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1. EJIN X 3AJTAYHA OCBOEHUA JUCHUTLINHBI

1.1{eau: ObecrieueHIe TEOPETUUESCKOTO U IPAKTHIECKOI0 YPOBHS MOITOTOBKH CTYJICHTOB B paboTe C 37I€KTPOHHBIMH
KaTaJloraMH U CETEBBIMU PeCypcaMu

1.

[N}

3aoauu: 1. I3ydyeHne ucTOpUM BOZHUKHOBEHHUS apXUBOB B pa3HbIe HICTOPUIECKUE ATIOXH, TPUYNHBI 1
00CTOSATENHCTBA UX CO3AHUS;

2. O3HaKOMJIEHHE C COBPEMEHHBIM OPraHU3allMOHHBIM YCTPOMCTBOM apXHUBHBIX yupexaeHui Poccuy;

4. NzyueHue nopsiika KOMILIEKTOBAHUS TOCYIapCTBEHHBIX apXUBOB;

5. V3yueHne METOAMKY HCIIOIB30BaHUs MTOJyY€HHOH B apXyBe HHPOpMAIIMU B UCCIIEIOBATENbCKON pabore;

6. IIproOpeTeHne HaBBIKOB HAXOXKIECHUS, IepepaboTKH He00X0MMOi MH()OPMALIUH B SJIEKTPOHHBIX KAaTallOrax U B
CETEBbIX pecypcax; HaBbIKaMHU HAyYHOTO KOHCIIEKTHPOBAHUsI apXUBHOIO MaTepHaa.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.B

2.1|TpeGoBaHus Kk NpeJBaAPUTe/ILHOI NOATOTOBKE 00y4al0Ierocs:

2.1.1|Ucropust (ucropust Poccun, BceoOmias ucropus)

22| IncuMnMHbBI ¥ TPAKTHUKH, IJIS1 KOTOPBIX OCBOEHHE TAHHOI AMCIUILUIMHBI (MOAYJIs1) HEO0OX0ANMO KaK
npejLiecTBYyIoONIee:

2.2.1|Hogeiimas oTedecTBeHHAas: UCTOPUS

2.2.2|Hcropus HCTOPUYECKON HAyKU

2.2.3| ApxuBHasl IpaKTHKa

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®°OPMUPYEMBIE B PE3YJIETATE OCBOEHUS JUCIATIIMHEI
(MOJYJIST)

IK-1: Cnocoden copMupoBaTh MOTHBAIHIO K 00y4€HHIO Yepe3 OPraHU3aluI0 BHEYPOUHOI 1eATeIbHOCTH 00y4alomuxcs B
COOTBETCTBYIOLIEl MpeIMeTHOI 00s1acTH

HNI-1.1IK-1: O6aagaer ciennajJbHbIMU 3HAHUSIMH U YMEHUSIMH B IIPEIMETHOM 00J1aCTH

3HaTh OOLIYI0 METOIUKY HCCIIeI0BATENbCKON paboThI ¢ apXUBHBIMU UCTOUYHUKAMH. YMETb: IPaBUIbHO O OPMIIAThH ONMCAHHE
apXUBHBIX HCTOYHUKOB B CIIMCKE HCTOYHUKOB; HCIOJIB30BATh IIONYYEHHYIO B apXHBe HHPOPMALIMIO B HCCIEI0BATENbCKON paboTe;
IIPAaBUIIBHO KIaCCH(ULUPOBATH APXUBHBIE (DOH/IBI 1 APXUBBI

Braners: HaBbIKAMU HAXOXKJICHUS, IepepabOTKH HE00X0AUMON MH(GOPMAIMH B JIEKTPOHHBIX KaTalorax U B CETEBBIX pecypcax;
HaBbIKAMH HAYYHOI'O KOHCIIEKTUPOBAHMS apXUBHOI'O MaTepuaa.

4. CTPYKTYPA U COAEPKAHHUE AUCLUILIAHGI (MOIY.JIST)

Kon HanmenoBanue pa3aesnoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa | Unte | Ilpumeuanue
3aHATHA 3aHaTHA/ Kvne 100 DAKT.

