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Buzuposanue PIIJI s ncnosiHeHns: B 0UepetHOM y4eOHOM roay

Paboyast mporpamMMa mepecMoTpeHa, 00CcyXIeHa U 0JJo0peHa st
ucnonHeHus B 2024-2025 yueOHOM roay Ha 3aceaHnu Kadeapol
Kadeapa NCTOPUU U aPXeOJTOTHH

[Iporokonm ot 2024 1. No
3aB. xaenpoit I6enp Anexcanap Buktoposny

Buzuposanmue PIIJ] a5 ucnonHenus B ouepeHoM y4eOHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CyKIIeHa U 0T00peHa ISt
ucnonaenns B 2025-2026 yueOHOM oy Ha 3aceIaHnH Kadeaphl
Kadeapa UCTOPUM U apPXe0JIOTHH

[Iporokonm ot 2025r. Ne
3aB. kaenpoit 6enp Anexcanap Buktoposnd

Buzuposanmue PIIJ ans ucnoiHeHus B ouepeHoM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, o0CykieHa 1 ogo0peHa s
ucnonHeHus B 2026-2027 yueOHOM oAy Ha 3aceIaHnH Kadeaphl
Kadeapa UCTOPUM U APXEO0JIOTHH

[Ipotokonm ot 2026T. Ne
3aB. kadenpoit D0enp Anekcanap Buktoposuy

Busuposanmue PIIJ] a5 ucnosiHeHus B 0UepetHOM y4e0HOM roay

Pabouast mporpamMmMa nepecMoTpeHa, oocyxieHa u oJo0peHa s
ucnonHenus B 2027-2028 yyeOHOM rofy Ha 3aceIaHnu Kadeapul
Kadeapa UCTOPUM U APXEO0JIOTHH

IIpotokom oT 2027r. Ne
3aB. kadenpoi D6enp Anekcanap BuxtopoBuy



1. HEJIX U 3AJAYX OCBOEHUSA JTUCIIUITIJINHBI

1.1 | LJenu: ObecnedeHne TEOPETHUECKOTO U MIPAKTHIECKOTO YPOBHS IOATOTOBKH CTYIEHTOB B IPEAMETHOH obmacTu

1.2 |3a0auu: 1. I3yyeHne ucTopur BOZHUKHOBEHHUS apXHBOB B pa3HbIE NCTOPHUYECKUE ITOXH, MPUUMHBI U 00CTOSTEIHCTBA
UX CO3JIaHMUS;

2. O3HaKOMJICHHE C COBPEMEHHBIM OpPraHM3AI[MOHHBIM YCTPOMCTBOM apXMBHBIX yupexaeHuil Poccuu;

4. Nzyyenue nopsiaka KOMIUIEKTOBAHHUS TOCYJapCTBEHHBIX apXUBOB;

5. VzyyeHne METOIUKH WCIIOJIL30BaHUS MOIYYEHHOIH B apxuBe MH(GOPMAIMU B UCCIIENOBATEIbLCKON pabore;

6. [IpnoOpeTeHne HaBBIKOB HAXOX/ICHHMS, IIEPepadOTKH HEOOX0IMMOH MH(OpMALNK B 3JEKTPOHHBIX KaTajorax u B
CEeTEeBBIX Pecypcax; HaBbIKAMHM HAyYHOTO KOHCIIEKTHPOBAHUS apXWBHOI'O MaTepHala.

2. MECTO JUCIUMIIVIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: | b1.B.JIB.10

2.1 | TpedoBaHMs K NMpeABAPUTEILHON MOATOTOBKE 00y4YaloUIerocs:

2.1.1 | McTrounukoBenenme

2.2 | JMCUMIUITMHBI M MPAKTHKH, /151 KOTOPBIX OCBOEHHE TAHHOI JUCHHILTHHBI (MOIYJIs1) HEOOXOXHUMO KaK
npeiIecTBYIOIIee:

2.2.1 | Hogeiimast oTeuecTBEeHHAst UCTOPUS

2.2.2 | ApxvBHas IpaKTHKa

3. KOMIIETEHLIMHA OBYYAIOLETOCSI, @°OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUSI TUCLIMTLINHBI
(MOZY.JIS)

IIK-1: Cnoco0eH cpopMupOBaTH MOTHBALMIO K 00Y4EeHHIO Yepe3 OPraHu3aliio BHEYPOUHOH JesATeIbHOCTH 00y4aloluXxcsi B
COOTBETCTBYIOLIEH IpeIMeTHOH 00/1acTH

HN-1.1IIK-1: Ob6aaaaer cnenuajabHbIMH 3HAHUSIMH U YMEHUSIMU B NIPEAMETHOI 001acTH

3HaTb OOLIYI0 METOJMKY HUCCIEI0BATEIBCKOM PAOOTHI C ApXUBHBIMU HCTOYHHKAMHU. YMETh: IPABUIIBHO OYOPMIIATE ONTHUCAHHE
apXUBHBIX ICTOUHUKOB B CIIUCKE UCTOYHUKOB; UCIOJIB30BATh MOJIyYCHHYIO B apXHBE HH()OPMALIUIO B HCCIIEIOBATEIbCKON padoTe;
YMeTh MpaBIIBHO KIacCH(PUIIIPOBATE apXUBHBIE (DOHABI M APXUBHI

Brnanets: HaBBIKAMH HAXOXKICHHUS, IepepabOTKH HEOOX0IMMOM NMH(OPMAIIH B JIEKTPOHHBIX KaTaJIOTaX U B CETEBBIX PECypcax;
HaBBIKAMU Hay4YHOI'0 KOHCIIEKTUPOBAHUS ApXUBHOI'O MaTepuUaa.

4. CTPYKTYPA U COJAEPKAHUE JUCHOUILINHBI (MOIYJIST)

Kon HaumeHoBaHue pa3/iesioB M TeM /BH]I Cemectp | YacoB | Komneren- | Jlurepatypa | Uure | Ilpumeuanue
3aHATHS 3aHATHA/ / Kype MU PAaKT.
Pazgen 1. Tembl 3aHATHIH

1.1 BBEJEHHME B KYPC, OCHOBHBLIE 7 4 na-1.11K-1 J1.1 0
IMMOHATHUA, LIEJIb,3AJJAUN JI1.2J12.1
APXMBOBEJIEHUA /JIex/

1.2 BBEJIEHHME B KYPC, OCHOBHBIE 7 12 na-1.11K-1 J1.1 0
[NOHATHMA, OEJIb, 3AHAYN J1.2J12.1
APXVBOBEJIEHU (moaroroBka k
MIpaKTUYECKUM 3aHATUsIM. PaboTa ¢
JIOTIOJTHUTENBHOM JTuTepaTypoit) /Cp/




1.3

BBEJJEHUME B KYPC, OCHOBHBIE
MMOHATHA, HEJIb,3AJJAYUN
APXVBOBEJIEHIA

1.ITonatue 06 apXMBOBEIACHUH KaK
KOMIUIEKCHON Hay4HOH IUCLMIUIMHE.
B3anMocCBsI3b apXHBOBEICHUS C IPYTHMH
HayKaMH U JUCUUILTIHAMUA

2. 3amaun ¥ QYyHKIUU apXHUBOB

3. 3HaveHHUe apXHBOB B )KH3HH OOIIECCTBA
4. lokyMeHTalbHbIA U
ApxusHsliionasiPoccuiickoii®enepanuu
5.
ApPXUBHBIHIOKYMEHTKAKHCTOUHUKHH(OP
MaIu

6. Teopust 1 METOAMKA apXUBHOTOZIE1a
7. Equaniia XxpaHeHus, Aemo.

8. [NonsTHe apxuBHOTO (hOHAA,
(dongoobpaszosatens. JJoKkyMeHTAIbHBIN
¢doHm.

9. ApxuBHas onuck. Buapl. @yHkuuu.
CrpykTypa

10. ApxuBHBIE KOJUICKIMH: TIOHSTHE,
TIPU3HAKH, BHUIBL.

11. T'ocynapCTBeHHBII apXUBHEIA (HOHL.
12.YacTHble (JUYHBIE) APXUBBL.

Mp/

10

WJI-1.11K-1

J1.1
J1.2J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery

1.4

BBEJIEHUE B KYPC, OCHOBHBLIE
T[IOHATHUA, LIEJIb, 3AJAYN
APXMBOBEAEHUA(IToaroroska
pedepara) /Cp/

10

V-1 1K1

J1.1
J1.2J12.1

1.5

Hcropus apxusHoro aena B Poccun /Jlex/

V-1 1IK-1

J1.1
JI1.2J12.1




1.6

HUCTOPHA APXMBHOTI'O JIEJIA B
POCCHHA

1. Ilepsble apxuBbl Kuesckoit
Pycu: ocHOBHBIE BUIBI JOKYMEHTOB.

2. IMpouecc GpopmupoBanus
eauHOro apxusa Mockosckoi Pycu.

3. I'naBHBIA rocynapcTBEeHHbII
apxuB Poccum - ['ocynapes (napckuii) u
O0COOCHHOCTH €T0 PabOTHI ¢
JOKyMEHTAMH.

4. IIpouecc dpopmupoBaHust
CeHnatckux apxuBoB B MOCKBe,
[IetepOypre.

5. T'enepanbHbIN periaMeHt
(1720 r.), ycraHOBHUBILIMH MpaBUiIa
JIeTIONPON3BOJICTRA.

6. Co3gaHue MUHUCTEPCKOR
cuctembl. Baxxnelime usmMeHeHus B
apXUBHOM JIeIE.

7. JlesTenbHOCTh UCTOPUYECKHX,
BOEGHHO-UCTOPHUYECKUX apXHUBOB B 19 B.
8. Pa3paboTka u npuHsATHE
nexkpera CHK PCOCP "O
peopraHu3aliy U EHTPAIN3ANT
apxuBHoro aeia B PCOCP" or
01.06.1918 r.

9. [Ipouecc nenTpanuzanuu
ympasneHus apxusamu (1922 - 1929 rr.).
10. 3aBeplieHre CO3aHMs
KOMaH/THO-aIMHHUCTPATHBHOI CHCTEMBI
ympasnerns apxuBamu (1930-1945 rr.).

11. ApxuBbl B iepuos "orrenenu”.

12. CocraB ['ocynapcTBeHHOTO
apxusHoOro porma CCCP (I'A® CCCP) n
ero Kiaccu(uKanus.

13. CTpyKTypa apXuBHBIX
yupexnenui Poccun.

14. AIMUHHCTpaTHBHAs pedopma
2004 r. 1 ee BIMSIHUE Ha HOBOE
OpraHU3aLIOHHOE YCTPOMCTBO apXUBHOI'O
Jena.

15. CrpykTypa ApxuBHOoro (oHzaa
Poccuiickoit denepanuu: apXuBbl
rOCyJIapCTBEHHOM, MyHUIIUIIAIILHON W
9aCTHOW COOCTBEHHOCTH.

