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1. HEJIX U 3AJAYX OCBOEHUSA JTUCIIUITIJINHBI

1.1 | LJenu: ObecnedeHne TEOPETHUECKOTO U MIPAKTHIECKOTO YPOBHS IOATOTOBKH CTYIEHTOB B IpPEAMETHOH obmacTtu

1.2 |3a0auu: 1. I3yyeHne ucTopur BOZHUKHOBEHUS apXHBOB B pa3HbIE NCTOPUUYECKUE ITOXH, MPUUMHBI U 00CTOSTEIHCTBA
UX CO3JIaHMUS;

2. O3HaKOMJICHHE C COBPEMEHHBIM OpPraHM3aI[MOHHBIM YCTPOMCTBOM apXMBHBIX yupexaeHuil Poccuu;

4. Nzyyenue nopsiaka KOMIUIEKTOBAaHHUS TOCYJapCTBEHHBIX apXUBOB;

5. VzydyeHne METOIUKH WCIIOJIb30BaHUS MONYYEHHOIH B apxuBe MH(GOPMAIMU B UCCIIENOBATEIbCKON pabdore;

6. [IpnoOpeTeHne HaBBIKOB HAXOX/IEHHMS, IIEPepadOTKH HEOOX0IMMOM MH(OpMAINK B 3JEKTPOHHBIX KaTajorax u B

CCTCBbIX pECypCax; HABbIKaMUM HAYYHOI'O KOHCICKTHPOBAHHA apXWUBHOI'O MaTepUaia.

2. MECTO JUCIUMIIVIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: F1.B
2.1 | TpedoBaHMs K NMpeABAPUTEILHON MOATOTOBKE 00y4YaloUIerocs:
2.1.1 | McTrounukoBenenme
2.2 | JMCUMIUITMHBI M MPAKTHKH, /151 KOTOPBIX OCBOEHHE TAHHOI JUCHHILTHHBI (MOIYJIs1) HEOOXOXHUMO KaK
npeamecTBYoIIee:
2.2.1 | Hogeiimast oTeuecTBEeHHAS UCTOPUS
2.2.2 | ApxvBHas paKTHKa

3. KOMIIETEHLIMHA OBYYAIOLETOCSI, @°OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUSI TUCLIMTLINHBI
(MOZY.JIS)

IIK-1: Cnoco0eH cpopMupOBaTH MOTHBALMIO K 00Y4EeHHIO Yepe3 OPraHu3aliio BHEYPOUHOH JesATeIbHOCTH 00y4aloluXxcsi B
COOTBETCTBYIOLIEH IpeIMeTHOH 00/1acTH

HN-1.1IIK-1: Ob6aaaaer cnenuajabHbIMH 3HAHUSIMH U YMEHUSIMU B NIPEAMETHOI 001acTH

3HaTb OOLIYI0 METOJUKY HUCCIEA0BATEIBCKOM PAOOTHI C ApXUBHBIMU HCTOUHHKAMHU. YMETh: IPABUIIBHO OYOPMIISATE ONTHUCAHHE
apXUBHBIX ICTOUHUKOB B CIIUCKE HCTOYHUKOB; UCIOJIB30BATh MOJIyYCHHYIO B apXHBE HH()OPMALIUIO B HCCIIEIOBATEIbCKOM padoTe;
YMeTh MpaBIIbHO KIacCH(PUIIMPOBATE apXUBHEBIC (DOHABI U APXUBHI.

Brnanets: HaBBIKAMH HAXOXKICHHUS, IepepabOTKH HEOOX0IMMOM NH(OPMAIHH B JIEKTPOHHBIX KaTaJIOTaxX U B CETEBBIX PECypcax;
HaBBIKAMU HAy4YHOI'0 KOHCIIEKTUPOBAHUS ApXUBHOI'O MaTepyaa.

4. CTPYKTYPA U COJAEPKAHUE JUCHOUILINHBI (MOIYJIST)

Kon HaumeHoBaHue pa3/iesioB M TeM /BH]I Cemectp | YacoB | Komneren- | Jlurepatypa | Uure | Ilpumeuanue
3aHATHS 3aHATHA/ / Kype IHH PAaKT.

Pazgen 1. Tembl 3aHATHIH

1.1 OCHOBHBIE TIOHSATHS APXUBOBE/ICHUS. 4 2 NA-1.11K-1 JI.1 0
3anmaun u QyHKIU apxuBoB /JIek/ JI1.2J12.1

1.2 OCHOBHBIE MIOHATHUS APXUBOBEICHUS. 4 2 N-1.11K-1 JI1.1 0 1.Pedepar
3anaun U PyHKLIUU apXUBOB JI1.2J12.1 2.Bompocs! k

[IPAKTUYECKOMY

1. TlonsiTne apxusa. 3aHATHIO
2. 3agaun ¥ GYHKIUU apXHUBOB. 3. Bonpocs! k
3. Envuunna xpanenus, Aeno. 3a4ueTy
4. IMonstne apxuBHOTO (hoHIA,
¢dhounoobdpazoBatens. JJokyMeHTAIBHBIN
¢donn.
5. ADpPXUBHBIE KOJUICKLUH.
6. l'ocynapcTBeHHBII apXUBHBIN
¢donm.
7 YactHbie (JIMYHBIC) apXUBHI.

Mp/




1.3

OCHOBHBIC MTOHATUS APXUBOBEICHHUS.
3anaun u GpyHkimu apxuBos (Pabdota ¢
JIOTIONTHUTENBHOM JtuTepaTypoi) /Cp/

WJI-1.11K-1

J1.1
J1.2J12.1

1.4

OCHOBHBIC ITOHATHS APXUBOBE/ICHHSI.
3agaun u pyukuu apxusos (Ilogroroska
pedepara) /Cp/

VJ-1.11IK-1

J1.1
J1.2J12.1

1.5

XpaHeHue, y4eT U HCIIONb30BaHNE
ApXUBHBIX TOKyMeHTOB /JIek/

V-1.1IK-1

J1.1
JI1.2J12.1

1.6

XpaHeHHe, y4eT U UCII0JIb30BaHNE
APXUBHBIX TOKYMCHTOB

1. IMonsatne knaccudukammn
ApXUBHBIX JIOKyMEHTOB: MIPU3HAKH,
JTaIbl.

2. CucremaTu3anus Aejl BHYTpU
apXuBHOTO (POHJA: IPU3HAKH U CXEMBI
CHCTEMAaTH3al[1H.

3. Onucanue nen (eauHuUIL
XpaHEeHHUs): IeTb U 3HaYCHHE 3TOH
paboTHL.

4. O6usoxka nena (eAMHULBI
XpaHEHHS ) U €€ PEKBU3UTHI.

5. DJIEMEHTHI 3aroJIoBKa Jiejia.
TpeboBanus k oopmiICHHUIO.

Mp/

T-1.11IK-1

J1.1
J1.2J12.1

1.Pedepar
2.Bompocs! k
HPaKTHYECKOMY
3aHSTHIO
3. Bompocsl k
3auery

1.7

XpaHeHue, y4eT U HCIIONb30BaHNEe
apxuBHbIX TokyMeHTOB (IToaroroska k
npakTadeckuM 3aHsaTusam) /Cp/

V-1.1IK-1

J1.1
JI1.2J12.1

1.8

XpaHeHue, y4eT U UCTIOIh30BaHUE
apXUBHBIX JOKyMeHTOB (Pabora ¢
JIOTIONTHUTENBHOM JtuTepaTypoi) /Cp/

7,6

VJI-1.11K-1

J1.1
J1.2J12.1

1.9

XpaHeHHe, y4eT U UCII0JIb30BaHNE
apxuBHBIX 10kyMeHTOB ([TogroroBka
pedepara) /Cp/

VJ-1.11IK-1

J1.1
J1.2J12.1

1.10

OCHOBHBIE METOJIBI U mpaBujia pa60TBI
HCCICO0BATECIIA C APXUBHBIMU
JOKYMCHTaMU

1. [Torck TOKyMEHTOB TIO TEME.
2. ATpuOyTanms u u3ydeHue
COZIePIKAHUS TOKYMECHTOB.

3. BoccraHnoBieHne coaepikaHus
OTCYTCTBYIOIINX JIOKYyMEHTOB.

4. Benenue 3anuceit npu pabote
C IOKyMECHTaMH U MOPSIOK CCHUIOK Ha
apXUBHBIC MaTEPUAITBI.

5. Pabora B ynTanpHBIX 3alax
ApXHBOB.

6. Bbigada apXuBHBIX
JIOKYMEHTOB BO BPEMEHHOE TIOJIb30BaHHE.
Mp/

V-1 1IK-1

J1.1
JI1.2J12.1

1.Pedepar
2.Bompocs! k
MPAaKTUIECKOMY
3aHITHIO
3. Bompocsr k
3a4eTy
4.
CuryallnoHHOE
3aJaHue

OCHOBHBIE METO/IBI U IIPaBHUIIA PAOOTEI
HCCIIe0BaTeNs C ApXUBHBIMU
noxymenTamu (ITonroroBka
mpakTHdeckuM 3ausaTusam) /Cp/

TI-1.11K-1

J1.1
J1.2J12.1

OCHOBHBIE METO/IBI M IIPaBHIIA PAOOTEI
HCCIIeIoBATeNs ¢ ApXUBHBIMU
noxymeHTamu (Pabora ¢
JIOTIONTHUTENBHOM JuTepaTypoit) /Cp/

TJI-1.11K-1

J1.1
J1.2J12.1

Pazpen 2. Ilpomeskyrounasi arrecrauus
(3auéT)

2.1

IoaroroBka k 3a4éry /3a4ét/

3,85

V-1.1IK-1

J1.1
JI1.2J12.1

2.2

KonraktHas pabora /KCPATT/

0,15

V-1 11K-1

J1.1
J1.2J12.1




Pa3nen 3. Koncyastanun

3.1 Koncynpranus no nucuurumne /Konc/ 4 0,4 na-1.11K-1 J1.1 0
J1.2J12.1

5. ®OHJ OIEHOYHbBIX CPEICTB

5.1. [TosicHuTEILHAA 3aIHCKA

1. Haznauernne ¢oHma orieHOUHBIX cpeacTB. OeHOUHBIE CpeACTBa MPEeIHA3HAUCHBI IS KOHTPOJIS M OIIEHKH 00pa30BaTeIbHBIX
JOCTIKEHHUH 00y9a0MUXCsl, OCBOMBIINX IIPOrPaMMy yIeOHOH AUCIUILUTNHEI A PXUBOBEICHHEY.