Paznen 1. Temsbl 3ansaTHiA

1.1 Beenenue. [Ipeamer u conepxanmne 4 2 NA-1.11K-1 JIT.1J12.1 0
Kypca /Jlex/

1.2 HUcropus u opranusaiysi apxuBHOTO 4 2 NA-1.11K-1 JIT.1J12.1 0
nena B Poccun /TIp/

1.3 OCHOBHBIE TTOHSTHSI APXUBOBEICHHS. 4 2 NA-1.11K-1 JIT.1J12.1 0
3agaun n GyHKINH apxuBOB /JIex/

1.4 Hcropus u opranu3zanus apXUBHOIO 4 5,6 | UO-1.IIK-1 JI1.1J12.1 0
nena B Poccrm (ITogroroska pedepara)

1.5 XpaHeHHe, y4eT U UCIIOIb30BAHUE 4 6 na-1.11K-1 JI1.1J12.1 0
apxuBHbIX qokyMeHToB ([loaroroBka k
ceMHrHapcKkoMy 3aHsTHIO) /Cp/

1.6 Hcropus u opranuszaiys apxuBHOTO 4 6 NA-1.11K-1 JI1.1J12.1 0
nena B Poccun (Ilogroroska k
IpakTHdecKoMy 3auaTuio) /Cp/




1.7 Hcropus 1 opraHusanys apxXUBHOIO Je1a 4 6 WJ-1.I1K-1 JI1.1J12.1 0
B Poccun (Pabota ¢ JOmOTHUTENBHON
srepatypoii) /Cp/

1.8 OCHOBHBIE ITOHSATHUS APXUBOBEICHUSI. 4 6 na-1.I1K-1 JI1.1J12.1 0
3amgaun n GyHxim apxusoB (PaboTa ¢
JIOTIOTHUTENBHOM JTnTepaTypoii) /Cp/

1.9 OCHOBHBIE IIOHSITUS APXUBOBEAECHMUS. 4 4 nJI-1.I1K-1 JI1.1J12.1 0
3amgaun n Qynxaum apxuso (ITonrororka
pedepara) /Cp/

1.10 XpaHeHue, y4€T U UCIIOJIb30BAHNE 4 6 nJI-1.I1K-1 JI1.1J12.1 0

apXuBHBIX TOKymMeHTOB (Pabota ¢
JIOTIOJTHUTENBHOM JInTepaTypoii) /Cp/

1.11 XpaHeHHe, Y4€T U UCIIOJIb30BAHNE 4 4 nJI-1.I1K-1 JI1.1J12.1 0
apxuBHBIX JoKyMeHTOB (IToaroroska
pedepara) /Cp/

1.12 OCHOBHBIE METO/BI U IIPaBUiIa PabOTHI 4 2 nJI-1.I1K-1 JI1.1J12.1 2
HCCIIEN0BATels C apXUBHBIMU
nokymenrtamu /I1p/

1.13 OCHOBHBIE METO/BI U IPaBUiIa PabOTHI 4 8 nJI-1.I1K-1 JI1.1J12.1 0
HCCIIE10BATENS C ApXUBHBIMU
nokymenTtamu (ITonrotoBka k
CeMHHapcKoMy 3aHATHI0) /Cp/

1.14 OcCHOBHBIE METO/BI U IPaBUiIa PabOTHI 4 6 nA-1.1IK-1 JI1.1J12.1 0
HCCIIE10BATENS C ApXUBHBIMU
nokymeHnTamu (PaGoTa ¢ 10noNMHUTENBHOM
nuteparypoit) /Cp/

1.15 XpaHeHue, y4eT U UCIOJIb30BaHNE 4 2 NA-1.T1K-1 JI1.1J12.1 0
apXuBHBIX IokymMeHToB /I1p/

Pa3zpen 2. IIpoMeKyTOUHASI aTTECTAIUSA

(3auér)
2.1 Ionroroeka k 3auéry /3auér/ 4 3,85 | UO-1.T1K-1 JI1.1J12.1 0
2.2 KonrakrHas padora /KCPATT/ 4 0,15 | UO-1.TTK-1 JI1.1J12.1 0
Pa3nen 3. Koncyabranun
3.1 Koncynbranus no nucuuruinie /Konc/ 4 0,4 | UO-1.ITK-1 JI.1J12.1 0

5. ®OHJ OLIEHOYHBIX CPEJCTB

5.1. KouTpoabHbIe BOPOCHI U 3aaHUs

Tekyiuit KOHTPOIb U CAMOKOHTPOJIb 3HAHUI
Tema 2. Vcropus u opraHu3amnusi apxuBHOTo jaena B Poccun

AHanM3 HABBIKOB CTYIEHTOB 10 COCTABIICHUIO KOHCIIEKTOB JIEKIIUH IS BHISIBIICHHUS CTETICHN YCBOEHHSI JIEKIIMOHHOTO MaTepHraia U
YMEHHS KOHCIIEKTUPOBATh UCCIIEAOBATENBCKYIO JIUTEPATYPY.