Mp/

10

WJI-1.11K-1

J1.1
J1.2J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery
3. Tect
4. Pedepar

1.7

HUCTOPH APXUBHOI'O IEJIA B
POCCHMH (Pabota ¢ AONOTHATETHLHON
mureparypoii) /Cp/

VI-1.1IK-1

J1.1
J1.2J12.1

1.8

HNCTOPHA APXMBHOTO JIEJIA B
POCCHMH (noaroToBka K NpaKTHUYECKUM
3aHATHSM, TIOATOTOBKA pedepara) /Cp/

10

TJI-1.1K-1

J1.1
J1.2J12.1

1.9

KommiekroBaHue, yueT U XpaHeHHe
ApXUBHBIX TOKYMEHTOB /JIex/

V-1 1K1

J1.1
J1.2J12.1

IIpobnemuas
JICKIIUS




1.10

KommiekroBanue, y4eT U XpaHeHUE
apXUBHBIX JOKyMEHTOB

1. Y CTpoiCTBO TOCY1apCTBEHHBIX
apxuBoB. KommiexkroBaHue
roCyAapCTBEHHbBIX apXUBOB: MIOHSTHE,
3a7a4d. MICTOYHNKY KOMIUICKTOBAHHS
2. KommiexroBanue apxuBos.
Lenn, 3agaun, mpoOiemsl.

3. IlenTpanu3oBaHHbII
rOCyAapCTBEHHBIH ydeT 10KyMeHTOB AD
P®. llenu u npuHIUOb! yuera

4. Opranuzanusi paboThl MO
repeade u IpreMy JTOKyMEHTOB B
rOCYAapCTBEHHBII apXUB.

5. ITousTHE KIaccubUKAIMN
APXUBHBIX JIOKYMEHTOB: TIPH3HAKH, ITAIIBI
6. Cucrematusauus Aeil BHyTpU
apxuBHOTO (POHIA: MPU3HAKU U CXEMBI
cUCTEeMaTU3aLH.

7. Omnwucanue nen (€AUHUI]
XpaHEeHHUs): Ieb U 3Ha4eHHe Toit
paboTHI.

8. O6moxka nena (eaMHUTIBI
XPaHCHHUS) U €€ PEKBU3UTHI.

9. DJeMeHTBI 3arojioBKa jea.
TpeboBanus Kk 0pOPMIICHHIO.

10. Metoarka coCTaBIeHUS
omucu. CocTaBlIeHUE YACTH OMHCH.

11. VYder u obecnieucHne
COXPaHHOCTH JOKYMEHTAIbHBIX
MaTeprasioB M apXUBHBIX JOKYMEHTOB.
T'ocynapcTBeHHBIH peecTp YHUKAIbHBIX
JOKYMECHTOB APXUBHOTO (hoH/IA
Poccuiickoit ®eneparuu.

12. IIpuHIUIBI SKCLIEPTU3BL U
KpUTEPHUHU LICHHOCTH JOKYMEHTOB

13. O0paboTka apXUBHBIX
JOKyMEHTOB U CO3/IaHHE HAyIHO-
CIPaBOYHOTO ammapara

14. ABTOMaTH3MPOBAHHbIE
MHPOPMAINOHHO-TTONCKOBBIEC CHCTEMEL.
15. ITyOnukanuoHHas
JeSITeIbHOCTh apXUBOB

Mp/

10

WJI-1.11K-1

J1.1
J1.2J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery
3. Pedepar

KomrmuiektoBanue, yaeT U XpaHeHHE
apxuBHBIX ToKyMeHTOB (IloaroroBka k
MpakTHIecKuM 3aHsaTusim) /Cp/

12

VJ-1.1IK-1

J1.1
J1.2J12.1

1.12

KommnektoBaHue, yueT U XpaHeHHe
apxuBHBIX 10KyMeHTOB (IloaroroBka

pedepara) /Cp/

10

V-1.1IK-1

Ji.1
JI1.2J12.1

1.13

OCHOBHBIE METO/IBI U IIPaBHIIA PAOOTEI
HCCIIeIoBATeNs ¢ ApXUBHBIMU
nokymeHnTamu /JIex/

TI-1.11K-1

J1.1
J1.2J12.1




1.14 OCHOBHBIE METO/IBI U IIPaBHUIIA PAOOTEI 7 10 na-1.11K-1 J1.1
JOKyMEHTaMHU

1. ITorck TOKYMEHTOB MO TeMe.
2. ATpuOyTaIys ¥ U3ydcHue
CoepKaHUs TOKyMEHTOB.

3. Boccranosnenue comepikaHust
OTCYTCTBYIOIIUX JTOKYMEHTOB.

4. Benenue 3ammceit npu padote
C TOKyMEHTaMH U IOPSAIOK CCBUIOK Ha
apXUBHBIE MAaTEPUAIIBL.

HCCIIeIOBATENs C ApXUBHBIMU JI1.2J12.1

1. Bompocs! k
MPAKTHIECKOMY
3aHATHIO
2. Bonpocsl k
3a4eTy
3. Tect
4. Pedepar
5.
CuryannoHHoe
3a7aHue

5. PaboTa B uMTANBHBIX 3a7ax
apXUBOB.
6. Brigaga apxXuBHBIX
JIOKyMEHTOB BO BPEMEHHOE TI0JIb30BaHUE.
Mp/
1.15 OCHOBHBIE METOJIBI ¥ TTPaBHIIa PAOOTHI 7 14 NJ-1.11K-1 JI1.1
HCCIIEA0BATENS ¢ ApXUBHBIMHU JI1.2J12.1

nokymentamu (TloaroroBka k
MpakTHIecKuM 3aHsatusm) /Cp/

1.16 OCHOBHBIE METOJIBI ¥ TIPaBHIIa PAOOTHI 7 6,1 Na-1.11K-1 J.1

noxkymentamu (Pabora ¢
JIOTIONTHUTENNBbHOMN JtuTepaTypoi) /Cp/

HCCIEN0BATENS C APXUBHBIMU J1.2J12.1

1.17 KonTpomas camoctostensHOM padoTst /Cp/ 7 0,2

Paznen 2. Koncyabranuu

2.1 Koncynpranus nmo mucruruinae /Konc/ 7 0,7 NA-1.11K-1 JI.1
JI1.2J12.1
Pazpen 3. Ilpomeskyrounasi arrecrauus
(3a4éT)
3.1 Ioaroroska k 3a4éry /3a4éTCOL/ 7 8,85 | UJ-1.IIK-1 JI1.1
J1.2J12.1
3.2 KonTtaktHas padora /KCPATT/ 7 0,15 | NO-1.TIK-1 JI1.1
JI1.2J12.1

5. ®OHJ] OHEHOYHbIX CPEICTB

5.1. IlosicHuTEILHAS 3aIIMCKA

1. Ha3znauenue (bOHZ[a OILICHOYHBIX CPEACTB. OL[CHO‘{HLIG CpC€ACTBa NpC€aAHA3HAYCHBI JJIs1 KOHTPOJIA U OLICHKH 06paSOBaT€J'IbHLIX

JOCTI)KEHUN 00yJaIOMUXCsl, OCBOMBIINX IIPOTPaMMy YIeOHOH AUCIUAIUTNHEI «APXUBOBEICHHCY.

2. @OH/I OLIEHOYHBIX CPEJICTB BKIIIOYAET KOHTPOJIBHBIE MaTepPHUabl [UIS IPOBEICHHS TEKYILET0 KOHTPOJI B (hOpMe TECTOBBIX
3aJJaHUM, IIEPEYHs BOIIPOCOB K MPaKTHYCCKOMY 3aHATHIO, peepaToB, U MPOMEKYTOYHON aTTeCTally B (hOpME BOIIPOCOB K 3adeTy.

5.2. OueHo4HbIe CpeCcTBA s TEKYIIEro KOHTPOJIS

BxonHol KOHTpOJB
MPUMEPHBIE TECTOBBIC 3aJITaHUS

1. Kpyr xakux BOIPOCOB OXBaThIBaET apXUBHOE J€JI0, KaK OTPACIb TOCYIApCTBEHHON AeATeNbHOCTH?
A) MexXIyHapOoIHBIE, TOCYAapCTBEHHbBIC BONPOCH OpPraHU3ani aPXUBHBIX JOKYMEHTOB

b) HayuHsle, mpaBoBbIE, TOJUTHYCCKHE, PAKTHIECKHE BOIIPOCH! OPTaHN3AIMH APXUBHEBIX JOKYMEHTOB
B) penurnosnsie, 3THO-COMAIBHbBIE BOPOCHI

2. llentpanbHbIM opranoM BiacTi B Kuesckoit Pycu siBnsicst

A) KHSDKECKHH IBOp

B) 3emckwuii cobop

B) 6osipckas nyma

3. BepecTsHBIE TPaMOTHI BIICPBBIC OBUTH OTKPHITHI B. ..

A) INcxose

B) Mockse

B) Hosropone

4. B xakoM Beke 3apokJaeTcs PycCcKoe JeToIrcanue?

A) nepgoit nonosure XI B.

b) Bropoii monosune XI B.

B) Bropoii nonosune X B.

5. B xakoM o1y OBUT IPUHST NEPBBIN CBOJ 3aKOHOB €IMHOTO PYCCKOTO TOCYIapCTBa




A) 1497

b) 1550

B) 1500

6. Pazpsiiublil npuka3s Benal

A) PacnipenenenueM 3eMenb MEXIY CIIYKUIBIMH JIFOABMU
b) JIngnHpIM cOCTaBOM apMHHU ¥ I'PaXKIaHCKUX YUPEKACHHH
B) loxomamu ka3HBI

7. Kaxas dopma nenonpon3BocTBa IpuMeHsuiach B X VI B.
A) CmemanHast

b) Terpagnas

B) Cronbuosas

8. Bo rnaBe mpuKa3oB CTOSUIH:

A) Cynbu

b) Jpsixu

B) Moapsiuue

9.B nepuon npasnenus [lerpa I nprxasel ObuN 3aMEHEHBI
A) MuHHCTEpCTBAMHA

b) Komnerusamu

B) lenapramentamu

10. Ilo I'enepansHOMY pernamenty 1720 r. yupexaeHus
A) OOs3bIBAINCH CAABATh YUETHEIC J€a B ApXUBHI

B) Vmenu npaBo He caaBaTh AeNa B APXUBHBIE YUPEIKICHU
B) Mena ciaBanauch B apXUBbI B 3aBUCMOCTH OT UX BaXKHOCTH U 3HAUUMOCTHU

1 Texymuii KOHTPOJIb (IPUMEPHBIE TECTOBBIE 3a1aHUS)

1.Kpyr xakux BOIIPOCOB OXBaThIBAECT ApPXUBHOE JIE]I0, KAK OTPACIb FOCYAaPCTBEHHOM JESTENBHOCTH?
A) HaydHBIE, IPABOBBIC, HOIUTUIECKUE, TIPAKTHUECKHIE BOIPOCH OPraHU3ALUH APXUBHBIX JOKYMEHTOB
b) MexxmyHapoHbIe, TOCY1apCTBEHHbBIE BONPOCH! OPraHU3alu APXUBHBIX JOKYMEHTOB

B) penuruosHele, 3THO-COMATBHBIC BOIIPOCH!

