKCTOB HY)KHO ITOATOTOBUTH CBSI3HOE
M3JI0KEHHUE, BKITFOYAIOIee HanboJiee BAXKHYIO M HHTEPECHYIO HH(POPMAIIHIO.

1. Chopmynupyii TeMy cOOOIIeHH s, MPaBUIILHO 03ariiaBb CBOE COOOIICHHE.

2. CocTaBb KpaTKHIf MM Pa3BEePHYTHIN IIIAH COOOIICHHUS.

3. B cootBercTBHE C ITaHOM IPOAHATM3UPYH HEOOXOAUMYIO IUTEPATYPY: TEKCTHI, CTaThH. [log0bepn IUTaThI, MINTIOCTPATHBHBIH
Matepuai.

4. Beimmmy HeoOXOANMBIE TEPMUHEI, KIIFOUEBBIC CIIOBA, PEIEBBIEC 000POTHI.

5. TexcT cooOIIEeH s TOTKEH COCTOATh U3 TIPOCTHIX MPEIIOKEHUN 1 OBITh KPATKUM.

6. Haunu coobuienue € ¢pas: s xody pacckasath O .., peub UAeT O ... .

7. O603HaYb BO BCTYIUICHUH OCHOBHBIE ITOJIOXKCHHS, TE3UCHI CBOETO coodmieHns. O00CHYH, ToKaxH (haKkTaMu, IPOHILTIOCTPUPYH 3TN
TE3HCHI.

8. BrlenuB B CBOEM BEICTYIUICHUH CMBICIIOBBIE OTPE3KH, YCTAHOBU MEX[y HUMH CMBICIIOBBIC CBS3N.




9. Oco060 MOTYEPKHH TIIABHOE.
10. 3akoH4n coobmIeHHe, 0003HAYD PE3YIIBTAT, CENAil BBIBOJ, ITO/IBSIH UTOT CKa3aHHOMY.
11. Beipas3u cBOE OTHOIICHUE K H3JI0KCHHOMY.

Mertoauieckue yka3aHHs K HAIIMCAHHIO JETOBOTO MHChMa

SI3pIK HanKMCaHUs JIETIOBOTO MHUChMa OTIIMYACTCS OT CTHIIS JIMYHOTO MHChMa. B Je0BBIX MUChMAaX sI3bIK Oosiee odHUIraieH U CTpor; He
MIPUHSATO YIOTPEOICHHE COKPANICHHBIX MIArOJIBHBIX (JOPM, B TO BPEeMs KaK KOHCTPYKIHH CO CTPAIATEITbHBIM 3aJI0rOM HCTIONIb3YHOTCS
ropasio vanie. [Jis 1e;I0Boi MepenucKy XapakTepHO YIOTPeOICHHE CTaHIAPTHBIX BBIPAXKCHUH, UCIIONIB3YEMbIX JUTS TIOATBEPIKICHHS
MIOTYYESHUS ICTIOBBIX TIHCEM, JUTSl BRIPAXKEHHS MPOCHOBI, TIPH COOOIIESHNH O TIOCBUTKE KaTaJlOrOB WIIM JOKYMEHTOB, ITPU CCHLIKE Ha
JOKYMEHTBI | T.JI. 3TH CTaHJaPTHBIC BHIPAKECHHUS HEOOXOJAUMO BBIYIHUTh.

BerynuTenpHOE 0OpanieHue MUIIeTcs: CISAYIOMIM 00pa3oM:

1. eciut BBI He 3HaeTe (haMUITHIO YeIOBEKA WITH JIFOJICH, K KOTOPBIM BbI 00palliaeTech, MMChbMO 00BIYHO HauuHaeTcs co cios Dear Sir,
Dear Sirs nu Gentlemen.

2. Eciv BBI IUIIXTE XEHIIMHE U HE 3HAaeTe ee (PaMUIIHI0, OOBIYHBIM siBJIsieTcst oOparienne Dear Madam.

3. Ecnu BBl 3HaeTe (haMUIIKIO ajipecaTa, OOBIYHBIM O0pAIleHUEM K MY>KUUHE SIBISIETCS

Dear Mr. Smith, x xenuine Dear Miss Smith (Hezamyxreit xeniuune), Dear Mrs. Smith (samyxneit xxenuuse), Dear Ms. Smith
(ecrit BBI HE 3HAETE, 3aMY)KeM OHA WITH HeT. DTa GopMa nmprodpeTaeT Bce Ooliee MUPOKOe pacpOCTPAHEHHUE).

B nenosom nuceme B obpamennn HEJIB3S mucats UM nocne cioB Mr., Mrs, Ms.

OCHOBHO# TEKCT MHUChMa

1. TIuceMo-3ampoc, xanoba u T.II.

B Havase 1emoBoro MuchMa yKa3plBaeTCsl MPUYHHA HATIMCAHUS TAHHOTO NchMa. OOBIYHBIM HAYaIOM MOTYT CIY)KHUTh BhIpaxkenus |
am writing in connection with...

I am writing to enquire about... Eciu BbI nuiiiere o4epeHoOe MUCHMO 10 OJJHOMY U TOMY K€ BOIIPOCY, TO HAYaJIOM MOTYT SIBISITHCS
Beipaxenust Further to. ..

With reference to...

2. [luceMo-otBET

OOBIYHBIM HAYAJIOM SIBJISCTCS

Thank you for your letter of 12 January ( O6parure BuuManue Ha npeior of), In reply/ answer/ response to your letter of 12
January...

B coo0mieHusx 06 UCNIONMHEHUH MTPOCHOBI YIOTPEOIISIOTCS CIEAYIOIINE BIPAKEHNUS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

Ipy M3BEILEHUH O MOCHUIKE JOKYMEHTOB, KATAJIOroB M T.1I. 00BIYHO UCIIONB3YIOTC clieayromnue Beipaxenus: We are pleased/ glad to
send you..., We enclose..., We send enclosed. ..

JenoBoe NuchbMO OOBIYHO JISIUTCS Ha ab3anpl. JleleHre No4epKUBACTCS CIIOBAMH:

First of all, Firstly, Secondly, Finally

He 3a0bIBaiiTe 0 CJI0BaX, CBA3BIBAIOLINX OTACIABHBIC YACTH PEIOKEHUH, 1 BBOJHBIX CJIOBAX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0biBaiiTe 0 BEKIUBBIX CIIOBAX M BHIPAKCHHSIX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

SaktrounTenbHas HopMyiia BeKIHBOCTH BKIIOYACT B CEOsl TAKHE BRIPAKCHUSI, KAK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.
3aKIrounTeNbHAS YACTh MUChMa — MOAIKCH — 3aBHCUT OT obparienuns. Ecin Bl Hawanm mucbMo ¢ obparmrenust Dear Sir, Dear Sirs
Dear Madam mu Gentlemen, B KoHIIe IEChMa TIEPE MOAMKCHIO BBI JO/DKHBI TOCTAaBUTE citoBa  Yours faithfully.

Ecu BBl Havam ucbMo ¢ obparenns Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 06br4HBIM OKOHYaHHEM
OymyT cioBa Yours sincerely.