2. ®oHJ OLICHOYHBIX CPECTB BKIIOYACT KOHTPOIBHBIE MaTePHalIbl A1 IIPOBEACHHS TEKYIIEr0 KOHTPOIIS B (POPME TECTOBBIX
3aJJaHUH, IIePETHS BOIPOCOB K NMPAKTHYECKUM 3aHATUSAM, pedepaToB, X MPOMEKYTOUHON aTTeCTAINH B (popMe BOIIPOCOB K 3adeTy.

5.2. OueHoYHbIC CPEACTBA IS TEKYIero KOHTPOJIs

BxonHoi KOHTpOIB
MpPUMEpPHBIEC TECTOBBIC 3aAaHUS

1. Kpyr kxakux BOIIPOCOB OXBATHIBAaCT apXUBHOE JIENIO, KAK OTPACIh TOCYIAPCTBEHHON ESATEIEHOCTH?
A) MexIyHapoAHBIC, TOCYAAPCTBEHHBIE BOIIPOCHI OPTaHU3AIMN APXUBHBIX JOKyMEHTOB
b) HayuHsle, mpaBoBbIe, MOJUTUUECKUE, TPAKTUUECKHUE BONPOCHI OPraHU3alul apXUBHBIX JOKYMEHTOB
B) penurunoszneie, 3THO-COLMAIbHbBIE BOIPOCHI

2. HenTpansHbiM opranoM Biactu B Kuesckoit Pycu sBnsics

A) KHsDKECKUH 1BOD

B) 3emckuii cobop

B) 6osipckas myma

3. BepecTsHBIE TPaMOTHI BIEPBBIE OBLTH OTKPHITHI B. ..

A) INckose

B) Mockgse

B) Hoeropoze

4. B KakoM BeKe 3ap0OKIAeTCsl PyCCKOE JIETOMUCAHUE?

A) nepBoii monosuHe XI B.

b) Bropoii nonosune XI B.

B) Bropoii monosure X B.

5. B xakoM roay ObUT IPUHST NEPBBINA CBOJ 3aKOHOB €IMHOT'O PYCCKOTO TOCYIapCTBa
A) 1497

b) 1550

B) 1500

6. Pazpsaaubiii mpuka3 Beaal

A) PacripenenenueM 3eMenb MEXIY CITy)KIBIMHA JTFObMH

B) JIraHBIM COCTaBOM apMHUH U IPaskTaHCKHUX YIPEXKICHUH

B) loxogamu ka3HbI

7. Kakas ¢popma aenonpon3BocTBa mpuMeHsiiack B X VI B.

A) CmemanHas

b) Terpannas

B) Cron6moBas

8. Bo riaBe mpuKa3oB CTOSUIN:

A) Cynpu

B) Opsiku

B) [Monpsune

9.B nepuon npasnenus Ilerpa | mpuka3ss! ObUIHM 3aMEHEHBI

A) MunncrepcTBaMu

b) Komnerusmu

B) Jlenapramentamu

10. ITo I'enepansHOMy pernamenty 1720 r. yupeskaeHus

A) OOGs13pIBaIMCh CIaBaTh yUETHBIE JIENIa B apXHUBbI

b) Mwmenu npaBo He caaBaTh Jeila B apXUBHBIE YUPEKACHUS

B) [ena craBainch B apXUBEI B 3aBUCHMOCTH OT HX BaKHOCTH ¥ 3HAUNMOCTH

1 Texymwii KOHTPOIIH (IPUMEPHBIC TECTOBBIC 3a/IaHM)

1. Kpyr kakux BOIPOCOB OXBaTbIBAET apXMBHOE JIEJI0, KaK OTPACib TOCYIapCTBEHHON eI TeIbHOCTH?
A) Hay4HbIE, IPaBOBBIC, IIOJIUTHIECKHE, TPAKTHYECKHIE BOIIPOCH OPraHU3alluK apXUBHBIX JIOKyMEHTOB
b) MexxmyHapoHbIe, TOCYNapCTBEHHBIE BOIPOCH OPTaHU3aNH APXUBHBIX JOKYMEHTOB

B) penuruoszHsle, 3THO-COLUATIBHBIE BOIPOCH

2. T'ne oOHapy»xeHbI epBbIe JPEBHENINNE apXUBHBIC MaTEpHAIIbl HA TEPPUTOPUH HAILIEH CTPaHBI?

A) B 3akaBkasne, CpenHed A3un, Ha KaBkase.




B) IToBomxse, [IpuaepHoMopbe

B) Buzantun

3. HenTpansHbiM opranoM Biactu B Kuesckoit Pycu sBmnsiics
A) KHSDKECKU TBOP

B) 3emckuii cobop

B) 6osipckas myma

4. Yro Taxkoe neprameHt?

A) CrienpanbHO BbIJICIAHHAS KOXKA

b) 6epecta

B) 6ymara

5. BepecTsHBIC TPaMOTHI BHEPBBIE OBLTH OTKPHITHI B. ..

A) Hosropone

Bb) Mockgse

B) Ilckose

6. CaMbIM paHHUM NaMATHUKOM JPEBHEPYCCKON MUCHMEHHOCTH, AOLIECAIINM J0 HAC CUUTACTCS
A) Pycckas nipasna

b) Uz6opuuku CBsaTocTaBa

B) IToBecTs BpeMEHHBIX JIET

7. B xakoM Beke 3apoKIaeTcsi pyccKoe JieTonucanue?

A) BTOpOI TIOJIOBHHE X B.

b) Bropoii nonosune XI B.

B) nepsoii monosune XI B.

8. B kakue ronpl Ha Pycu nosBuiicst 'ocynaperennsiii apxus (I'ocynapesa Kazna)
A) B xonne 90-x rr. XV B.

b) B konrme 80-x rt. XV B.

B) B kone 60-x rr. XV B.

9. B kakoM roty ObII IPUHAT MEPBBI CBOJ] 3aKOHOB €ANHOTO PYCCKOTO TOCYIapCTBa
A) 1550

B) 1550

B) 1497

10. Pa3psinublii npuka3s Benan

A) PactipeneneHneM 3eMenb MEXIY CITyKHIBIMHU JIFOAbMH

B) JInuHbIM cOCTaBOM apMHHU U TPAXKIAHCKUX YIPEKACHUN
B) loxomamu ka3HbI

2 Tekymuii KOHTPOJb (TIPUMEPHBIEC TECTOBBIC 3a1aHHS)

1. UTo U3 HIDKETIEPEUHCIICHHOTO B OMHMCAHMH IS He MperoiiaracT 0003Ha4eHus Ha UX 00JI0KKaxX:

A) @amuius TUIa, CIABIIETO IS0 B ApXUB, MECTO €ro PadOTHI;

b) Ha3Banue opranusanuu 1 ee CTpyKTypHOM 4acTH, HHIIEKC JIea 0 HOMEHKJIAType, 3aroJI0BOK Jiefia, KpaiHue 1aThl;

B) KomnuuecTBo JMCTOB, CPOK XpaHEHUS, ApXUBHBIN MUQD.

2. BribepuTe IpaBHITBHBII OTBET:

A) Iepenymepanus TUCTOB Jela MPOBOJUTCS 3aIITPUXOBBIBAHUEM CTapOro HOMEpA JIUCTa;

b) Hymepanust 1uCTOB MPOBOIUTCS 0053aTENBHO [IBETHBIM KapaHIallloM B JICBOM BEPXHEM YIITy JIHCTA, HE 3a[1eBasi TEKCTA,;
B) Hymeparust THCTOB MPOBOIUTCS YEPHBIM TpadUTHBIM KapaHAIIOM FJIM HyMEpaTOpOM B IIPABOM BEPXHEM YTITy JIUCTa, HE
3a/1eBast TEKCTA.

3. 3aBepuTenpHasi HAAMUCH B JeJie COCTaBIsIETCS Ha:

A) MUIIeBO# CTOPOHE 00I0XKKH;

b) otnensHOM nHCcTE-3aBEpHTEINE;

B) 060poTHO# cTOpOHE MOCTeIHETO JHCTa AeNa.

4. BHyTpeHHsIsl OKMCh TOKYMEHTOB JieJia BKIII0YaeT epedeHb Ha3BaHUN TOKYMEHTOB:

A) ¢ yKa3aHHEM KOJINYECTBA CTPaHHII;

b) 6e3 ykazaHus HHAECKCOB H JaT;

B) c yka3zanuem MHIEKCOB, JaT U HOMEPOB JIUCTOB.

5. BHyTpeHHss1 OUCh JOKYMEHTOB:

A) momBaeTcs B KOHIE JeTa;

B) noamuBaeTcs B Havase jena;

B) naxsienBaeTcst Ha BHYTpEeHHEH CTOpOHE 00I0XKKH Jena;

6. ApxuBHBII HoHT — 3TO:

A) IOKyMEHTHI, 00pa30BaBIIHECs B IPOIecce AeATeIbHOCTH IPEIIPUATHH WIN YIPEKACHHH, IepelaHHbIC HA TIOCTOSHHOE FITH
BpPEMEHHOE T'OCYAapCTBEHHOE XpaHEHHE;

b) xoMIuIeKC JOKyMEHTOB OAHOTO U3 NPEANIPUATHUI, CIaHHBII B apXUB;

B) npuHATEIN Ha TOCyIapcTBEHHOE XpaHEHHE KOMIUTEKC JOKYyMEHTOB, 00pa30BaBIIMXCS B IIPOLIECCE ISSATEIFHOCTH YIPEKACHHH,
OpTaHM3aIWH, IPEANPUATHIH, UMEIOIMNX MEXIY COO0H HCTOPHIECKUE U IOTHIECKUE CBSI3H.