2. I'me oOHapyxeHBI MIEpBBIC JPEBHEIIIIE apXUBHBIC MaTepUaIbl HA TEPPUTOPUH HAIIEH CTPaHBI?
A) B 3akaBkaswse, Cpenneit Azuu, Ha KaBkasze.

B) [ToBomxbe, [IpuuepHoMopne

B) Buzantun

3. LlenTpansHbeIM opraHoM BracTu B Kuesckoit Pycu sBrsicst

A) KHsSDKECKUH ABOD

b) 3emckwmit cobop

B) 6ospckas myma

4. Yro Takoe nmeprament?

A) CriemanbHO BbIJICIaHHAS KOXKA

b) 6epecra

B) 6ymara

5. BepecTsHble rpaMOTHI BHEPBbIE OBLTH OTKPHITHI B. ..

A) Hosropone

b) Mockse

B) Ickose

6. CaMbIM paHHUM NaMSATHUKOM JIPEBHEPYCCKON MUCbMEHHOCTH, AOLIEIIINM J0 HAC CUUTAETCS
A) Pycckas npaBna

B) N360puuku Ceatocnasa

B) IToBecTh BpeMEHHBIX JIET

7. B xakoM Beke 3ap0KIaeTcsl pyccKoe JieTonucanue?

A) BTOpO#i TosToBHHE X B.

B) Bropoii monosune XI B.

B) nepsoii nonosune XI B.

8. B xakue roapt Ha Pycu mosiBusicst ['ocymapctBenusiit apxuB (['ocynapeBa Kasna)

A) B xonne 90-x rr. XV B.

b) B konne 80-x rr. XV B.

B) B konue 60-x rr. XV B.

9. B xaxoM roxy ObII IPUHAT NEPBBIi CBOJ] 3aKOHOB €ANHOTO PYCCKOTO TOCYAapCTBa

A) 1550

b) 1550

B) 1497

10. Pa3psiaHbiii mpukas Bexal

A) PacnipenienenneM 3eMenb MEXIY CITyKUIBIMU JTFOAbMU

b) JIngHBIM COCTAaBOM apMHH M TPAXKIAHCKUX YUPESKACHIN

B) loxomamu ka3HBI




2 Texymuit KOHTPOIb (IPUMEPHBIC TECTOBBIC 3aJaHUS)

1. Uro U3 HIHKEIIEPEUUCIICHHOTO B ONMMCAHHH JIeN He TpeIonaracT 0003HaueHUs Ha X 00JI0KKaxX:

A) ®amuus nUIa, CIABIIETO IS0 B ApXUB, MECTO €ro PadOTHI;

b) Ha3Banue opranuszanuu 1 ee CTpyKTypHOM 4acTH, HHIIEKC JIea 0 HOMEHKJIAType, 3aroJI0BOK Jieia, KpaiiHue 1aThl;

B) KonuuecTBo TMCTOB, CPOK XpaHEHUS, ApXUBHBIN MUQD.

2. BribepuTe IpaBUIIBHBII OTBET:

A) Iepenymepanus TUCTOB Jela MPOBOJUTCS 3aITPUXOBBIBAHUEM CTApPOro HOMEpA JIUCTa;

b) Hymepanust 11CTOB POBOIUTCS 0053aTENBHO [IBETHBIM KapaHIallloM B JICBOM BEPXHEM YIITy JIHCTA, HE 3a[1eBasi TEKCTA;
B) Hymeparust THCTOB IPOBOIUTCS YEPHBIM TpaUTHBIM KapaHAAIIOM FJIM HyMEpaTOpOM B IIPAaBOM BEPXHEM YTITy JIUCTa, HE
3ajeBast TeKCTa.

3. 3aBepuTenpHasi HAAMUCH B JieJie COCTaBIIsIETCS Ha:

A) MUIIEBO# CTOPOHE 00I0XKKH;

b) oTnensHOM nHCTE-3aBEpHTEINE;

B) 060poTHO# cTOpOHE MOCTeIHETo JHCTa AeNa.

4. BHyTpeHHsIsl OMCh IOKYMEHTOB Jiejia BKIIOYaeT epeyeHb Ha3BaHUH TOKYMEHTOB:

A) ¢ yKa3aHHEM KOJINYECTBA CTPaHHII;

b) 6e3 ykazaHus HHACKCOB H JaT;

B) c ykazaHuem MHIEKCOB, JaT 1 HOMEPOB JIUCTOB.

5. BHyTpeHHSss1 OUCh JOKYMEHTOB:

A) mommmBaeTcs B KOHIE JeTa;

B) noamumBaeTcs B Havase jena;

B) HakneunBaeTcst Ha BHYTpEHHEH CTOpOHE O0JI0XKKHU JieNa;

6. ApxuBHBII GOHT — 3TO:

A) TOKyMEHTHI, 00pa30BaBIIMECs B IPOIiecce AeATeIbHOCTH IPSIIPUATHH WIN YIPEeKACHHH, IepelaHHbIC HA IOCTOSHHOE FIIH
BpPEMEHHOE T'OCYAapCTBEHHOE XpaHEHHE;

b) xoMIuIeKC JOKyMEHTOB OHOTO U3 NPEANIPUATHU, CAaHHBII B apXUB;

B) npuHATEINA Ha TOCyIapCcTBEHHOE XpaHEHHE KOMIUIEKC JOKyMEHTOB, 00pa30BaBIIIXCS B IIPOLIECCE NSSATEIFHOCTH YIPEKACHHH,
OpraHu3aIyii, TPEANPHUATHH, UMEIOIINX MEXTy CO00H HCTOpUYIECKHE U IOTHYECKHE CBSI3H.

7. BeibepuTe HeBepHbBIH OTBET. JIMUHBIN (OHI COCTABISET €IUHBINA KOMIUIEKC JOKYMEHTOB, KOTOPBI:

A) He IOISKUT IPOOIIeHHI0, Take eciii (GoHI0-00pa3oBaTelh KT Ha pyOekKe ABYX HCTOPUIECKHX IIOX.

B) He BKIIOUaeT oTAEIBHBIC MaTEPHAJBl OJM3KUX POJCTBEHHUKOB;

B) Moxet comeprkaTh MaTepHralibl, 00pa3zoBaBIIMeEcs MMOcie cMepTH POHI000pa3oBaTelisi: HEKPOJIOTH, CTaThH, BOCIIOMUHAHHS O HEM
U T.IL.

8. UTo HE OTHOCUTCS K IPOLIECCY KOMILIEKTOBaHUS apXUBOB:

A) TToaroToBKa JOKyMEHTAIBHOTO MaTepHaia K UCIIOIb30BaHHUIO;

b) Onpenenenne NCTOUHUKOB MOMOJHEHUS JOKYMEHTAIBHOIO COCTaBa apXUBOB;

B) pacnpenenenue TOKyMEHTOB 110 apXUBaM;

9. Kakumu TOKYMEHTaMU PEryaupyeTcs AOCTYI K TOCYJapCTBEHHBIM apXuBam?

A) @epepanbublil 3akon «O0 apxuBHOM zene B PO»;

b) Koncrurynueit PO;

B) YronoBusM KonekcoM PD.

10. ITpu paboTe ¢ opraHU3aUIMHU aPXUBHCTH HE PYKOBOACTBYIOTCS:

A) MeToauyeckMMU PEKOMEHJALMSIMU 110 COCTABJICHHUIO U BEICHHUIO CITMCKOB YUPEXKICHUH, OpraHu3aliil U NpeaAnpusTHii —
HCTOYHUKOB KOMIUTEKTOBAHUS TOCAPXHUBOB;

Bb) MertoamueckinMu peKOMEHJAIHUSMHE TI0 BBISBICHUIO JOKYMEHTOB LIS CAa4YH B ApXHUB;

B) PexomenaanusiMu 1o opraHu3aliy U BEASCHUIO CIIMCKOB YUPEXACHUH, OpraHu3aluil 1 NpeInpusITUi — UCTOYHUKOB
KOMILJIEKTOBaHMS TOCYIaPCTBEHHBIX U MYHULUIIAJIbHBIX apXHBOB.

Kputepuu ouenku:

CTyneHT noxasaji IpoYHbIe 3HaHUE O0INEeH METOUKH HCCIICA0BATEIHCKON PAOOTHI C ApXUBHBIMU HCTOUYHUKAMH, CIICI[HATEHBIC
3HaHUs W YMEHUS B IIpeIMETHOH obnactu. BraseeT HaBbIKaMu HaXOXKACHUS, epepaboTku HeoOxoanumMon nHdpopMay B
IEKTPOHHBIX KaTallorax 1 B CeTeBbIX pecypcax. CBOOOIHO BiasieeT (PaKTHUECKUM MaTEepUaIoM 110 3alaHHOMY Bompocy. I1
«oTIM4HO», 84-100%, NOBBIIEHHBIN YPOBEHD
CTyneHT NpoAeMOHCTPUPOBAII 3HAHUE OOIIEeH METOIUKU HCCIIEN0BATENbCKON pabOThI C ApXUBHBIMU HCTOUYHHKAMH, CIICIIUAIIEHEIC
3HaHUS WM YMEHUS B IPEAMETHON 00nacTi. B ocHOBHOM BiajieeT HaBbIKaMM HAXO0XKACHMUS, TIepepabOTKH HEOOX0MMOi
nH(pOpMAaIUK B 2IEKTPOHHBIX KaTaJoraxX M B CETEBBIX pecypcax. Biages matepranoM Bompoca, 3HaeT ero (pakTHIECKYIO0 CTOPOHY,
HO JIOITyCKAeT OTAEIbHBIC OIMNOKN HIH HETOYHOCTH. «XOPOII0», 66-83%, MOPOTOBEIH YpOBEHD
CTyIeHT B IIeTIOM 3HaeT OOLIyI0 METOUKY HCCIIEA0BATEIbCKOM PabOThI C apXUBHBIMU UCTOUHHKAMH, HO JIOITYCKAeT 3HAUUTENIbHbIE
npo0ersl B 3HAHMN (PaKTHUECKOro MaTepHana Wik JEMOHCTPUPYET OTPBIBOYHBIC 3HAHUS 10 IIPeIMETy. B 11enoM BiageeT HaBbIKaMu
HaXOXKAEHHS, ITepepaboTKN He0OXOANMOH HH(POPMANNH B 3JIEKTPOHHBIX KaTaJIOTaX M B CETEBBIX PECYpPCaX. «yAOBICTBOPUTEIHEHOY,
50-65%, moporoBslil ypoBeHb
ITpu oTBeTe cTyneHTa BBIABUIIUCH CYLIECTBEHHbIE TPOOEBI B 3HAHUAX OCHOBHBIX MONOXKEHUH ydeOHol nucuumannel. He 3HaeT
O0IIyI0 METOTUKY NCCIIEOBATEIBCKOM pabOTHI ¢ apXUBHBIMH UCTOYHHKaMH. He BIajeeT HaBbIKaMU HAX0XKICHUS, IepepadOTKH
HeoOxoauMoi HH(OPMAINHK B MJICKTPOHHBIX KAaTaIoOraxX U B CETEBBIX PECYpCax. «HEYIOBICTBOPUTEIHHO», MeHee 50%, ypoBeHb HEe
chopMHupoBaH




5.3. Tembl nMCbMEHHBIX padoT (3cce, pedpepaThl, KYpcoBble padoThI U JAP.)

Temsl pedeparon

1. OobecrieueHre COXpPaHHOCTH JJIEKTPOHHBIX JIOKYMEHTOB

2. ObecrieueHre COXpaHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX HOCHTEISX

3. OTBETCTBEHHOCTh 3a HECOOJIIOACHHUE TIPaBWI U PEKMMOB XpPaHEHUS

APXUBHBIX JJOKyMEHTOB.