7. BeibepuTe HeBepHBIH OTBET. JIMUHBIN (OHI COCTABISET €MUHBINA KOMIUIEKC TOKYMEHTOB, KOTOPBI:

A) He IOUISKUT IPOOIIeHHIO, Take eciii (GoHI0-00pa3oBaTelh KT Ha pyOekKe ABYX HCTOPUIECKHX DIIOX.

b) He BKIIOYAET OTAENBHBIC MaTepUaIIBl OIM3KHUX POJCTBECHHHUKOB,

B) Moxet comeprkaTh MaTepHalibl, 00pa3oBaBIIMEcs MOCe cMepTH POHI000pa30BaTelNsi: HEKPOJIOTH, CTaThH, BOCIIOMUHAHUS O HEM




U T.IL
8. UTo He OTHOCUTCS K MPOLIECCY KOMIIEKTOBAHHS apXHBOB!

A) IoaroroBka TOKyMEHTaJIBHOTO MaTepHaa K HCIOIb30BaHHIO;

B) OmpeneneHne HCTOYHUKOB MOMOIHEHHS JOKYMEHTAIBHOTO COCTaBA APXHUBOB;

B) pacnpenenenue JTOKyMEHTOB 110 apXUBaM;

9. KakuMu JOKyMEHTaMH PeryaupyeTcs JOCTYIN K TOCyAapCTBEHHBIM apXUBaMm?

A) ®enepansaelit 3akoH «O0 apxuBHOM 1ere B POy;

B) Koncrurymueit PO;

B) Yronosueim kosexcom POD.

10. ITpu paboTe ¢ opraHU3asIMHI aPXUBHCTH HE PYKOBOJACTBYIOTCS:

A) MeTtoanuecknMy peKOMEHJAUSME 110 COCTABJICHHUIO U BEICHHUIO CITUCKOB YUPEKICHNHN, OpraHN3alliil U MPEATPUATHIA —
UCTOYHUKOB KOMILIEKTOBAHUS TOCAPXHUBOB;

b) MetoanyeckumMy peKOMEHIALMAMH 110 BBISBICHUIO JOKYMEHTOB IS CJAYM B apXUB;

B) PexoMeHmannsamMu 1o OpraHU3aliy U BEACHHUIO CIIMCKOB YUPEKICHUH, OpraHN3alii U MPEANPHATHI — HCTOYHUKOB
KOMILIEKTOBaHUs FOCYIaPCTBEHHBIX U MyHULUIIAIbHBIX apPXHBOB.

Kpurepunu onenku:

CTyAeHT MoKa3aJl IpOYHbIe 3HAHUE OOIIEH METOIUKH UCCIICIOBATEILCKOM PA0OTHI C ApXMBHBIMU HCTOYHUKAMH, CTICIIHATIbHBIC
3HAaHUS W YMEHUS B IPEIMETHON oOacTh. Biiajeer HaBbIKaMy HaX0KISHHS, TIepepaboTKH HEOOXOAMMON HHPOPMAITUH B
9JIEKTPOHHBIX KaTanorax 1 B CeTeBBIX pecypcax. CBOOOAHO BianeeT (aKTHUECKUM MaTepHajIoM 110 3alaHHOMY Bompocy. I1
«otnuuHOY, 84-100%, MOBBIIICHHBIH YPOBEHb
CTyleHT MPOAEMOHCTPUPOBAIT 3HAHHUE O0IIEH METOIMKH UCCIIEIOBATENECKON PabOThI C ApXUBHBIMHA UCTOUHHKAMH, CIICITAATEHBIC
3HAHUSI Y YMEHUS B IIPEIMETHON 00sacTi. B OCHOBHOM BIlajieeT HaBBIKAMU HAXOXKICHUS, TepepaboTKu HEOOX0InuMOon
uH(pOopMaLUK B 3TEKTPOHHBIX KAaTaJOrax M B CETEBBIX pecypcax. Biages matepuanoM Bompoca, 3HaeT ero (pakTHYECKYI CTOPOHY,
HO JIONYCKAET OT/ACIbHbIC OMHOKN HITH HETOYHOCTH. «XOPOIII0», 66-83%, MOPOTOBbIi YPOBCHD
CTyleHT B IIEJTIOM 3HAET OOIIYI0 METONKY UCCIIEIOBATENLCKOW PA0OTHI C apXHUBHBIMU NICTOYHHKAMH, HO JTOITYCKAET 3HAUUTEIILHBIE
npoOenbl B 3HaHUH (PAaKTHUECKOTO MaTepuaia Win IeMOHCTPUPYET OTPHIBOYHBIE 3HAHUS 110 MPEeAMETY. B 11e10M BiaieeT HaBbIKaMu
HaXO0XICHHSI, IepepabOTKH He0OX0IUMOI HH(GOPMAIIMU B SJIEKTPOHHBIX KaTalorax H B CETEBBIX PECypCax. «yAOBIECTBOPUTEILHOY,
50-65%, MOporoBhIi YPOBEHD
IIpu oTBeTE CTYNEHTA BBISIBUIIUCH CYIIECTBEHHBIC TIPOOEIBI B 3HAHUAX OCHOBHBIX MOJIOKEHUH ydeOHOW aucuumnabl. He 3HaeT
0OIIyI0 METOIUKY UCCIICIOBATEILCKOM pabOThI C apXUBHBIMHU UCTOYHHKaMU. He BiajieeT HaBbIKaMU HAXO0XKCHU, IepepadoTKu
HEOOXOMMOM MH(POPMALIUH B JJICKTPOHHBIX KaTAJIOTaX M B CETEBBIX peCypcax. «HEYyJIOBICTBOPUTEIbHO», MeHee 50%, ypoBeHb He
chopMupoBaH

5.3. TeMbl nUCbMEHHBIX padoT (3cce, pedepaThbl, KypcoBbie padoThI U 1p.)

Tembl pedpeparon

1. Oo0ecrieueHre COXPaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB

2. Oo0ecrieueHre COXPaHHOCTH JIOKYMEHTOB Ha IUIEHOYHBIX HOCHTEISX

3. OTBETCTBEHHOCTh 3a HECOOJIIOIEHHUE TIPaBWI U PEKMMOB XpaHEHUS

APXUBHBIX JJOKyMEHTOB.

4. Jle3nHdpexnns TOKyMEHTOB B apXHBaxX

5. KommiektoBaHne apXuBOB JTOKYMEHTAMH JMYHOTO TTPOMCXOKACHHS.

6. KoncepBamms u pectaBpanus apXUBHBIX JOKYMEHTOB

7. [Ipobrema oTOOpa Ha XpaHEHHWE MACCOBBIX JOKYMEHTOB.

8. Oco0OeHHOCTH y4eTa apXUBHBIX JIOKYMEHTOB B TOCYJApCTBCHHBIX M BEIOMCTBEHHBIX apXHBax.

9. Y4eT 0co00 LEHHBIX JOKYMEHTOB. Ha3HaueHue, OCHOBHbIC MPUHITUIBI. YPpoBHH yu€Ta. HopmMaTHBHO-TIpaBOBOE
peryiupoBaHue y4éra

10. 3HaueHHEe ydeTa apXUBHBIX JTOKYMECHTOB JJISl 0OCCIICUCHHS COXPAHHOCTH MCTOPUYCCKOMN MaMsATH

11. Opranuzanusi padoTHI 10 NPOBEPKE HAJIMYMS M COCTOSIHUS JOKYMEHTOB. [1OpSIOK M IIEPHOIUYHOCTD TIPOBEICHHS
IIPOBEPOK.

12. [NousTHS «peRUMBD) XpaHEHHsI apXUBHBIX TOKyMEHTOB. OCHOBHBIE TPeOOBaHMS K MOMEUICHUSIM /ISl XpaHEHUS
JIOKyMEHTOB H K UX 000pYJOBaHHIO

13. JlMcKyCCHOHHBIE BOIPOCHI 3KCIIEPTH3bI IEHHOCTH JOKYMEHTOB

Kpurepuu oneHku:

«OTIIHYHON,

MTOBBIIIICHHBIN YPOBEHb BeimonHeHs! Bce TpeOOBaHMs K HANMCAHUIO M 3aliuTe pedepara: 0003HaYCHA MpodIeMa u
000CHOBaHa €€ aKTyaJbHOCTh, C/IEJIaH KPaTKUi aHAIM3 Pa3IMYHbIX TOYEK 3PEHHsI HAa PACCMATPUBAEMYIO IIPOOIIEMY U JIOTHYHO
U3JI0KEHA COOCTBEHHAS TO3UIIHs, C(HOPMYTHPOBAHBI BEIBOIBI, TEMa PACKPHITA IOJHOCTHIO, BBIIEPIKAH 00HEM, COOITIOIEHBI
TpeOOBaHUS K BHEITHEMY O(OPMIICHHIO, TAHbI MPABUIILHBIC OTBETHI HA JIOMOJHHUTEIbHBIE BONPOCHL. [Ipy noarotorke pedepara




CTYJEHT CIOCOOEH CaMOCTOSITEIIFHO HCIOIb30BaTh 0a30BbIe 3HAHUS U3 001acTH apxuBoBeaeHus. OOydatomuiics mokasai
MIPOYHBIE 3HAHMS O0IIEH METOANKN HCCIIEI0BATENBCKOM PabOThI ¢ apXMBHBIMH UCTOYHUKAMH, YMEHHE TIPaBHIbHO 0(hOPMIISITH
OIMCaHUE APXUBHBIX HICTOYHUKOB B CITMCKE HCTOYHMUKOB, HCIIOIb30BATh MTOJIYUYCHHYIO B apXUBe HH(OpMAaLHUIo B
HCCIIEI0BATENbCKON paboTe, MpaBUIIbHO KIacCH(PUIIMPOBATh apXHBHBIC (POHIIBI M apXUBHI. BiiajeeT HaBbIKaM1 HaXOXKICHHS,
nepepaboTKy He0OX0ANMOM HH(POPMAIINH B HIICKTPOHHBIX KAaTaJIOTaX U B CETEBBIX pecypcax; HaBBIKAMH HAyIHOTO
KOHCIICKTHPOBAHUSI apXUBHOTO MaTepuaa.