4. Jesnrdexnns TOKyMEHTOB B apXHUBaX

5. KommiekroBaHue apXuBOB JTOKYMEHTAMH JTMYHOTO ITPOMCXOKACHHUS.

6. KoncepBamus u pecTaBpanus apXUBHBIX JOKYMEHTOB

7. IIpoGiema oTOOpa Ha XpaHEHHWE MACCOBBIX TOKYMEHTOB.

8. OcoOeHHOCTH ydeTa apXWBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M BEJOMCTBEHHBIX apXHBax.

9. VY4er 0cobo 1IeHHBIX 10KyMeHTOB. Ha3HaueHne, OCHOBHBIC NMPUHLMIBL. YPOoBHH yuéra. HopMmaTuBHO-TIpaBOBOE
peryiupoBaHue y4éra

10. 3HavyeHNe yueTa apXUBHBIX JOKYMEHTOB JUIS 00ECHEeYeHUs! COXPAHHOCTH UCTOPHYECKOW MaMsTH

11. Opranuzanust paboTHI 110 NPOBEPKE HAJIMYMS M COCTOSIHUS TOKyMEHTOB. I1OpAIOK M MepHOIMYHOCTD IPOBEACHHS
MIPOBEPOK.

12. [NonsATHS «peXUMBD) XpaHEHHsI apXUBHBIX TOKyMEHTOB. OCHOBHBIE TPeOOBaHMS K MOMELICHUSIM ISl XpaHEHUS
JOKYMEHTOB H K MX 000PYJOBaHHIO

13. JMCKyCCHOHHBIC BOIPOCHI 3KCIIEPTH3bI IEHHOCTH JOKYMEHTOB

Kpurepuu oneHku:

COTIIUYHOY,

MOBBIIICHHBIN YPOBEHB BeimonHeHs! Bce TpeOOBaHUS K HAIMCAHUIO U 3ammre pedeparta: o0o3HaYeHa rnpodieMa u
000CHOBaHa €€ aKTYaJIbHOCTb, C/ICIaH KPATKUN aHaTH3 Pa3IMYHBIX TOUCK 3PCHHUS HAa PACCMATPUBAEMYIO TIPOOIEMY U IOTHYHO
U3JI0XKEHA COOCTBEHHAS MO3HIUSA, C(POPMYITHPOBAHBI BBIBOJIBI, TEMa PACKPHITA TIOJTHOCTEIO, BBIICPKAaH 00BEM, COOITFOICHBI
TpeOOBaHUs K BHEITHEMY O(OPMIICHHIO, TaHbI TPABUIIbHBIC OTBETHI HA JOMOJHHUTEIbHBIC BOMPOCHL. [Ipu noarotoske pedepara
CTYJICHT CIIOCOOEH CaMOCTOSITENILHO MCIOIB30BaTh 0a30BbIe 3HAHKS U3 00IacTH apXuBoBeAcHMs. O0yJarouiics mokasan
MIPOYHbIC 3HAHUS O0IIeH METOANKU HCCIIEI0BATENbCKOM PA0OThHI C ApXUBHBIMH UCTOYHUKAMH, YMEHHE TPABUIBHO 0(QOPMIISTH
OIKCAaHUE APXUBHBIX HCTOYHUKOB B CIIUCKE UCTOYHUKOB, CIIOIB30BAThH MMOJYUYSHHYIO B apXUBe HH(OpMALIUIO B
HCCIIeI0BATENbCKON paboTe, NPaBUIbHO KIacCH(PUIMPOBATh apXHBHBIC (POH/IBI 1 apXUBBI. BiiajieeT HaBbIKaMU HaXOXKICHHS,
nepepaboTKH He0OXOANMOMN HH(POPMAIIMHU B DIISKTPOHHBIX KAaTaJOraX U B CETEBBIX peCypcax; HaBbIKAMH HAYYHOT'O
KOHCIIEKTHPOBAHHS apXUBHOTO MaTepHaJa.

«XOpOIIO», IIOPOrOBbIH YPOBEHb OcHoBHBIE TpeOOBaHUs K pedepaTy u ero 3alluTe BHINOJHEHBI, HO IPU 3TOM
JIOMTYIICHBI HEMOUETHI. B 4aCcTHOCTH, UMEIOTCSI HETOYHOCTH B M3JIOKCHUH MaTepHalia; OTCYTCTBYET JOTHUYECKast
MOCIICIOBATEILHOCTh B CYXKJICHUSIX; HE BhIIICPIKaH 00bEM pedepaTta; UMEIOTCS YIyIeHHs B 0(OPMIICHUH; HA JONOJHUTEIILHBIC
BOIIPOCHI IIPH 3aIIMTE JTAaHBI HETIOMHBIC OTBETHL. OOYJArOIIUIiCS B IIEJIOM TTOKa3ajl 3HAHUE OOMICH METOAUKH HUCCIICI0BATEIBCKOM
paboTHI ¢ apXUBHBIMU HCTOYHHKAMH, CIICIIUATILHBIC 3HAHUS W YMCHHSA B TIPSJAMETHOMN 00J1acTH, YMEHHE MPABHUIIEHO OQOPMIISITH
OIHCAHUE APXUBHBIX HCTOYHUKOB B CIIUCKE UCTOYHUKOB, CIIOIB30BAThH MOJYUYSHHYIO B apXUBe HH(OpMALIUIO B
HCCIIEI0BATENbCKON paboTe, MPaBUIbHO KIaCCU(PUIMPOBATh apXHBHBIC POH/IBI M ApXUBBI. B OCHOBHOM Bi1ajieeT HAaBbIKAMHU
HaXOXKJCHUSI, IepepaboTKH HEOOX0UMO HH(OPMALINK B 3JICKTPOHHBIX KATAJIOTaX U B CETEBBIX PeCypcax; HaBbIKAMU HAYYHOTO
KOHCIIEKTHPOBAHUSI ApXUBHOTO MaTepuara.

«YJOBJIETBOPUTEIHLHO,

[TOPOTOBBI ypoBeHb MMEIOTCS CyIeCTBEHHbBIC OTCTYILICHHS OT TPeOOBaHUM K pedepupoBaHUIO. B 4aCTHOCTH: TeMa OCBeIleHa
JIMIb 4aCTUYHO, JOIMYIIICHBI (baKTI/I‘IeCKI/Ie OIHI/I6KI/I B COACP)KaAaHNN pe(bepaTa WA TIpU OTBETE HA JONOJHUTCIIbHBIC BOIIPOCHI.
[pu umeroIuXcs He0YeTaX, CTYACHT B I[EJIOM 3HACT OOIIYI0 METOAMKY UCCIICAOBATEIbCKON paOOThI ¢ APXUBHBIMU
HCTOYHUKAMHU, HO JIOMYCKACT 3HAYUTEIILHBIC TIPOOEITBI B U3JI0KECHUH (DAKTUICCKOTO MaTepHalia Wil IEMOHCTPHPYET
OTPBIBOYHBIC 3HAHUS TI0 IPEAMETY. YMeeT O(OPMIIATh OITMCAHUE APXUBHBIX HICTOYHUKOB B CITUCKE HCTOYHUKOB, HO JIOITYCKACT
HETOYHOCTH. MOXKET UCTIO0Ib30BaTh MOJYICHHYIO B apXHBE HHPOPMAIUIO B HCCIICIOBATEIBCKON paboTe.
«HEYJ/IOBJICTBOPUTEIHHOY», YPOBEHb HE CHOpMHUPOBaH Tema pedeparta He packpbitTa, OOHAPYKHBACTCS CYIIECTBEHHOE
HETOHUMAaHHUE POOIIEeMbI. Y CTYIIEHTa BbISBUIIUCH CYILIECTBEHHbBIC TPOOEIIBI B 3HAHUSX OCHOBHBIX TOJIOKCHUH yIeOHOM
JUCHUILIHHBL. He 3HaeT 00IyI0 METOIUKY UCCIeIOBATEIbCKOM PabOThl C ApXUBHBIMK HCTOYHHKaMU. He ymMeeT npaBuibHO
0opMIISATh OMTUCAHUE APXUBHBIX HCTOYHUKOB B CITUCKE HCTOYHUKOB. He MOXKET HCI0JIh30BaTh MOMYUYCHHYIO B aPXUBE
“H(DOPMAIIHIO B HCCIIEN0BATENILCKON padoTe.

5.4. OueHo4HBIE CPEACTBA 1JIsl IPOMEKYTOYHOM aTTeCcTallMN

1. IIpeamer u conepxaHue Kypca « ApXUBOBEICHHE»

2. ApxuBsbl B JIpeBHEPYCCKOM TrOCy1apCTBE.

3. ApXMBBI PyCCKHX KHSDKECTB B IEPHO/T (he01abHOMN pa3ipoOIeHHOCTH.
4. T'ocynapcTBeHHbIH (napcekuii) apxus Poccun X VI B.

5. Apxussl B Poccuu B XVIII B.




6. Apxussl B Poccun B nepsoii nonosune XIX B.

7. Apxussl B Poccun Bo Bropoii nonosune XIX - nagane XX B.

8. ITpnunnsl cozpanus ['ocynapctBenHoro apxusa PCOCP u ero opraHu3allioHHAs CTPYKTypa.

9. Ionoxenune o ['ocymapcteenHoMm apxuBHOM Gorae CCCP u cetn rocynapcrBenHbix apxuBoB CCCP (1941 1.).
10. ApxuBsl B iepuox Bemmkoit OtedectBenHo BoHBI (1941-1945 rT.)

11. AnmuancTpaTrBHAs pedopma 2004 1. 1 ee BIUSHEE HA HOBOE OPraHU3alMOHHOE YCTPOUCTBO apXUBHOTO JIeIa.
12. Oxapaxtepusyiite cTpykTypy ApxuBHoro ponna Poccuiickoit @enepanmu: apXuBbeI TOCYIapCTBEHHOM, MyHHIIUIIAIEHOW |
YacTHON COOCTBEHHOCTH.

13. Tlonstue apxuBa. Beinenure 3agauu u QyHKIUH apXHBOB.

14. Oxapaktepu3yiTe apXuBHbIE KOJUICKIIUH.

15. Knaccuduuupyiite JOKyMEHTHI B apXUBaX.

16. Oxapaxrepu3syiTe METOANKY CO3aHHUs OO0BEIMHEHHBIX apXUBHBIX (DOHIOB U KOJUICKIIHH.

17. Meroauka onpeaeneHus I'paHull apxuBHbIX (oH10B. OcOOCHHOCTH OIpeeIeH s rpaHul] GOHIOB JIMYHOTO MPOUCXOXKICHHUSI.
18. Beigenute npu3HaKky KiacCU(PUKAINK JOKYMEHTOB B TIpeJiesiaX apXUBHBIX (DOHIOB.

19. OxapakTepu3syiTe Ha3HAYCHUE U 3a]]a9H IKCIIEPTU3BI IIEHHOCTH JOKyMEHTOB.

20. ITpyHUHMIIBI 3KCIEPTU3bI U METObI OLIEHKHU TIOKYMEHTOB.

21. Bunst u popmel moBTOpAIONIeiics nHPpopManui. Beinennre kputepuu 0T00pa JOKYMEHTOB C MTOBTOPSIOIIEHCS
nHpopManuei.

22. Ilepeunn JOKYMEHTOB, HOAJIEKAIINX IPUEMY B TOCYJapCTBEHHBIE apXUBBIL. VX 3HaAUCHUE ITPU KOMIUICKTOBAHUH
TOCYAapCTBEHHBIX APXUBOB.

23. IlonsTre 06 onMcaHuM Jell.

24. TIpoaHayM3upyiiTe Ha3HAYCHUE, OCOOCHHOCTH M METOJIUKY COCTABIICHHS OTIHCH.

25. IlonsTHe 0 KaTaJoru3aluuu J0KyMEHTOB.

26. IlyreBoanTeNH, OCHOBHBIC BB, HA3HAYEHHE 1 METOJIMKA COCTABIICHHS.

27. Opranu3anys HCIOJIb30BaHUS aPXUBHBIX JOKyMEHTOB.

28. Benenue 3anmcei npu paboTe ¢ JOKyMEHTaMU M HOPSAIOK CCHIJIOK HAa apXHBHBIE MaTepPHAIIbI.

Kpurepun onieHKH CTyA€HTa Ha 3a4eTe

«OTIINYHOY,

TOBBIIIEHHBIN YPOBEHb CTyAeHT mokasall IPOYHbIC 3HAHKE OOIICH METOJMKH UCCISI0BATEIBCKON pabOThI ¢ apXUBHBIMU
WCTOYHHMKAMH, CIICLHAIbHBIC 3HAHUST ¥ YMEHUS B IIPEIMETHOH 00J1aCTH, yMEHHE MPABWIILHO O(OPMIIST ONIMCAaHNE apXUBHBIX
HCTOYHHMKOB B CITMCKE NCTOYHHUKOB, MCIIOIB30BATh MOJYUYCHHYIO B apXHUBE HH(OpMALINIO B UCCIIEI0BATENILCKOM paboTe,
MIPaBIJIBHO KIIACCU(PHUIIMPOBATH apXUBHBIE (OH/IBI M apXUBHI. Biiageer HaBbIKaMK HaXOXK/IEHHS, TepepaboTKH HE0OX0MMOH
HHGPOPMALIAHU B AIEKTPOHHBIX KAaTAJOraX U B CETEBBIX peCypcax; HaBBIKAMU HAYIHOTO KOHCIIEKTHPOBAHUS apXHUBHOTO
MaTepuana. CBoOOIHO BiameeT (HaKTHIESCKAM MaTePHAIIOM IO 3aJJaHHOMY BOIIPOCY, JIOTHYHO U TPAMOTHO, C HCITOJIb30BaHUEM
po(eCCHOHATHFHON TEPMUHOJIOTHH 00OCHOBEIBAET CBOIO TOUKY 3peHms. O0namaeT criennanbHBIMA 3HAHUSAMA ¥ YMEHUSIMH B
MIPEeIMETHON OOIACTH.

«XOPOILIOY», TIOPOTOBBIN YPOBEHB CTyz#eHT B IIEJIOM 3HAeT OOIIyI0 METOIWKY HCCIIEIOBATENbCKON paboThl ¢ apXUBHBIMU
HUCTOYHHUKaMH, TEMOHCTPUPYET CIICHINAJIIbHBIC 3BHAHUA W YMCHUA B HpellMeTHOﬁ 06H3CTI/I, HO JOIMYCKAET 3HAYUTECIILHBIC l'IpO6eJ'IBI
B M3JIOXKEHUH (PaKTUYECKOT0 MaTepHraja Wik JeMOHCTPUPYET OTPBIBOUHBIC 3HAHUSI MO TIpeIMETy. YMeeT 0(hOpMIISTh ONMCaHUE
APXUBHBIX HCTOYHUKOB B CIIMCKEC HCTOYHUKOB, HO IOITYCKA€T HETOYHOCTHU. MokeT UCIIOIb30BaTh TMOJIYYCHHYIO B apXUBEC
uHGOPMAIIHIO B UCCIICIOBATENLCKOM padoTe. C MOMOIIBIO TPEnoiaBatelis KiacCuUIMpyeT apXuBHbICe (DOHIBI I apXUBhIL. B
LIEJIOM BIIaJIeeT HaBbIKAMH HaX0XKAEHHsI, IIepepadoTKH He0OX0[MMOI MH(MOPMALIH B 2JIEKTPOHHBIX KaTaJlorax U B CETEBBIX
pecypcax; HaBbIKaMH HayYHOTO KOHCIIEKTHPOBaHMS apXMBHOTO MaTepuana. Obiagaer crennalbHbIMA 3HAHUSIMUA ¥ YMEHUSIMU B
IIPEeAMETHON 00JIacTH.

«YIOBICTBOPUTEIHHOY,

MTOPOTOBEIH ypoBeHh CTYIEHT B LIEJIOM 3HAET OOIIYI0 METOAWKY HCCIEIOBATENECKOW PabOTHl ¢ apXUBHBIMH HCTOYHHKAMH, HO
JOITyCKAeT 3HAYUTEIbHBIC TPOOEITbI B M3I0KEHNHU (PAaKTUIECKOTO MaTepralia FIH IEMOHCTPUPYET OTPHIBOYHBIC 3HAHUS IO
npeaMery. YMeeT o(opMIISITh ONMMCAHNE apXUBHBIX HCTOYHUKOB B CIIMCKE HCTOYHHUKOB, HO JIOIYCKAaeT HETOYHOCTH. MoOXeT
HCIIOJIb30BaTh MOIYYSHHYIO B apXuBe HH(POPMAIIHIO B HCCIIEN0BATEIbCKOM padoTe. C MOMOIIBIO MPernojaBaTess
KJIacCU(UITUPYET apXuBHbIC (OH/IBI M apXKBHI. B 11€J10M Bia/iceT HAaBBIKAMHU HAXOXKICHUS, TepepadoTKi HEOOXOAMMOH
I/IH(I)OpMaHI/II/I B DJICKTPOHHBIX KaTajloraX U B CETCBBIX pECYypCax; HaBbIKAMU HAYUYHOI'O KOHCIICKTUPOBAHUA apXUBHOI'O
MaTepuaia. B rieiom 00s1a1aeT crienuaibHBIMA 3HAHUSAMHU M YMEHUSIMU B IIPEIMETHOH 001acTH.

«HEYIIOBJIETBOPUTEIBHO», YPOBEHb HE ChopMHUpOBaH [Tpu oTBeTe CTyAEHTa BBHISBUIINCH CYIIECTBEHHBIE MPOOEIHI B
3HAHMSAX OCHOBHBIX ITOJIOKECHUH yueOHOM auciuIuinHbl. He 3HaeT o0mryro MeToUKy UCCIe0BaTeIbCKON paboThl ¢ apXUBHBIMHU
ncroyHrkamu; He ymeeT npaBuiibHO 0(OPMIIATH ONMCAHNE aPXUBHBIX HCTOYHUKOB B CIIUCKE NCTOYHHUKOB; HE MOXKET
HCIIOJIH30BaTh IMOYYCHHYIO B apXHBE MHPOPMALIHIO B HCCIIEOBATEILCKOW paboTe He BageeT HaBRIKAMH HAXOXKICHHS,
nepepaboTK HeOOXOAUMOM HHPOPMALINH B AIEKTPOHHBIX KaTalorax U B CETEBBIX pecypcax; HaBBIKAMH HAYIHOTO
KOHCIIEKTUPOBaHUs apXUBHOIO MaTepuana. He ymeeT opueHTUpOBaTHCS B pEKOMEHA0BaHHON cripaBouHOM auTepaTtype. He
croco0eH OTBETUTH Ha KOHKPETHO MOCTABJICHHBIN BOIIPOC M3 YHCIIa BOIIPOCOB, MIPETyCMOTPEHHBIX pabodel mporpaMMoin
yuebHoi qucnmiuinHbl. He o6magaer cienuansHBIMU 3HAHUSAMH M YMEHHSAMH B IPEIMETHON 001aCcTH




6. YHEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTaBUTENN 3arynaBue W3natenscrBo, o1 5. aapec
JI1.1 |TomukoB A.T'. ApXUBOBE/IEHNE OTEYECTBEHHOW HCTOPUH: Mocksa: UL]
yueOHOe TTocoOHe IJIsl BY30B Axanemus, 2011
JI1.2 | Ky3nenosa T.A. ApxuBoBeneHHe: yueOHOe mocodre HoBocubupck: https://icdlib.nspu.ru/view
HITIY, 2013 s/icdlib/2608/read.php
6.1.2. JlonosiHuTEBHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTEIIN 3arnaBue W3narenscTBo, TOA . anpec
JI2.1 |Kynse H.H., VpanoB |/lokyMeHTOBeIeHHE: YICOHUK Mocksa: Jloroc, http://www.iprbookshop.r
J.H., ®adpuunos A.T. 2015 u/70692.html

6.3.1 Ilepeyenb nporpaMMHOro odecreyeHust

6.3.1.1 | Kaspersky Endpoint Security muis 6usneca CTAHJIAPTHBIN

6.3.1.2 | MS WINDOWS

6.3.1.3 | MS Office

6.3.2 TlepeuyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | ba3a naHHBIX «OneKTpoHHAs OMbOMMoTeKa 'OpHO-ANTalCKOTO TOCYJapCTBEHHOTO YHUBEPCUTETA)

6.3.2.2 | DnektpoHHO-6nbIHOTeYHast cucteMa IPRbooks

6.3.2.3 | MexBy30BCKast dJICKTPOHHAs OMOIHOTEKA

7. OBPABOBATEJIBHBIE TEXHOJIOI'MHN

CUTYallMOHHOC 3aJ1aHUEC

poOIeMHast JIEKIUS

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIUHbBI (MOAYJIS)

Homep aynuropuu | HazHauyenue OcHOBHO€ OCHaIlleHH e

202 A4 KommnsrotepHsiii kinacc. Ilomermenue mis Pabouee mecto npenonasarens. [locano4ynsie mecTa
CaMOCTOSATEIILHON paObOThI oOyuaronuxcs (TI0 KOJUYECTBY 00yJIAFOIITIXCS).