«XOpOUIO», TIOPOTOBBIN YPOBEHB OcHoBHbIE TpeOOBaHUS K pedepaTy W €ro 3allUTe BHINOIHEHBI, HO IPH 3TOM
JOITYIICHBI HGI[O‘IéTI)I. B YaCTHOCTU, UMCIOTCS HCTOYHOCTHU B U3JIOKCHHUU MaT€pUaia, OTCYTCTBYET JIOTUYCCKas
MOCJIEI0BATENILHOCTD B CY)KACHHSIX; HE BhIEPKaH 00bEM pedepaTa; UMEIOTCS YITylIeHHs B 0(OPMIICHUH; Ha JOTIOJIHUTEILHBIC
BOIPOCHI [IPU 3aIIUTE JaHbl HEMOJIHbIE OTBeTH. OOyuaromuiics B LeJIOM [10Ka3all 3HaHUe OOLIel MEeTOUKU UCCIEeA0BATENbCKO
paboTHI ¢ apXUBHBIMU HCTOYHHKAMHU, CTIEUaJIbHBIC 3HAHUS ¥ YMEHHUS B IPEJAMETHON 00J1acTH, yMEHHUE MTPaBUIILHO O(OPMIIAThH
OIMCaHNE APXUBHBIX HCTOYHUKOB B CITMCKE UCTOYHUKOB, HCIIOJIB30BaTh MTOJIYUYCHHYIO B apXHUBe HH(OpMAaIHUIo B
HCCIIEI0BATENbCKON paboTe, NpaBUIIbHO KIacCU(PUIIMPOBATh apXUBHBIE (POHJIBI M ApXUBHL. B OCHOBHOM BajzieeT HaBbIKAMU
HaXOXKIECHUs, IepepabOTKH He0OX0IMMOM HH(OpMaLK B 3JIEKTPOHHBIX KaTaJIorax U B CETEBBIX pecypcax; HaBbIKaMH HayqHOT'O
KOHCIIEKTHPOBAHUSI ApXUBHOTO MaTepuara.

«yIOBJICTBOPUTEIEHO,

ITOPOTOBEIA ypoBeHHb MIMErOTCS CyIeCTBEHHBIE OTCTYILICHHS OT TPeOOBaHUH K pedepHpoBaHMIO. B 4acTHOCTH: TeMa OCBemIeHa
JIMIIb YaCTUYIHO, AOIMYIIEHBI (paKTHUECKHE OIUOKN B COJEp)KaHUU pedeparta WM IPU OTBETE Ha JOIOIHUTEIbHBIE BOIIPOCHI.
[Tpu nmeromuxcs HeoYeTax, CTYACHT B IIEJIOM 3HAET OOIIYI0 METOIUKY UCCIIEeIOBATENLCKON pabOThI ¢ apXUBHBIMU
HUCTOYHHMKAaMH, HO JOITYCKACT 3HAYUTCIIbHBIC np06em>1 B U3JIOXKCHUU (baKTI/I‘IECKOFO martepuajia Ui J1EMOHCTPUPYET
OTPBIBOYHBIC 3HAHUS 110 IPEAMETY. Ymeer O(I)OpMJ'ISITI:- OIMMCAaHUC AapXWBHBIX UCTOUYHUKOB B CIIMCKEC UCTOYHUKOB, HO OOITYCKACT
HETOYHOCTH. MOXET UCII0Ib30BaTh MOIyYEHHYIO B apXUBe HH(OPMALIUIO B UCCIIEI0BATENbCKOM padoTe.
«HEYIIOBJIETBOPUTEIBHO», YPOBEHb HE chopMHUpOBaH Tema pedeparta He packpbiTa, OOHAPYKHMBAECTCS CYLIECTBEHHOE
HETIOHWMaHue Mpo0eMbl. Y CTylIeHTa BBISIBHIIUCH CYILIECTBEHHBIE TPOOEIIBI B 3HAHUAX OCHOBHBIX ITOJIOKEHUH y4eOHOM
JUCHUILIMHBL. He 3HaeT o0IIyro MEeTOIMKY HCCIeIoBAaTENbCKON paboThI C apXUBHBIMU HCTOYHUKaMHU. He ymeeT npaBmiibHO
oopMIIATh OITUCAHNE aPXUBHBIX HICTOYHUKOB B CIIMICKE HICTOYHUKOB. He MOKeT MCIoap30BaTh MOMYICHHYIO B APXUBE
nH(OPMANHNIO B NCCIEJOBATEIBCKON pabdoTe.

5.4. OueHo4HbIe CpeACTBA 1JIsl IPOMEKYTOYHOM aTTecTalMu

. IIpenmer u coneprkanne Kypca «ApXUBOBEICHHE

. ApxuBsl B JIpeBHEPYCCKOM IrOCy1apCTBeE.

. ApXHBBI PYCCKHX KHSXKECTB B ITepHO (HeoJaTbHON pa3IpoOIeHHOCTH.

. F'ocymapctBennsiit (mapckwuii) apxus Poccun XVI B.

. Apxussl B Poccun B X VIII B.

. Apxussl B Poccun B nepBoii nonosuHe XIX B.

. Apxussl B Poccun Bo Bropoii nonosuHe XIX - Hauane XX B.

. IIpuunnsl cozpanus 'ocynapcteennoro apxusa PCOCP u ero opranuzaiyioHHas CTpyKTypa.

9. IMonoxenue o ['ocynapcteenHom apxusHoM Gouge CCCP u cetn rocynapcrBenHbix apxuBoB CCCP (1941 1.).
10. ApxuBsl B nepros Benmukoit OreuectBeHHOH BoiHBI (1941-1945 rT.)

11. AqpmuancTpaTrBHas pedopma 2004 1. 1 ee BIUSHEE HA HOBOS OPTraHU3alIMOHHOE YCTPOUCTBO apXUBHOTO JIEIa.
12. Oxapakrepusyiite cTpyKTypy ApxuBHOro hoHma Poccuiickoit demepannu: apXuBbl TOCYIApPCTBCHHOW, MYHHIIUIATEHON H
YaCTHOW COOCTBEHHOCTH.

13. TlonsTtue apxuBa. Brigenure 3aga4un v GYHKIIHHA apXUBOB.

14. OxapakTepu3yiTe apXUBHBIC KOJUICKIINH.

15. Kitaccuduuupyiite JOKYMEHTHI B apXHBaX.

16. OxapakTepu3yiTe METOIUKY CO3[IaHHs OO0bEIMHEHHBIX APXUBHBIX (DOHIIOB M KOJUICKITHA.

17. Meroauka onpeaeneHus IpaHull apxuBHbIX (oHnoB. OCOOEHHOCTH OIpeesIeH sl rpaHul] GOHOB JIMYHOTO TPOUCXOKICHHUS.
18. Beinenure npu3Haky KiacCU(QUKAINK JOKYMEHTOB B TIpeJiesiaX apXUBHBIX (DOHIOB.

19. OxapaxTepusyiiTe Ha3HaYCHUE U 33]1a41 KCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

20. IIpyHIMIIBI SKCIEPTU3BI U METOABI OLICHKH JOKYMEHTOB.

21. Buzsl u Gpopmbl moBTOpstronieicss nHopMauu. Beinenure kpurepuu 0T60pa TOKYMEHTOB C MOBTOPSIOIIEHCS
nHpopManuei.

22. Ilepeunn JOKYMEHTOB, HOAJIECKAIINX IPUEMY B TOCYJapCTBCHHBIE apXMUBBI. VX 3HaUCHNE ITPU KOMIUICKTOBAHUH
TOCYZIapCTBEHHBIX apXHBOB.

23. IlousiTre 00 omucaHuH JIe.

24. TIpoananm3upyiTe Ha3HAYCHNE, OCOOCHHOCTH W METOIUKY COCTABIICHHS OIIHCH.

25. ToHsiTe 0 KaTaJoru3aluu JOKYMEHTOB.

26. IlyreBoauTenn, OCHOBHBIC BU/IbI, HA3HAYCHHUE H METOAMKA COCTaBIICHHS.

27. Opranu3anys UCIOIb30BaHUS APXUBHBIX JOKYMEHTOB.

28. Benenue 3anuceii npu paboTe ¢ JOKyMEHTaMU M HOPSJOK CCHIJIOK Ha apXMBHBIE MaTepHaIbI.

OO DN W~

KpI/ITepI/II/I OLICHKU CTYACHTA HA 3a4€CTC

COTITUIHOY,
MTOBHIIICHHBIN YPOBEHB CTyAeHT moKas3all IpOoYHbIe 3HAHHE OOIIe METOANKH MCCIEN0BATENbCKO paboThl ¢ apXUBHBIMHU




NCTOYHHMKAMH, CIICIHAIbHBIC 3HAaHUS M YMEHUS B IIPEIMETHOI 001aCTH, yMEHHUE MTPAaBIIILHO OPOPMIISTh ONIMCAHUE APXUBHBIX
HCTOYHHMKOB B CIIMCKE NCTOYHHUKOB, MCIIOIH30BATh MOJIYUYCHHYIO B apXHUBEe HH(OpMALMIO B HCCIIEN0BATEILCKOM pabdoTe,
MIPAaBIIBHO KJIACCH(HUINPOBATH apXUBHBIC (POHIBI M apXUBHL. BirameeT HaBpIKaMU HAXOXKACHUS, ITepepaboTKA HEOOXO0AMMOM
WHGPOPMALIAHU B AIEKTPOHHBIX KAaTAJOTaX U B CETEBBIX peCypcax; HaBRIKAMU HAYIHOTO KOHCIIEKTHPOBAHUS apXHUBHOTO
MaTepuana. CBoOOIHO BianeeT (pakKTHIECKAM MaTepHaIOM IO 3aJJaHHOMY BOIIPOCY, JIOTHYHO U TPAMOTHO, C HCITOJF30BaHUEM
PO eCCHOHATFHON TEPMUHOJIOTHHA 00OCHOBEIBAET CBOIO TOUKY 3peHms. O0nanaeT criennanbHPIMA 3HAHUSAMA M YMEHISIMH B
MPEeMETHOM 00JIaCTH.