MynbsTUMeIUanpoeKTop, 3KpaH, KOMIBIOTEPEI

210 A2 YueOHast ayTUuTOpHs ISl TPOBEICHUS Pabouee mecto npenonasarens. [locagounsie mecTa s
3aHATHH JEKIIMOHHOTO THUIIA, 3aHATUI oOyuaronuxcs (1o KoJIMYecTBy 00ydaromuxcs),
CEeMHHAPCKOro THUIIA, KypCOBOTO ydeHHuecKas 10cka, kadeapa, MyabTUMEIUHHBII IPOEKTOP,
IIPOEKTUPOBAHMS (BBITOJIHEHHS KypCOBBIX 9KpaH, HOYTOYK

paboT), rpyMIOBBIX U MHIUBUAYAIEHBIX
KOHCYJBTAllH, TEKYIEro KOHTPOJIS 1
MIPOMEKYTOYHON aTTECTALNH

9. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIIUXCS IO OCBOEHHNIO JUCHUITIJIMHBI (MOAYJIST)

MeTOI[I/I‘IeCKI/Ie YKaszaHuA 110 IMOATOTOBKE K IMMPAKTUYCCKUM 3aHATUAM

OnHO# 13 BaXKHBIX (POPM CaMOCTOSITEIILHON PabOTHI SIBISETCS OATOTOBKA K CEMHHAPCKOMY 3aHATHIO. Llenb ceMMHAapCKUX 3aHATHI
— Hay9UTb CTYICHTOB CAMOCTOSTEIFHO aHAM3MPOBATh YUeOHYI0 ¥ HAydHYIO JINTEPaTypy U BEIPadaTeIBaTh Y HUX OIBIT
CaMOCTOSTETBHOTO MBIIIICHHUS 10 IpobsieMaM Kypca. CeMHHApCKUE 3aHSATHS MOTYT IIPOXOAUTH B Pa3IMUHBIX (hopmax

Kak npaBuio, ceMuHapbl IpOBOASATCS B BUJE!

- pazBepHyTOM Oecebl — 00CyXIeHHE (AUCKYCCHsT), OCHOBAaHHbIE Ha MTOATOTOBKE BCEH IPYIIIBI IO BCEM BOIPOCAaM U MaKCUMaJIbHOM
YYaCTHH CTYICHTOB B OOCYXICHHH BOIIPOCOB TeMBI ceMuHapa. [Ipu 31oit popme paboThI OTACIBHBIM CTYIEHTaM MOTYT IIOPYJaThCs
COOOIIEHHUS 110 TOMY MJIM HHOMY BOIIPOCY, a TAKXKE CTaBsl JOIOJIHUTENIBHBIE BOIIPOCHL, KaK BCEH ayJUTOPHUH, TAK U OTPeeICHHBIM
y4acTHHKaM OOCYK/ICHUS;

- YCTHBIX JTOKJIAJIOB C MOCJIETYIOINM UX 00CYKICHHUEM;

- 00Cy>kieHHs MHCHhMEHHBIX peepaToB, 3apaHee MOATOTOBICHHBIX CTyAEHTaMH 110 3aJaHUIO0 IPENOAaBaTeNs H MPOUNTaHHBIX
CTyIEHTaMH IPYIIIIBI 10 CEMUHApa, HaNKMcaHue pedepaToB MOXKeET OBITh HOPYIEHO HE OJHOMY, 2 HECKOJIBKHUM CTYJEHTaM, TOT1a K
OCHOBHOMY JIOKJIaIYMKy MOTYT OBITh Ha3HAUEHbI COJOKIAAYMKH 1 ONMOHEHTHI 110 JOKNIAMY.

B xo1e caMocTOATENBHOM MOATOTOBKH KaXKABIH CTYICHT TOTOBHT BBICTYIICHHS IO BCeM BompocaM TeMbl. COOOIIeHHs 1e1aroTcs
YCTHO, pa3BepHYTO, 00paIaThCs K KOHCIEKTY BO BPEMS BBICTYILICHHS.

ITpumepHBIii IaH NPOBEIEHUS CEMUHAPCKOTO 3aHATHUS.

1. BerynuTensHoe €I0BO MpenojaBares — 3-5 MUH.
2. PaccMoTpeHue kaxxaoro Bompoca TeMbl — 15-20 MuH.




3. 3aKI0YUTEIBHOE CIOBO MpenogaBaTens — 5-10 MuH.
JomairHee 3aanune (K KKI0MY CEMUHApY).

1. U3yunTh 1 3aKOHCTIEKTUPOBATH PEKOMEHYEMYIO JINTEPATYPY.

2. Mo xax oMy BOIIPOCY IJIaHa 3aHATUH MOATOTOBUTHCS K YCTHOMY co001IeHuI0 (5-10 MUH.), OBITh TOTOBBIM IPUHSTH Y4acTHe B
00CY)XI€HHUH U JOTIOJHEHUH JOKJIAJ0B U COOOMIEHHH (10 5 MUH.).

BeicTyrienre Ha ceMIHApe TOIDKHO YOBJICTBOPSTH CICAYIONIMM TPeOOBAHUAM: B HEM M3JIaTraloTcs TEOPETHUECKUE MTOIXOIBI K
paccMaTpuBaeMOMY BOIIPOCY, JaeTcs aHaIN3 IPHHIUIIOB, 3aKOHOB, HOHITHH U KaTeTOpUil; TEOPETUIECKHE TOJIOKEHUSL
HOJKPEIUIIOTCS (pakTaMu, MPUMEpaMH, BHICTYIUICHHE JIOKHO OBITh apryMEHTHPOBAHHBIM. | OTOBUTHCS K CEMUHAPCKHM 3aHITHIM
HaIo He HAKaHyHe, a 3a01aroBpeMeHHO.

CamocrosrenbHas paboTa CTyIEHTOB JOJDKHA HAUMHATHCS C O3HAKOMIICHHS C INIAHOM CEMHUHAPCKOTO 3aHSTHS, KOTOPHIA BKIIOYAET B
ce0s BOIIPOCHI, BBIHOCHMBIE Ha 00CYXIEeHHE, PEKOMEHIAINHU 110 TOATOTOBKE K CEMHHApPY, PEKOMEHIyEMYIO JTUTepaTypy K TeMe.
H3ydenue MaTepuana K CEMHUHApy ClIeAyeT HayaTh C IPOCMOTPA KOHCIEKTOB JIEKIMI. BoccTaHOBUB B mamMsTH MaTepuall, CTYJEHT

IPUBOAUT B CUCTEMY OCHOBHBIE MOJIOKEHUS TEMBI, BOIPOCH! TEMBI, BBIAEIAA B HEHl IIaBHOE M HOBOE, Ha 4TO 00palanoch
BHFMAaHWE B JICKIHH. 3aTeM CIIeyeT BHUMATEIBHO IIPOYNTATh COOTBETCTBYIOLIYIO T1aBy yueOHHKa. /151 Goee yriryOiIeHHOTo
M3y4eHHs BOIPOCOB PEKOMEH/yeTCs KOHCIIEKTHPOBAaHNE OCHOBHOH M IOTIONHUTEIbHON uTepaTyphl. IlogoOpas, orpaboras
MaTepHual U YCBOUB €ro, CTy[ECHT JOJKEH HauaTh HEMOCPEACTBEHHYIO ITOATOTOBKY CBOETO BBICTYIICHUS HA CEMHHAPCKOM 3aHATUU
JUISL 4ETO CIENYET MPOAYMATh, KaK OTBETHTh Ha KaXJIbli BONIPOC TEMBL. YMETh YMTaTh PEKOMEH0BAHHYIO JIUTEPATYPY HE 3HAUUT
MTACCHBHO NMPUHUMATH K CBEJICHUIO BCE HAIIMCAHHOE, CIIEAYeT aHAIN3UPOBATh TEKCT, TyMaTh HA/l HUIM, ’TOMY CIIOCOOCTBYIOT 3aITUCH
M0 XOAy YTEHUsI, KOTOPbIE IPEBPAIIAIOT YTEHHE B MPOLecC. 3allUCH MOTYT BECTUChH B Pa3IMUHOM (hopMe: pa3BepHYTHIX U IIPOCTHIX
TUIaHOB, BBIIHUCOK (T€3UCOB), aHHOTALUI U KOHCIIEKTOB.

Metoandeckue ykazaHus 10 NOATOTOBKE KOHCIIEKTOB

IIuceMeHHBIH KOHCIIEKT — 3TO padoTa ¢ UCTOUHUKOM HIIM JIMTEPATypoil, eNbI0 KOTOPOH sABIIseTcs (GUKCUPOBAHUE U IepepadoTKa
TEKCTa.

[Tpexxae 4eM MpUCTYNHUTh K KOHCIIEKTHPOBAHNIO KHHUTH, CTATHH U ITP., HEOOXOIMMO MOIYIHUTh O HeH o0Iee IpenCcTaBlIeHne, I
9TOr0 HY’KHO IIOCMOTPETh OIVIaBICHUE, IPOUYUTATH BBEIECHHE, O3HAKOMUTBCS € €€ CTPYKTYPOH, BHUMATEIbHO IIPOYUTATH TEKCT
naparpada, r1aBbl 1 OTMETUTh HH()OPMALIMOHHO 3HaYMMbIe MecTa. OCHOBY KOHCIIEKTa COCTABIISIOT IIJIaH, TE3HCHI, BHITUCKH,
LUTATHI.

IIpu cocraBneHnn KOHCIIEKTa MaTeprall HaJ0 U3J1araTh KPaTKo M CBOMMH cioBaMu. Hanbonee ynadao chopMynpoBaHHbEIE MBICTH
aBTOpa 3aMHCBIBAIOTCS B BHJIE IIUTAT, YTOOBI B JadbHEHIIEM HX UCTIOIb30BATh.