«XOpOIIOY», TIOPOTOBBIN YPOBEHB CTyIeHT B 1IEJIOM 3HaeT OOIIYI0 METOJIUKY HCCIEA0BATENLCKON paboThl ¢ apXUBHBIMHU
HUCTOYHHUKaMH, IEMOHCTPUPYET CIICHINAJIbHBIC 3BHAHUA W YMCHUSA B Hpe[[MeTHOﬁ O6HaCTI/I, HO JOIMYCKACT 3HAYUTCIILHBIC Hp06eﬂbl
B M3JIOXKEHUH (PaKTHUYECKOT0 MaTepHraja WM JEMOHCTPUPYET OTPHIBOUHBIE 3HAHUSI 10 TIpeIMETy. YMeeT 0(pOpMIISTh OIMCaHNe
APXUBHBIX HICTOYHUKOB B CITUCKE HCTOYHUKOB, HO JIOITYCKaeT HETOYHOCTH. MOJKET MCIIOIb30BaTh IOJYYECHHYIO B apXUBE
nH(OpPMANHIO B UCCIIeN0BaTeIbCKON paboTe. C IMOMOIIBIO ITpenoaaBaTens KiaccuGUIMpyeT apxuBHbIe (JOHABI U apXHBHL. B
LIEJIOM BIIaJIeeT HaBbIKAMH HaXOXKACHHsI, IIepepadoTKH HeoOX0 MO MH(OPMALIMH B SJIEKTPOHHBIX KaTaJlorax U B CETEBBIX
pecypcax; HaBBIKaMH HAY9HOT'O KOHCIIEKTHPOBAHUS apXUBHOTO MaTepuana. O0iagaeT crieiaabHBIMI 3HAHUSMHI U YMCHUASIMU B
MIPEeIMETHON OOIACTH.

«YIOBIIECTBOPUTEIHHOY,

MTOPOTOBEI ypoBeHh CTYIEHT B LEJIOM 3HAET OOIIYI0 METOAWKY HCCIENOBATENECKOW PabOTHI ¢ apXUBHBIMH HCTOYHHKAMH, HO
JIOITyCKAeT 3HAYUTEIbHBIC TIPOOEITbI B U3I0KEHNHU (PAKTUIECKOTO MaTepralia MU IEMOHCTPUPYET OTPHIBOYHBIC 3HAHUS IO
peaAMETY. YMmeer O(l)OpMJ'[ﬂTB OIMMMCAaHUEC AaPXUBHBIX UCTOYHUKOB B CITMCKE UCTOYHUKOB, HO JOITYCKA€T HETOYHOCTH. Moxet
UCIIOJIb30BaTh MOIYYEHHYIO B apXHBe HH(POPMALIMIO B HCCIIEI0BATEIbCKOM padoTe. C OMOIIBIO MperojaBaTelis
KIaccu(UITUpPyeT apXuBHbIC (OH/IBI M ApXUBHI. B 11eJI0M Bila/iceT HAaBBIKAMHU HAXOXKICHUS, TepepadoTKi HEOOXOAMMOH
WH(OpPMAIINH B DJIEKTPOHHBIX KaTalorax U B CETEBBIX pecypcax; HaBbIKaMH HayYHOT'O KOHCIIEKTHPOBAHHUS apXHBHOTO
Marepuaina. B neixom obnagaer cnenuaabHBIMU 3HAHUSAMHU U YMEHHUSIMH B IIPEIMETHOM 001aCTH.

«HEY/IOBJICTBOPUTEIILHO», YPOBEHb HE ChOpMHUPOBaH [Ipu oTBeTE CTYJECHTA BBIBWINCH CYIIECTBEHHBIE MPOOEIBI B
3HAHHUSAX OCHOBHBIX ITOJIOXKECHUH yueOHOM aucuuiuinHbl. He 3HaeT o0mryro MeToMKy UCCIe0BaTeIbCKON paboThl ¢ apXUBHBIMHU
HCTOYHHKaMU; He ymeeT mpaBHIIbHO OQOPMIIATE ONMMCAaHHUE APXUBHBIX HICTOYHUKOB B CITHCKE UCTOYHUKOB; HE MOXKET
HCTIOJIH30BaTh MMOYICHHYIO B apXHBe MHPOPMALIHIO B HCCIIEOBATEILCKON padoTe He BiageeT HaBRIKAMH HaXOXKICHHS,
nepepaboTK HEOOXOAUMOM MHPOPMALINH B AIEKTPOHHBIX KaTaJIorax U B CETEBBIX pecypcax; HaBBIKAMH HAYIHOTO
KOHCIIEKTUPOBaHUs apXUBHOI0 MaTepuana. He ymeeT opueHTUpPOBATHCS B pEKOMEHA0BAHHON cripaBouHOM auTepaTtype. He
croco0eH OTBETUTh Ha KOHKPETHO MOCTABICHHBIM BOIIPOC U3 YKCIIAa BOIIPOCOB, MIPETyCMOTPEHHBIX pabodel mporpaMMoin
y4aeOHO! aucruiuInHbl. He o6magaeT crenuaabHBIMU 3HAHUSIME U YMEHUSMH B IIPEMETHON 00J1acTH

6. YHEBHO-METOANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHHUE JUCHHUIIJIMHBI (MOAYJISA)

6.1. Pexomenayemas jurepartypa

6.1.1. OcHoBHasi IUTEpPaTYypa

ABTOpBI, COCTaBUTENH 3ariaBue W3 narenscTBO, IO Dn. aapec
JI1.1 |TomuxoB A.T. ApXUBOBEIEHHE OTEUECTBEHHOW UCTOPUH: Mocksa: 111
y4eOHOe TTOCOOHE IS BY30B Axanemus, 2011
JI1.2 | Ky3nenosa T.A. ApXuBOBelIcHHE: yIeOHOE Tocoone HoBocubupck: https://icdlib.nspu.ru/view
HITIY, 2013 s/icdlib/2608/read.php
6.1.2. Jlono/HUTEILHAS JINTEPATYpa
ABTOpBI, COCTaBUTENN 3arynaBue W3natenscrBo, rox 5. aapec
JI2.1 [Kynses H.H., Ypanos |loxymeHTOBeneHHe: yaeOHUK Mockga: Jloroc, http://www.iprbookshop.r
J.H., ®abpuunos A.T. 2015 /70692 .html

6.3.1 Ilepeyenb NPOrpaMMHOro odecneyeHust

6.3.1.1 | Kaspersky Endpoint Security mms 6usaeca CTAHJAPTHBIN

6.3.1.2 | MS WINDOWS

6.3.1.3 | MS Office

6.3.2 Tlepeyenb HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | MexBYy30BCcKas 2JIEKTpOHHAs! OMOIHOTeKa

6.3.2.2 | OnexktpoHHo-OubIHoTeuHas cucrema IPRbooks

6.3.2.3 | ba3a naHHBIX «OneKTpoHHAs OnbOMMoTeKa I'opHO-ANTaliCKOTO TOCYJapCTBEHHOTO YHUBEPCUTETA)

7. OBPABOBATEJIBHBIE TEXHOJIOI'NA

CUTYallUOHHOC 3a1aHHC

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIIMHBI (MOAYJI)

Homep aynuropuu | Haznauyenue OcHoOBHOe OCHallleHUe




202 A4 Komnerorepnsiit knacc. [lomerenue aiis Pabouee mecto mpemonasatens. [Tocagounsie MecTa
CaMOCTOSITENTFHON pabOTHI oOyvaroruxcs (TI0 KOIMYECTBY 00yJIAFOIITIXCS).
MynbTHMETHATIPOEKTOP, SKPaH, KOMITBIOTEPHI

209 A2 VYueOHast ayTuTOpust 1Sl TPOBEICHNUS Pabouee mecto npenonasarens. [locagounsie MecTa s
3aHATUH JIEKINOHHOTO THIIA, 3aHATHH oOyuarommxcs (110 KOJIMYeCTBY 00ydaromuxcs),
CEeMHUHApPCKOT'0 THUIIA, KypCOBOTO ydeHHUecKas 10cKa, Kadenpa

MIPOEKTUPOBAHMS (BBITOIHEHHUS KypCOBBIX
paboT), TPYIIOBEIX ¥ MHIUBUIYaTbHBIX
KOHCYNBTALUH, TEKYILEro KOHTPOIIS U
MPOMEXKYTOUHOMN aTTeCTalluu

210 A2 Y4eOHast ayquTOpus TSI TPOBEACHUS Pabouee mecto mpemonasatens. [locagounbie mecta st
3aHATHH JEKIIHOHHOIO THIIA, 3aHITHH oOyuaronuxcs (TI0 KOJTMYECTBY 00yJIarONTnxcs),
CEMUHAPCKOT0 TUIIA, KypCOBOTO ydeHuIecKas 10cka, kadeapa, MyITbTUMETUIHHBINA IPOEKTOP,
MIPOEKTHPOBAHUS (BBIOIHEHHUS KYPCOBBIX 3KpaH, HOyTOYyK

paboT), rpyMIOBBIX M MHUBUIYAIbHBIX
KOHCYJIbTAaLlUH, TEKYIEro KOHTPOJIS U
IIPOMEKYTOYHOH aTTecTanuu

9. METOANYECKHUE YKAZAHUSA JJISA OBYYAIOIINXCA 110 OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

MeTtonuueckue YKa3aHus 1O MOATOTOBKE K MPAKTUYCCKHUM 3aHATUAM

OnHOIt U3 BaXKHBIX (POPM CAMOCTOSTENBEHOM PabOTHI ABISETCA MOATOTOBKA K CEMHHAPCKOMY 3aHATHIO. L{enh ceMUHApCKUX 3aHATHH
— HaY4YMTb CTYJICHTOB CAMOCTOSITEJILHO aHAIM3UPOBATh YHEOHYIO U HAy4YHYIO JINTEPaTypy U BbIpaOaThIBaTh y HUX OIBIT
CaMOCTOSATEIBHOTO MBIIIICHHUS 10 TIpoOsieMaM Kypca. CeMHHapCKUE 3aHATHS MOTYT IIPOXOANTH B pa3IMIHBIX (opmax

Kak npaBuiio, ceMrHaphI IPOBOASATCS B BUJIE:

- pa3BepHyTO#l Oecennl — 00CyKIeHre (JUCKYCCHUsl), OCHOBaHHBIE Ha IOJTOTOBKE BCEH TPYIIIBI IO BCEM BOIIPOCAM U MAKCHMAJIbHOM
Y4acTHH CTYJCHTOB B 00CY)KAECHHH BOIPOCOB TEMBbI ceMUHapa. [Ipu 31oii ¢opme paboThl OTJEIBHBIM CTYICHTaM MOTYT IIOpY4aThCst
COOOIIEHNMS 110 TOMY WJIM HHOMY BOIIPOCY, a TaKXKe CTaBsl JOIOJIHUTENFHBIC BOIIPOCH], KaK BCEH ayJUTOPHH, TaK U OTPEICIICHHBIM
y4acTHUKAM O0CYXKIICHHS;

- YCTHBIX JIOKJIAJIOB C MOCJIEAYIOIUM UX 00CYKAECHHUEM;

- 00CY>KIeHHs THCBMEHHBIX pedepaToB, 3apaHee MOATOTOBICHHBIX CTyACHTaMH TI0 3aJJaHUIO ITPENOAaBaTeNs i IPOYNTaHHBIX
CTYIECHTaMH TPYIIIIBI 10 CEMUHApa, HalMCaHue pedepaToB MOXKeET OBITh HOPYIEHO HE OJHOMY, a HECKOJIBKHM CTYICHTaM, TOTIa K
OCHOBHOMY JOKJIaIYHKy MOTYT OBITh Ha3HAUEHBI COJOKIAAYHKY U ONIOHEHTHI 110 JOKJIAaMy.

B Xoze caMoCTOSATENbHOM MOITOTOBKH KaXK/IbIil CTY/ICHT TOTOBHUT BEICTYILICHHS 110 BCEM BolpocaM TeMbl. COOOIIECHUS AeIatoTCs
YCTHO, pa3BepHYTO, 0OpaIIaThCsl K KOHCIEKTY BO BPEMs BEICTYIICHHS.

IIpuMepHBIii I1aH NPOBEACHUS CEMUHAPCKOTO 3aHATHS.

1. BerynuTenbHOe ¢IOBO TperiogaBatestst — 3-5 MUH.

2. PaccMoTpeHue kaxxoro Bonpoca TeMbl — 15-20 MuH.
3. 3aKITI0UMUTENFHOE CIIOBO MpenoaaBaTeist — 5-10 MUH.
JloManiHee 3amanue (K KaKIOMy CEMUHApPY).

1. U3yuuTh 1 3aKOHCTIEKTUPOBATH PEKOMEHYEMYIO JINTEPATYPY.

2. ITo xax oMy BOIIPOCY IJIaHa 3aHATUH MOATOTOBUTHCS K YCTHOMY cO00IIeHuI0 (5-10 MUH.), OBbITh TOTOBBIM IPUHSTH Y4acTHe B
00CY)XI€HHUH U JOTIOJHEHNH JOKJIAJ0B U COOOMIEHHUH (10 5 MUH.).

BricTynenne Ha ceMUHApe TOIDKHO YIOBIETBOPATH CIISIYIOIINM TPeOOBAaHMAM: B HEM M3JIaraloTCsS TEOPETHUCCKHE ITOIXOIBI K
paccMaTpuBaeMOMY BOIIPOCY, JaeTCs aHaIN3 IPHHIUIIOB, 3aKOHOB, HOHITHH U KaTeTOpUil; TEOPEeTUIECKHE TOJIOKEHUS
HOJAKPEIUIIOTCs (paKkTaMu, IPUMEpaMH, BHICTYIUICHHE TODKHO OBITh apryMEHTHPOBAHHBIM. | OTOBUTBCS K CEMUHAPCKHM 3aHITHIM
HaJl0 He HAKaHyHe, a 3a01aroBpeMeHHO.

CamocrosrenbHas paboTa CTyIEHTOB JOJDKHA HAUMHATHCS C 03HAKOMIICHHS C INIAHOM CEMHUHAPCKOTO 3aHSATHS, KOTOPHIA BKIIOYAET B
ce0s1 BOIIPOCHI, BBIHOCHMBIE HA 00CYXEHHE, PEKOMEHIAINHU 110 TOATOTOBKE K CEMHHAPY, PEKOMEHIyEMYIO JIUTEpaTypy K TeMe.
H3ydenne MaTepuana K CEMHHApY ClIeAyeT HadaTh ¢ IPOCMOTPA KOHCIEKTOB JIEKIMH. BoccTaHOBUB B amMsATH MaTepuall, CTYJEHT

HNPUBOAUT B CUCTEMY OCHOBHBIE MOJIOKEHUS TEMBI, BOIPOCH! TEMBI, BBIAETAA B HEHl IMIaBHOE M HOBOE, Ha YTO 00palanoch
BHFMaHME B JIEKIHH. 3aTeM CIIeyeT BHUMATEIBHO ITPOYNTATh COOTBETCTBYIONIYIO T1aBy yueOHHKa. /151 Goiee yriryOiIeHHOTOo
U3y4eHHs BOIPOCOB PEKOMEH/yeTCs KOHCIIEKTHPOBAaHNE OCHOBHOH M IOTIOMHUTEIbHON TuTepaTypsl. Ilogobpas, orpaboras
MaTepual U YCBOUB €r0, CTyJEHT JOJKEH HauaTh HEMOCPEACTBEHHYIO MTOATOTOBKY CBOETO BBICTYIICHUS HA CEMHHAPCKOM 3aHATUU
JUISL 4ETO CIEMYeT MPOAYMaTh, KaK OTBETHTh Ha KaXKJIbIi BONIPOC TEMBL. Y METh YMTaTh PEKOMEH0BAHHYIO JIUTEPATYPY HE 3HAUUT
MACCHBHO MPUHUMATH K CBEJICHUIO BCE HAIMCAHHOE, CIIEAyeT aHAIN3UPOBATh TEKCT, TyMaTh HAJl HUM, 3TOMY CIIOCOOCTBYIOT 3aIIUCH
0 XOAy YTEHUsI, KOTOPbIE IPEBPAIIAIOT YTEHHE B MPOLECcC. 3allUCH MOTYT BECTUCh B Pa3IHMUHOM (hopMe: pa3BEpHYTHIX U IIPOCTHIX
TUIaHOB, BBIIHCOK (T€3UCOB), aHHOTAIUI 1 KOHCIIEKTOB.

Meronnyeckue ykazaHus 10 MOJTOTOBKE KOHCIIEKTOB
IIuceMeHHBIH KOHCIIEKT — 3TO padoTa ¢ UCTOUHUKOM HIIM JIMTEPATypoOil, b0 KOTOPOH sBiIseTcs (PUKCUPOBAHUE U NIepepadoTKa
TEKCTA.




[Ipexae 4eM NPUCTYMUTh K KOHCIIEKTUPOBAHHUIO KHHUTH, CTAThH U IIP., HEOOXOAUMO MOIYYUTh O Heil o0Iee mpeACTaBIeHHe, I
3TOT0 HY)KHO ITIOCMOTPETH OIIaBIEHHE, IPOUUTATh BBEJEHUE, 03HAKOMHTBCS C €€ CTPYKTYpOil, BHUMATEIbHO NPOYUTATh TEKCT
naparpada, TIaBsl H OTMETHTh HHPOPMAMOHHO 3HaYNMBbIe MecTa. OCHOBY KOHCIIEKTa COCTABJISIOT IJIaH, TE3HCHI, BBITHUCKH,
LUTATHIL.

IIpu cocraBneHun KOHCIIEKTa MaTepual Hajlo0 U3j1araTb KpaTko U CBOMMH cioBamu. Hanbonee ynadno chopMynupoBaHHbIE MBICTH
aBTOpA 3aMHCBIBAIOTCS B BUAE LUTAT, YTOOBI B JANbHEHIIIEM HX UCIIOIb30BATh.

OCHOBHBIMH TPeOOBaHUAMH K COJEPIKAHHIO KOHCIIEKTA SBIIOTCS TIOJIHOTA — 3TO 3HAYHT, YTO B HEM JIOJDKHO OBITH 0TOOpa)XeHO Bce
cofiepkaHue BOIIPOCA U JIOTHUECKH 000CHOBAaHHAS IIOCIIEJ0OBATEIFHOCTD H3MI0XKEHH. B TekcTe KOHCIEeKTa KelaTebHO IPUBOUTh
HE TOJIbKO TE3UCHBIC MOJIOKEHHMS], HO U MX JIOKa3aTeabcTBa. I1pyn oopMiieHHN KOHCIIEKTa HEOOX0MMO CTPEMHUTHCS K EMKOCTH
Ka)XJJ0TO MTpeIoKeHHs. UNCIIO JOTIOITHUTENBHBIX JIEMEHTOB KOHCIIEKTa JOJDKHO OBITh JIOTHYEeCKH 000CHOBAHHBIM, 3aIIHCH JOJKHEI
pacIpenesaTbCs B ONPEACIICHHOM NI0CIEI0BATEIbHOCTH, OTBEYAIOIIEH JIOTHYECKOU CTPYKType NpousBeacHus. /i yTouHenus u
JIOTIOJTHEHHUSI HEOOXOAUMO OCTaBIISATh MOJIS.

MeroarKa cocTaBIEeHUs] KOHCIIEKTa

1. BHrMaTensHO TpoYuTaiiTe TEKCT. Y TOYHHUTE B CIIPAaBOYHON JINTEpAType HEMTOHATHEIE cI0Ba. [1pu 3ammcy He 320y pTe BEIHECTH
CIIPAaBOYHBIC JAHHBIC HA I10JI KOHCIIEKTA;

2. Pa30HUTb TEKCT Ha OTIEIbHBIE CMBICIOBbIE ITyHKTHI U COCTaBbTE ILIAH;

3. KpaTko chopmynupyliTe OCHOBHBIE TIOJIOKCHHUS TEKCTa, OTMETHTE apIyMEHTAIIIO aBTOPA;

4. 3aKOHCIEKTUPYHTE MaTepHUall, YETKO cIeNys IIyHKTaM I1aHa. [Ipy KOHCIIEKTUPOBAHUY CTapaiiTeCh BBIPA3UTh MbICIb CBOUMU
CII0BaMH. 3alUCH CIIeyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3amuckiBaiiTe UUTAThl. LIUTHPYS, y4uTHIBaliTe TAKOHUYHOCTD, 3HAYMMOCTb MBICIIH.