OCHOBHBIMH TPEOOBaHHUAMU K COJICPIKAHUIO KOHCIIEKTA SBIISIFOTCS TTOJHOTA — 3TO 3HAYHT, YTO B HEM JOJDKHO OBITH OTOOPaXKEHO BCE
coziep>kaHne BOIIPOCA M JIOTHIECKH 000CHOBaHHAsI OCIEI0BATENPHOCTD H3II0KEHNUS. B TeKCTe KOHCIIEKTa JKeIaTeIbHO IPUBOIUTH
HE TOJIBKO Te3UCHBIE MONOKEHNUS, HO M UX JJoKa3aTenbscTsa. [Ipu opopmieHnn KOHCTIEKTa HEOOXOAUMO CTPEMHUTHCA K €eMKOCTH
KQ)KI0TO MPeUIokKeH s, YNCII0 JOMOIHUTEIBHBIX IEMEHTOB KOHCIIEKTA JOJDKHO OBITH JIOTUYECKH 000CHOBaHHBIM, 3aIIHCH JOJDKHEI
pachpenensaThesl B ONpeAeIeHHOH MOCIeN0BaTeIbHOCTH, OTBEYAIOILEH JTOTHYECKOH CTPYKType NpousBeaeHus. {11 yTouHeHUs n
JIOTIOTHCHHUSI HEOOXOANMO OCTaBIIATH ITOJIS.

MertoarKa cocTaBIeHUs] KOHCIIEKTa

1. BHuMaTtenbHO IPOYUTAlTE TEKCT. Y TOUHHUTE B CIIPABOYHOH JIMTEpaType HEMOHATHBIE ciioBa. [1pu 3amucu He 3a0ynbTe BEIHECTH
CIIPaBOYHBIC JaHHBIE HA I10JIS1 KOHCIIEKTA;

2. Pa30HUTh TEKCT Ha OTJEIBbHBIC CMBICIOBBIE ITyHKTHI U COCTaBbTE ILIAH;

3. KpaTko chopmynupyiiTe OCHOBHBIE TTOJIOKEHUS TEKCTA, OTMETHTE apIryMEHTAlIUI0 aBTOPa;

4. 3aKOHCIEKTUPYHTE MaTepHall, YETKO cIeys IIyHKTaM I1aHa. [Ipy KOHCIIEKTUPOBAHUY CTapaiiTech BbIPA3UTh MbICIb CBOMMU
CJIOBaMHU. 3aIlMCHU CIEAYeT BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiite quTathl. L{IuTHpys, yduThIBaiiTE JJAKOHUYHOCTH, 3HAUUMOCTb MBICIIH.

Meroandeckue yka3aHus 110 MOATOTOBKE pedepaToB

ITox pedpeparom nmoapazymeBaeTcsi TBOpUECKas HCCIIEA0BATENILCKAs paboTa, OCHOBaHHAs, IIPEXK/IE BCETO, HA U3yYCHUH
3HAYNTEIBHOT0 KOJIMYECTBA HAYYHOH W HHOMU JIUTEpaTyphl 10 TeME UCCIEIOBAHUS.

Pedepar, kak mpaBuio, T0DKEH COAEPKaTh CIACAYIONINE CTPYKTYPHEIE 3JIEMEHTHI:

1. TUTYNBHBIN JIUCT;

2. coiepKaHue;

. BBEJICHNE;

. OCHOBHAs 4acTh;

. 3aKJIIOYCHHE;

. CIIMCOK HICTIOJIb30BaHHBIX HCTOYHHKOB;

. IPUIIOXKEHUS (TIPH HEOOXOUMOCTH).

B coneprkanun MpuBOASTCS HAMMEHOBAHMS CTPYKTYPHBIX YacTel pedepara, Iiias 1 naparpagoB ero OCHOBHOH 4acTH C yKa3aHHEM
HOMEpa CTPaHUIIbI, C KOTOPOH HAaUMHAETCS COOTBETCTBYIOIAS YACTh, TJIaBa, naparpad.

Bo BBeneHnn HEOOX0MMO 0003HAUNTE 0OOCHOBAaHHE BEIOOpA TEMBI, €€ aKTYaJIbHOCTh, OOBEKT M IPEIMET, [IeIIh U 3a1a9l
UCCIIEJIOBAHUS, OMUCHIBAIOTCSA OOBEKT U MPEAMET HCCIICA0BaHMA, MH(POPMAIIMOHHAs 0a3a HCCIIeIOBaHMUS.

B ocHOBHOI YacTH U31araeTcst CyIHOCTh TPOOJIEMbl M 00BEKTHBHbIE HAYYHBIE CBEJCHHS 110 TeMe pedepara, 1aeTcs KpUTHIECKUH
0030p HCTOYHHKOB, COOCTBEHHBIC BEPCHH, CBEICHHS, OIleHKH. Colep)kaHre OCHOBHOW YacTH JJOJDKHO TOYHO COOTBETCTBOBATH TEME
MPOEKTa U MTOJTHOCTHIO €€ PacKphIBaTh. | TaBbl 1 maparpadsl pedepara JOKHBI PACKPEIBATh OMICAHUE PEIICHNUS TOCTABIEHHBIX BO
BBeJieHUH 3a1a4. [1oaToMy 3arooBku riaB 1 naparpados, Kak HpaBUiIo, JOJDKHBI COOTBETCTBOBATH 110 CBOCH CyTH (OPMYJIHPOBKaM
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3agad pedepara. 3aronoska "OCHOBHAS YACTDB" B copepxanun pedepara ObITh HE JOKHO.

Tekct pedpepara nomKeH coepKarh alpeCHbIC CChIIIKM HA Hay4dHbIE paboThl, opopMileHHbIE B cooTBeTcTBUM TpeboBanusM [OCT.
Taxoke 00s13aTEIFHBIM SBICTCS HATMYNE B OCHOBHOM JacTH pedepaTa CChIJIOK Ha MCIOTb30BaHHBIE HCTOYHUKH. M3moxxeHne
HEOOXOMMO BECTH OT TPETHET0 JIHNA («ABTOP MOJIAraer...») TH00 HCI0Ib30BaTh OE3IMYHbIE KOHCTPYKIIUH U HEOIPEACICHHO-
JIMYHBIE TIpeyiokeHns («Ha BropoM aTare ucciaeayloTes Clelyrolne NoAX0Ib!. ..», «[IpoBeieHHOe HccieJoBaHe TO3BOIIHIIO
JI0Ka3aTh...» U T.IL.).

B 3axmo9eHNn IPUBOIATCS BBIBOJBI, K KOTOPBIM IIPHIIIEIT CTY/ACHT B PE3YIbTaTe BEITOTHEHHS pedepara, pacKpHIBAIOIIIE
MOCTaBJICHHBIE BO BBEAICHHUH 3aaui. CIHICOK JTUTEpaTyphl HOJKEH O(OPMIISTECS B COOTBETCTBHHU C OOIIETIPUHATEIMU
O6nbnnorpaduuecKMMHU TPEOOBAHUAMHM M BKJIFOYATh TOJIILKO HCIIOIb30BAHHBIC CTYACHTOM IyOnuKauu. KoinuecTBo HCTOUHHUKOB B
CTIHCKE OTIPEEIIeTCS CTYASHTOM CaMOCTOSTENBHO, UT pedeparta NX peKoMeHayeMoe KommdectBo oT 10 mo 20.

B npuoxeHus cieayeT BBIHOCHTh BCIIOMOTATENbHBIN MaTepual, KOTOPBIH MPH BKIFOUCHUH B OCHOBHYIO YacTh PabOTHI
3arpOMO’KIAeT TeKCT (TaOIUIbl BCIOMOTaTeNbHBIX JAHHBIX, HHCTPYKLUUH, METOAUKU, POPMBI JOKYMEHTOB H T.II.).

O0beM pedepaTa g0KeH OBITh He MeHee 12 u 6ostee 20 cTpaHHUIl MAIIHHOMTUCHOTO TEKCTa uepe3 1,5 HHTepBasia Ha OJTHON CTOPOHE
CTaHIAPTHOTO JHcTa A4 ¢ COOMIOZICHNEM CIIEAYIOIIETO pa3Mepa MmoJiei: BepxHee U HIkHee -2, ipaBoe — 1,5, neBoe — 3 cM. Lpudr
— 14. Pedepat MoxeT ObITh U PyKOITUCHBIM, HAIIMCAHHBIM POBHBIMU CTpoKamHu (He MeHee 30 Ha CTpaHUILy), ICHO YUTaEMBIM

nmogepkoM. AG3aIHBIH OTCTYI — 5 Me9aTHHIX 3HaKoB. CTpaHUIEI HyMEPYIOTCS B HIDKHEM IIPaBOM yrity 0e3 Touek. [lepBoit
CTpaHMLIEH CUMTAETCS TUTYIIbHBIN JINCT, HyMEpaLus Ha HEW HE CTABUTCS, BTOPOU — ornasiieHue. Kakablil CTpyKTypHBIH 3JIEMEHT
pedepaTa HauMHAETCSI C HOBOM CTPAHHIIBL

CHHCOK HCIIOIb30BaHHBIX HCTOYHUKOB JOJDKEH (pOPMUPOBATHCS B alI()aBUTHOM TOPsiAKe IO (haMuitiy aBTopoB. Jlurepatypa
OOBIYHO TPYIIHPYETCS B CIIIICKE B TAKOH MOCIIETOBATETFHOCTH:

1. UCTOUHMKH, 3aKOHOAATEIIbHBIE 1 HOPMATUBHO-METOJUUECKUE JOKYMEHTBI U MaTepHalbl;

2. cnenyanbHas Hay4dHasi OTEYECTBEHHAs U 3apyOekHast inteparypa (MoHOrpaduy, ydeOHUKY, HAyqHBIC CTAThH U T.I1.);
BxuttoyeHHas B CIIMCOK JINTEpaTypa HyMEPYETCs CIIOLIHBIM HOPSIAKOM OT IEPBOrO 10 MOCIEAHET0 Ha3BAHUS.

[To xaxxmoMy IUTEpaTYpHOMY HCTOYHUKY YKa3bIBAeTCS: aBTOP (WM TPYIIa aBTOPOB), IOJTHOE Ha3BaHWE KHHUTH FIJIH CTaThU, MECTO H
HaMMEHOBAHHE U3/aTeNbCTBA (A1 KHUT U OPOILIIOp), FOA U3aHUS; I )KypPHAIIBHBIX CTaTell yKa3bIBaeTCs HAUMEHOBAHUE XKypHaa,
roJ BblITycka 1 HoMep. [1o cOopHUKaM TpynoB (cTaTeil) yKka3bIBacTCs aBTOP CTAaThU, €€ Ha3BaHUE U Jajiee Ha3BaHUE KHUTH
(cOopHUKA) U ee BHIXOTHBIE TAaHHEIE.

(Hanpumep: Maiinyposa, H. A. l'opuslif AnTait B konre XIX — nauane XX BB. [Texcr] / H.A. Maiinyposa. - 'oprO-AnTaiick, 2000.
-134c¢)

[Mprmoxenus ciexyeT oOpMILAT KaK MPOIoDKeHNe pedhepaTa Ha ero MOCIeYIONNX cTpaHunax. Kaxmoe mpriioxxeHne J0KHO
HAUUHATLCS C HOBOM cTpaHMLbl. BBEepXy cTpaHuIbl cipaBa ykas3biBaeTcs cioBo "IIpunoxxenue" u ero Homep. Ilpunoxxenue qomKHO
UMETbh 3ar0JIOBOK, KOTOPBIH pacroyaraeTcs o LEHTPY JIMCTA OTJEIbHON CTPOKOH U IedaTaeTcs MPOMUCHBIMU OyKBaMH.