Metoanueckue ykazaHHs 110 MOATOTOBKE pedepaToB

IMTox pedeparom moapazymeBaeTcsi TBOPUESCKAs HCCIIEIOBAaTEIbCKas paboTa, OCHOBaHHAs, TPEXK/IE BCETO, HA H3yYCHIH
3HAYNTEIHHOT0 KOIMYECTBA HAYYHOH U MHOM JINTEpaTyphl IO TeME UCCIECIOBAHUSL.

Pedepar, kak npaBuiI0, JOIKEH COAEPKATh CIEIYIOIIHE CTPYKTYPHBIE JIEMEHTBI:

. TUTYJIbHBIH JTHCT;

. COZICpIKaHUE;

. BBEJICHUE;

. OCHOBHAsl 4acCTh;

. 3aKITIOYCHUE;

. CIINCOK HICIIOJIb30BAHHBIX HCTOYHHKOB;

. IpUJI0KeHus (IIpU HEOOXOAUMOCTH).

B coneprxaHun MpuBOASTCS HAMMEHOBAHUS CTPYKTYPHBIX YacTel pedepara, Iiias 1 naparpagoB €ro OCHOBHOM 4acTH C yKa3aHHEM
HOMepa CTPaHHUIIbI, C KOTOPOI HAaYMHAETCS COOTBETCTBYIOIIAS YacTh, T1aBa, maparpad.

Bo BBeeHnn HE0OX0ANMO 0003HAYUTH 0OOCHOBAHUE BBIOOPA TEMBI, €€ aKTyallbHOCTh, OOBEKT U MPEAMET, LIeJIb U 3a1a41
HCCIIC/IOBaHUsI, OIMCHIBAIOTCS OOBEKT U MPEAMET UCCIIE0BaHM, MHPOPMAIIMOHHAs 0a3a UCCIECIO0BaAHMS.

B ocHOBHOI 9acTh W3naraeTcs CyIIHOCTh POOIIEMBI 1 0OBEKTHBHBIC HAYYHBIC CBEICHHS 110 TeMe pedepara, TaeTcsl KpUTHIECKHH
0030p NCTOYHHUKOB, COOCTBEHHBIC BEPCUH, CBEICHUS, OlleHKH. CoiepkaHre OCHOBHOW YacTH JOJDKHO TOYHO COOTBETCTBOBATh TEME
MpPOEKTa U MOJTHOCTBIO € pacKpbIBaTh. I TaBbl 1 naparpadsl pedepara JOMKHBI PACKPbIBaTh OMUCAHNUE PEIICHUS TOCTABIEHHBIX BO
BBeZieHUN 3a1a4. [ToaToMy 3aronoBku rias 1 naparpados, Kak HpaBUIIO, JOJDKHBI COOTBETCTBOBATH 10 CBOEH CyTH (OpMYIHPOBKaM
3aga4 pedepata. 3aronoska "OCHOBHAS YACTD" B comepxannm pedepara OBITh HE TOIDKHO.

TexcT pedepara JOMKEH cOlEpKATh aIPECHbBIE CCHUIKI Ha HaydHbIE PaOOThl, 0(OpMIIEHHbIE B cOOTBETCTBUH TpebopaHusam ['OCT.
Taxxke 00s3aTeIbHBIM SIBIISIETCS HATMYKME B OCHOBHOM 4acTH pedepara CChUIOK Ha UCIOIb30BaHHbIE HCTOUHHUKH. M310KeHNe
HEOOXOIIMO BECTH OT TPETHETO JIMIA («ABTOP IOJIaraeT...») TH00 HCIOIb30BaTh OC3TMYHbIE KOHCTPYKIIMH H HEOPE/ICIICHHO-
nr4HbIe TpeIokeHns («Ha BropoM starme ucciexyoTes clIeayronye MoaxoIs!. .. », «[IpoBeaeHHoe nccaeoBaHne MO3BOIIIIO
JIOKAa3aTh...» U T.IL.).

B 3akiroueHnn PUBOJSTCS BBIBOBI, K KOTOPBIM IIPHILICI CTYACHT B Pe3yJIbTaTe BHITOIHEHUS pedepara, pacKphIBaOIINe
TIOCTABIICHHBIC BO BBEACHHH 3aaui. CIICOK JIUTEPaTypHI TOJDKEH 0(OPMIIATECS B COOTBETCTBHH C OOIIETIPHHATEIMU
6ubmuorpaduueckuMu TpeOOBaHMAMH U BKIIIOYATh TOJIBKO UCIIOIB30BAaHHBIC CTYJCHTOM ITyOnuKauu. KomnuecTBO HCTOYHIKOB B
CIHCKE ONpeJeNsieTcs CTyAEHTOM CaMOCTOSATENbHO, Ul pedeparta X pekoMeHayemMoe konuuectso oT 10 go 20.

B npriioxxeHus clietyeT BRIHOCHTD BCIIOMOTATENBHBII MaTeprall, KOTOPHIH P BKIIOYCHUH B OCHOBHYIO YacTh pabOTHI
3arpOMOXK/IAeT TEKCT (TaOJIUIIBI BCTIOMOTATENbHBIX TJAHHBIX, HHCTPYKITHH, METOIUKH, ()OPMBI TOKYMEHTOB H T.II.).

O06mbeM pedepata goskeH ObITh He MeHee 12 u Gonee 20 cTpaHHUIl MAIIMHOMUCHOTO TEKCTa uepe3 1,5 nHTepBasia Ha OJHON CTOpOHE
CTaHJAPTHOTO JHUCTa A4 ¢ COONIOCHNEM CIICIIYIOLIEro pa3Mepa IMoJeil: BepxHee U HIKHee -2, npasoe — 1,5, nesoe — 3 cm. Llpudr
— 14. Pedepat MoxeT OBITH M pyKOITHCHBIM, HAIIMCAHHBIM POBHBIMH CTpoKaMmHu (He MeHee 30 Ha CTpaHUILy), ICHO YUTAEMBIM
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noyepkoM. AG3aLHbIi OTCTYN — 5 MeYaTHBIX 3HaKOB. CTpaHUIIBI HyMEPYIOTCS B HIDKHEM IIPaBoM yrity 6e3 Touek. [lepBoii
CTpaHUIIEH CUNTAEeTCA TUTYJIBHBIN JMCT, HyMepalusi Ha Hel He CTaBUTCS, BTOPOIl — oryasneHue. Kaxaplii CTpyKTypHBIN 3JIEMEHT
pedepaTa HaUMHAETCSI C HOBOW CTPAHHUIIBL.

CIUCOK UCTONIb30BaHHBIX HCTOYHHUKOB JIOJDKEH (POPMUPOBATHCS B aj(aBUTHOM MOpsAIKe 1o GpaMuinu aBTopoB. Jluteparypa
OOBIYHO TPYIIHPYETCS B CIIHCKE B TAKOH MOCIICI0BATEIBHOCTH:

1. ICTOYHWKH, 3aKOHOAATETbHEIE 1 HOPMATHBHO-METOMIECKHE TOKYMEHTHI U MaTePHAIIBI;

2. crenuanbHast Hay4Hast OTeYeCTBEHHAS U 3apyOerkHast muTeparypa (MoHorpaduy, yieOHUKY, HaydHbIe CTaThU U T.I1.);
BxittoueHHas B CHMCOK JIMTepaTypa HyMepyeTcsl CIIOLIHBIM MOPSIIKOM OT MEPBOTO 10 MOCIEAHEr0 Ha3BaHusl.

ITo xaxHoMy JIUTEpaTYPHOMY HCTOYHHKY YKa3bIBAaCTCS: aBTOP (MUJIH IPYIITA aBTOPOB), OHOE HAa3BaHWE KHUTH WM CTaThH, MECTO H
HaMMEHOBAHHE M31aTeNbCTBA (TSI KHUT B OPOIIIOp), TOX M3AHMS; JUIS )KypHAIBHBIX CTaTel yKa3bIBaeTCs HAaMEHOBAHMUE XKypHaIa,
roJ BbITycka U HoMmep. [1o cOopHHKaM TpynoB (CTaTeil) yKa3plBaeTCs aBTOP CTAaThH, €€ Ha3BaHHE U Jajiee Ha3BaHUE KHUTH




(cOopHHKa) U ee BHIXOTHBIE TaHHBIE.

(Hampumep: Maiinyposa, H. A. T'opubiii Antaii B konie XIX — Hagane XX BB. [Tekct] / H.A. Maiinyposa. - ['opHo-AnTatick, 2000.
-134c¢.)

Ipunoxenns ciaexyer oGpopMIATh Kak MPOAODKEHHE pedpepaTa Ha €ro HOCIeAyIoIuX cTpanunax. Kaxmoe npuioskeHne JOmKHO
HAYMHATHCS C HOBOH cTpaHMLbl. BBepXy cTpaHMIIBI cripaBa yka3biBaeTcs ciioBo "llpuinoskenue" u ero Homep. [Ipunoxxenue JOIKHO
MMETbh 3ar0JIOBOK, KOTOPBIH pacrioyiaractcst o IEHTPY JINCTA OTJCIBHOW CTPOKOH U IIe4aTaeTcsl IPOMUCHBIMH OyKBaMH.

Ha Bce npmmoxeHust B TeKCTe pabOTHI TOIDKHBI OBITH CCBIIKH. PacnonaraTs IpHIOKEHHS CIIeAyeT B MTOPSIKE MOSBICHHUS CCHIIOK Ha
HUX B TEKCTE.

Kpurepun oneHku pedepara.

Cpok caun TOTOBOTO pedepara onpeensieTcs IperoaBaTeIeM.

B ciyuae oTpuuaTensHOTO 3aKII0OUSHHS IPENogaBaTelis CTyIeHT 00si3aH 1opadoTaTh wiu nepepabdorats pedepar. Cpok nopaboTku
pedepara ycTaHaBIMBAETCS PyKOBOJMTENIEM C YUE€TOM CYIIHOCTH 3aMEYaHUH 1 00beMa HE0OX0IMMOH JOpabOTKH.