Ha Bce nmpuinoxxeHust B TeKcTe pabOThI JOJDKHBI OBITh CChUIKK. PacnionaraTh NpHIIOKEHUS CIIEYET B IOPSAIKE IOSBICHUS CCHIIIOK Ha
HUX B TEKCTE.

Kpurepun onenku pedepara.

Cpok craurl TOTOBOTO pedpepaTa ONpeneIsieTCs IPEHoiaBaTeIeM.

B cirydae oTpuIatensHOTO 3aKITIOYECHUS IPEIOAaBaTelIs CTYICHT 00s13aH JopaboTaTh WK nepepabdortats pedepar. Cpok qopaboTku
pedepara ycTaHaBIUBAETCS pYKOBOAUTENEM C YI€TOM CYLIHOCTH 3aMeuaHHii 1 00beMa He0OX0JUMOM JopaboTKH.

Ouenka "oTaM4HO" BBICTABIISCTCS 3a pedepaT, KOTOPhIH HOCUT HCCIEA0BATENbCKHUI XapaKTep, COICPIKUT IPAMOTHO M3JI0XKECHHBIH
MaTepHal, ¢ COOTBETCTBYIOIINMH 00OOCHOBAHHBIMHA BBIBOJAMH.

OreHka "Xopomro" BEICTABISETCS 32 TPAMOTHO BBIIOTHEHHBIH BO BCEX OTHOIICHHUAX pedepar MpH HATUIUH HEOOIBIINX HEJOYETOB
B €r0 COZICPKaHUH WK O(OPMIICHUH.

OreHka "yIOBIETBOPUTEIBEHO" BEICTABIIETCS 32 pedepat, KOTOPHIH yIOBIETBOPSIET BCEM IPEIbIBIIEMBIM TPeOOBaHHM, HO
OTJINYACTCS ITOBEPXHOCTHIO, B HEM ITPOCMATPHBACTCS HETIOCIIEJOBATEIFHOCT H3TI0KEHHS MaTepHaa, IPeIcTaBICHbI
HEOOOCHOBaHHBIE BBIBOJIBI.

OueHka "HeyI0BJICTBOPUTEINILHO" BRICTaBIIETCS 3a pepepar, KOTOPBI HE HOCUT HCCIIEJOBATEIBCKOTO XapaKkTepa, HE CONCPXKUT
aHaJM3a NCTOYHUKOB M TIOIXO/IOB IT0 BEIOPaHHOH TeéMe, BEIBOIBI HOCST JICKJIAPAaTHBHBIH XapakTep.

Metoauuecknue peKOMEHAAIMHY 110 MOATOTOBKE MPe3eHTalNU

KoMIproTepHyro mpe3eHTanuIo, COPOBOKAAIOITYI0 BEICTYIICHHE JOKIJIQTIHKa, yI0OHEee BCEro IMOrOTOBUTE B ITporpamme MS
PowerPoint. [Tpe3eHTanus Kak JOKyMEHT MPEACTABISAET COOOH MOCIET0BATENEHOCTS CMEHSIOIMINX IPYT Apyra ciaiaoB. Yame Bcero
JIEMOHCTpALHS IPE3EHTALMH IIPOCLUPYETCs Ha OOJIBIIOM SKpaHe, pexe — pa3faeTcst COOpaBIIMMCS KaK IIe4aTHBIA MaTepuall.
KonnuecTBo cnaiijoB NponopIHHOHaIbHO COAEPKAHHIO U IPOIODKUTEIBHOCTH BBICTYIUICHUS (HAIPUMED, JUISl S-MHHYTHOTO
BBICTYIUICHHSI PEKOMEHIyeTCs MCIIOIb30BaTh He Ooiee 10 crmainos).

Ha nepBoM craiine 0643aTeIbHO MPEACTABIACTCSA TeMa BRICTYIICHUS U CBeieHH 00 aBTopax. Cremyromue ciaiiisl MOKHO
HO/ITOTOBHTbH, UCIIOJIB3YS JIBE PA3JINUHbIE CTPATETHU UX MOATOTOBKH:

Ha claiiel momeraercs: pakTHIecKuil 1 WILTIOCTPATUBHEIN MaTepual (Tabiuisl, rpadukd, pororpadun u 1p.), KOTOPHIH SIBIIETCS
YMECTHBIM U JOCTATOYHBIM CPEACTBOM HATJISAHOCTH, IOMOTAeT B PaCKPBITHH CTEP)KHEBOH MIICH BBICTYIUICHUS. B 3TOM ciydae k
cllaii1aM NpeIbsBISIIOTCS CIEAYIOIe TPeOOBaHUS:

* BBIOpaHHBIC CPEJICTBA BU3yaIM3aMU HH(QOPMaUH (TaOIHIBI, CXEMBI, TPAUKH U T. A.) COOTBETCTBYIOT COAEPKAHMIO;

* HCIIOJIF30BaHbI MINTIOCTPAIINH XOPOIIEro KayecTBa (BBICOKOTO pa3peIIeH s ), C YeTKUM H300paskeHneM

MaxcumanbHOE KOIHIEeCTBO Irpadudeckoi HH(OpPMAIUU Ha OXHOM claiine — 2 pucyHKa (poTorpadun, CXeMsl U T.A.) C TEKCTOBBIMU
KOMMeHTapHsMH (He Oosiee 2 CTpoK K KakioMmy). Hanbomee BaxkHas nHdopManus 1o/pKHA pacnosiarathes B IIEHTPE SKpaHa.
OO0bIuHBIN craiin, 6e3 3pPeKToB aHUMAaINH, TOJDKEH IEMOHCTPHPOBAThCs Ha dKkpaHe He MeHee 10 - 15 cekyH. 3a MeHbIIee BpeMs
MPUCYTCTBYIOIIHE HE YCIIEeT 0CO3HATh COJCp)KaHNe caiiza.

Craiin ¢ aHUMalUsIMH B CpeIHEM JIOJDKEH HaxXOAUThes Ha 9KpaHe He MeHble 40 — 60 cekyHn (0e3 yyeTa BpeMEHU Ha CIIy4aiHo




BO3HUKIIIEe 00CyXkIeHHe). B cBA3U ¢ 3THM JydIlle HACTPOUTH MPE3EHTAINIO He Ha aBTOMaTUYECKHH T0Ka3, a Ha CMEHY CIaiI0B
CaMUM JOKIaJUUKOM.

Oco00 TIaTeNsHO HE0OXOIMMO OTHECTHCH K 0(OPMIICHHIO TIPE3eHTAINH. [[JIs1 BceX CiIaiiioB Mpe3eHTanH 0 BO3ZMOKHOCTH
HEOOXOMMO HCIIONB30BaTh OANH U TOT XKe MIabI0H 0(pOPMIICHHS, KETJIb — IS 3aT0JIOBKOB - HE MEHbIIE 24 ITyHKTOB, JUIS
uHpopMaLuy - 171 uHGopMaLuu He MeHee 18. B nmpe3eHTanusx He IPUHATO CTaBUTH MEPEHOCH B CIIOBAX.

Hawryuieii 1BeToBOM raMMOH JUIS ITPE3CHTALMH SIBIISIFOTCS. KOHTPACTHBIE 11BeTa (hoHa 1 TeKcTa (Oenblil )oH — YEpHBIH TEKCT;
TEMHO -CHHHH (POH — CBETJIO-)KENTHIH TEKCT U T. 1.). Jlydie He CMeIMBaTh pa3Hble THIIHI MIPU(TOB B OJHOH Mpe3eHTAIHNH.
Pexomenyercst He 310yIOTPEOIATh TPONUCHBIMH OyKBaMH (OHH YUTAIOTCS XyXKe).

3aKIIOUNTENbHBINA Clali]] Mpe3eHTaluu, coaepxkanmii Tekct «Cracu6o 3a BHUMaHue» uin «KoHeny, Bpsa 11 npuemieM ais
MPEe3eHTaNNH, COIPOBOXKIAIOIIEH TyOIMIHOE BEICTYIUICHHE, TOCKOIIBKY 3aBepIIeHHE IT0Ka3a CIIAiI0B eIle He SBISeTCS
3aBepIleHIeM BBICTYIUICHUs. KpoMe Toro, Takue Ciiaifibl, Tak JKe Kak U ciaiia «Bompocsi?», TyonupyoT YCTHOE COOOIIeHHE.
OnTuManbsHBIM BapUaHTOM MIPEACTaBIseTCs IIOBTOPEHUE MIEPBOTo claiiia B KOHIE MPe3eHTalluH, TTOCKOIBKY 3TO 1a€T BO3MOXKHOCTb
elle pa3 HalIOMHUTB CITYIIATEJISIM TEMY BBICTYIUICHUS M UMS JIOKJIa9HKa U TMOO0 NEepeiTH K BOIIpocaMm, JIM00 3aBEPIHTh
BBEICTYIUICHHE.

Temsbl mpe3eHTanui

1. LlenTpanu30BaHHBI roCyAapcTBEHHBIN yueT 10KyMeHTOB AD P®. Llenu u npuHIMIIEL y4eTa.
2. Pa3MelieHre JOKyMEHTOB B apXHBOXPaHUIIHUIIE.

3. ITopsmok BeIJauM A€ U3 apXMBOXPAHUITUIIA.

4. Knmaccugukanms TOKyMEeHTOB B apxuBax. @OHIMpPOBaHHE.

5. Knaccudukarms 10KyMeHTOB B IpefieTax apXuBHBIX GpoHgax. IIpu3Haku knaccupuKamum.
6. ®opMBI UCTIONB30BAHUS APXUBHBIX JOKYMEHTOB.

7. Opranuzanus paboTsl HCCIEAOBATENICH B YNTAILHOM 3aJI¢ apXUBaA.

MCTOL[I/ILIBCKI/IC PEKOMEHAAIUU 11O COCTABJICHUIO TEMATUYCCKUX Ta6J'Il/I].l

Temarudeckue TabIHIBI 110 YUEOHON JIUTEPATYPE MTO3BOJISIOT OLCHUTh YMEHHE CTyAEHTa paboTaTh ¢ y4eOHOI uTepaTypoit
(BBIOMpATH, CTPYKTYPHPOBATH HHPOPMALINIO, pPa3MEIaTh €€ B ONPEAEIEHHOM MOCIeI0BATEIHHOCTH).

Ta6nnua, TPEUIOKECHHAA MTPETIOAaBaTCIEM I 3alIOJTHEHUS JOJKHA COACPIKATH TOUHBIC U JIAKOHUYIHBIC (pOpMyHI/IpOBKI/I, OTBCTHI,
yOennTeNIbHbIE, apTyMEHTHPOBAHHBIE MTPE/UIOXKEHHS 110 PEILICHUIO BBIIEICHHBIX IPo0JIeM; COOCTBEHHAS MO3ULMUS 1O JAHHBIM
BOIPOCAM.