OreHka "oTIIMYHO" BBICTaBIAETCS 32 pedepaT, KOTOPHIH HOCHT HCCIIEIOBATEIECKIH XapaKTep, COASP)KUT TPAMOTHO M3T0)KEHHBIN
MaTepHai, ¢ COOTBETCTBYIOIIUMH 00OOCHOBAHHBIMHU BBEIBOAAMH.

OueHka "Xopolo" BEICTaBISETCS 32 IPAMOTHO BBIINOJIHEHHBIH BO BCEX OTHOIICHUSX pedepaT NP HAIUYHN HEOOJIBIINX HEAOUETOB
B €TO COJIEPIKaHIH WIIH 0()OPMIICHUH.

OreHKa "yIOBIETBOPUTENIHFHO" BEICTABIIACTCS 32 pedepat, KOTOPHIH yIOBISTBOPSIET BCEM IPEIbIBIIEMBIM TPeOOBaHHUAM, HO
OTJINYAETCS TOBEPXHOCTBIO, B HEM NIPOCMATPHUBACTCS HEMOCIIEJ0BATEIbHOCTh U3JI0KEHHS MaTepHaa, peacTaBIeHbI
HEOOOCHOBaHHBIE BBIBOJIBI.

OreHka "HEYTOBIETBOPUTEIBHO" BEICTABIIACTCS 3a pedepaT, KOTOPHIH He HOCUT UCCIIEI0BATEILCKOTO XapaKTepa, He COIeP)KUT
aHaJM3a HCTOYHUKOB U TIOAXO/0B 110 BEIOPaHHOM TeMe, BEIBOJBI HOCST JICKJIApaTUBHBIH XapakTep.

Meroandeckue peKOMeHIalluy Mo MOArOTOBKE NPE3CHTALUH

KommbioTepHyI0 Ipe3eHTaInIo, CONPOBOXKIAIONIYIO BRICTYINICHHE JOKIAAIHKa, YI00HEe BCEro MOATOTOBUTH B IporpamMme MS
PowerPoint. ITpe3enTanus Kak JOKyMEHT NPEACTaBIsAET COOOH MOCIeI0BaTENbHOCTS CMEHSIOIINX APYT Apyra ciaigoB. Yaie Bcero
JEMOHCTpALHS IIPE3EHTAILMH TIPOCLUPYETCs Ha OOJIBIIOM SKpaHe, pexe — pa3facTcs CoOpaBIIMMCs KaK IIeYaTHBIH MaTepual.
KommaecTBo ci1aiiioB mporopunoHaIbHO COACPIKAHNIO U IPOJOIDKUTEIFHOCTH BEICTYIUICHHS (HATIpUMep, IS S-MHHYTHOTO
BBICTYIUICHHSI PEKOMEHIyeTCs UCIIOIb30BaTh He Ooree 10 crmaios).

Ha nepBoM ciaiizie 00s13aTeNIbHO IPEACTABISETCS TeMa BEICTYIUICHHS 1 CBeleHns 00 aBTopax. Cieyronye ciaiibl MOXHO
MOATOTOBHUTE, UCITOJIB3YS ABE Pa3IMIHBIC CTPATETHH X MOATOTOBKH:

Ha caiiel momermaercs pakTHIecKuil 1 WINTFOCTPAaTUBHEIN MaTepuan (Tabmuis!l, rpaduky, Gpororpadun u 1p.), KOTOPHIH IBIIETCS
YMECTHBIM U JOCTATOUHBIM CPEACTBOM HATIISAHOCTH, IOMOTAeT B PACKPBITUU CTEPIKHEBOM HJIEH BBICTYILICHUS. B 3TOM ciaydae k
cllaii1aM peIbsABISIFOTCS CIEAYIOIIE TPeOOBaHUS:

= BEIOpaHHBIE CPEJCTBA BU3YyaIH3aIK HH(POPMAIUHU (TaOJIUIIbI, CXeMBI, Ipa(UKU U T. I.) COOTBETCTBYIOT COAEPKAHUIO;

* HCIIOJIb30BaHbl HILTFOCTPALIMN XOPOILETO Ka4ecTBa (BBICOKOTO Pa3peleHus), C Y4eTKUM U300paxeHnEeM

MakcuMaabpHOE KOJTHIECTBO Ipaduieckoil HHPOpPMAIMK Ha OJHOM ciaiiie — 2 pucyHKa ((poTorpaduu, CXeMBI U T.JI.) C TSKCTOBBIMHU
KOMMEHTapusmu (He Ooee 2 CTpok K Kaxaomy). Hanboiee BaxxHass HHPOpMAIUS TOJDKHA PACTIONaraThCsl B IEHTPE DKpaHa.
OOb1uHBIi cnaiin, 6e3 a3 PekToB aHuMaluy, JOJDKEH IEMOHCTPUPOBaThCs Ha 9kpaHe He MeHee 10 - 15 cexyna. 3a MeHblIee BpeMs
MPUCYTCTBYIOIIME HE YCIIEET OCO3HATh COJAEP)KaHKE Caiifia.

Craiin ¢ aHIManusAMH B CPEIHEM JOIDKECH HaXOIUThCs Ha 3kpaHe He MeHbIIe 40 — 60 cexyHn (6e3 yaeTa BpeMeHH Ha CITyJaifHo
BO3HUKIIIEe 00CyXkIeHHe). B cBA3U ¢ 3THM JydIile HACTPOUTH NPE3EHTAINIO He Ha aBTOMaTUYECKHUH TT0Ka3, a Ha CMEHY CIIaiI0B
CaMUM JOKIaJUUKOM.

Oco000 TmaTeNrsHO HE0OX0IMMO OTHECTHCH K O(OPMIICHHIO TIPE3eHTANH. [[JIs1 BceX CiaiiIoB Mpe3eHTanH 0 BO3ZMOKHOCTH
HEOOXOIIMO HCIIONB30BaTh OANH U TOT XKe MIabJI0H 0pOPMIICHHS, KETJIb — IS 3aT0JIOBKOB - HE MEHbIIIE 24 ITyHKTOB, VIS
uHpopMaLuH - 171l ”HGopMaLuu He MeHee 18. B npe3eHTanusx He NPUHATO CTaBUTH MEPEHOCH B CIIOBAX.

Hawryuieii nBeToBOM raMMOH JUIS ITPE3CHTALIMH SIBIISIFOTCS. KOHTPACTHBIE 11BeTa (hoHa 1 TeKcTa (Oenblil )OH — YEpHBIH TEKCT;
TEMHO -CHHHH (POH — CBETJIO-KENTHIH TEKCT U T. 1.). Jlydie He CMeIMBaTh pa3Hble THIIH MIPH(TOB B OJHOH Mpe3eHTAINN.
Pexomenyercst He 310yIOTPEOIATh TPONUCHBIMH OyKBaMH (OHH YUTAIOTCS XyXKe).

3aKIIOUNTEeNbHBIN Clali]] Mpe3eHTaluy, coaepxkanmii Tekct «Cracu6o 3a BHUMaHue» nin «KoHeny, Bps 11 npuemieM ais
MPEe3eHTaNNH, COIPOBOXKIAIOIIEH ITyOIMIHOE BEICTYIUICHHE, TOCKOIIBKY 3aBEpIIICHHE IT0Ka3a CIIAHI0B elle He SBISeTCS
3aBepIleHIeM BBICTYIUICHUs. KpoMe ToTo, Takue Ciiaibl, Tak JKe Kak U ciaiia «Bompocsi?», TyonupyoT YCTHOE COOOIIeHHE.
OnTuManbHBIM BapUaHTOM MIPeACTaBIseTCs IOBTOPEHUE MIEPBOTo ciaiiia B KOHIE MPe3eHTalluH, TTOCKONBKY 3TO 1a€T BO3MOXKHOCTb
elle pa3 HalIOMHUTB CITYIIATEJISIM TeMY BBICTYIUICHUS M UMS JIOKJIA9HKa U TM0O0 NEepeiTH K BOIIpocaMm, JIH00 3aBepIIHTh
BEICTYIUICHHE.

Tembl pe3eHTaruit

1. IleHTpanu30BaHHBII rOCYAapCTBEHHBIN yueT 10KyMeHTOB AD P®. llenu u npuHIMIIEL y4eTa.
2. Pa3MelieHre JOKyMEHTOB B apXHBOXPaHUIIUIIE.

3. ITopsmok BelgauM A€ U3 apXMBOXPAHUIIHUIIA.

4. Kimaccugukanms TOKyMEeHTOB B apxuBax. @OHIMpOBaHHE.

5. Knaccudukarms 10KyMEHTOB B IIpefieTax apXuBHBIX GpoHmax. IIpu3Haku knaccupUKaium.
6. ®OpMBI UCTIONB30BAHUS APXUBHBIX JOKYMEHTOB.

7. Opranuzanus paboThl HCCIIEA0BATENICH B YNTAILHOM 3aJIe apXUBa.

MCTO,ZLI/IHECKI/IC PEKOMEHAAIUU IO COCTABJICHUIO TEMATUYCCKUX Ta6J'II/II_l




Temartmueckre TabNUIBI 0 yIeOHOM THTEpaType MO3BONIAIOT OLIEHUTh yMEHHE CTyAEeHTa paboTaTh ¢ yueOHOH TuTepaTypon
(BBIOMpATB, CTPYKTYPHPOBATh MH(OPMALIMIO, Pa3MEILATh €¢ B ONPEACIEHHON NOCIE0BATEIEHOCTH).

Tabmnmria, npeIoskeHHast pernoAaBaTesieM I 3alI0THEHNS TOJDKHA COAePKaTh TOYHBIC M JJAKOHUYHBIE (DOPMYIHPOBKH, OTBETHI;
yOenuTenbHbIe, apryMEHTHPOBAHHbIE IIPEUIOKCHNUS 110 PEIICHHUIO BBIACICHHBIX IPO0IeM; COOCTBEHHAS ITO3UIHS 110 JaHHBIM
BOIPOCAM.