JAns TOATOTOBKH K CEMUHAPCKUM 3aHITHSIM CTYJEHTaM HE00XOI1MO:

1. Ilpoananusuposatk Biusaue pedopm Ilerpa I Ha apxuBHOE neno.

1. PaccMoTpers mOpsAa0K ydeTa U XpaHeHUs apXUBOB B TIETPOBCKYIO 3PY.

2. [To3HakoMHuThCS ¢ coOUpatenbekoi AesrensHocThio S.B. bproca, JI.M. Tonuneina, B.H. Tarumesa, H.W. HoBukoBa u ap.
3. Onpenenuth 3aaun apxeorpaduueckoit sxcreaunuu [L.M. Ctpoesa (1829-1834 rr.).

4. TlpoBectu ananu3 apxuHoi pedopmsl H.B. Kanauosa u J1.51. CamokBacosa.

5. Ompenenuth poib TYOSpHCKHUX YIEHBIX KOMHCCHI B CO3JaHUM MECTHBIX HCTOPHUYECKUX apXUBOB, OMOTHOTEK U MYy3E€B.

6. Ha3BaTh OCHOBHBIEC MPOOJIEMBI pEOpraHU3aIuy apXuBHOro aena B 1917-1921 rr.

7. PaccMOTpeTh HayqHO-HUCCIEIOBATENBCKYIO JeITEbHOCTh apDXUBHBIX OPTaHOB.

8. JlaiiTe onpe/eNicHUE MOHATHIO "NIETO3UTAPHOE XpaHEHUE" apXUBHBIX JJOKYMEHTOB U PACKPBITh €T0 CHICHU(UKY.

Mo maHHOI TeMe CTyJeHTaM HYXHO IOITOTOBHTH pedepaT, BEIOpaB TeMy U3 MPEUIOKEHHOTO CIIHCKA 03HAKOMHUBIICH C
METOIUYECKUMH PEKOMEHIALUSIMU

Tema 3. OcHOBHBIC NOHATHS APXUBOBECHHS. 3a1aui U (QyHKINH apXUBOB

AHanm3 HaBBIKOB CTY/ICHTOB [0 COCTABJICHHIO KOHCIIEKTOB JICKITHIA IS BBISIBIICHIS CTEIICHH YCBOCHHS JICKI[IOHHOTO MaTepHaa ’
YMEHUSI KOHCIIEKTHPOBATh UCCIIEOBATEIbCKYIO TUTEPATypy.

B xome caMOCTOATENEHOM TOATOTOBKH TEMBI CTyAEHTaM HEOOXOANMO HAyIHUTHCS:

1. Paznnuath roCyJapCTBCHHBIC apXUBBI C ITOCTOSIHHBIM U C ICPEMEHHBIM COCTABOM NJOKYMECHTOB.




2. COoCTaBJIAThH OIMKMCH JA€ia, 3arojIOBKU Jciia.

CTyHeHTaM H€O6XOI[I/IMO HU3YyIUTh OCHOBBI 3aKOHOAATCIIbCTBA P®D 06 ApXI/IBHOM (1)0HH6. B cBs13u ¢ aTUM npeIara€Tcs OTBETUTH HA

CJICAYIOIIUE BOIPOCHI:

1. Jlaiite ompeneneHue TEpMUHOB "NOKyMEHT", "apXUBHBIN JOKYMEHT", "rocyapcTBEHHbIN apXuB", "BeIOMCTBEHHBII apxuB"
"ApxuBHbIi Gorx PO"?

2. YUro nmpencrasisier co00i COBpeMeHHas CeTh (eiepaIbHBIX apXHBOB H IIEHTPOB JTOKYMECHTAIAN?

3. KakoB mopsiioK IMOCTOSIHHOTO M BPEMEHHOT'O XPaHEHHUs IOKYMEHTOB I'OCYJApCTBEHHOM 4acTH ApXHBHOTO (hoHIa?

Ilo )laHHOﬁ TEMC CTYACHTAaM HYXXHO IIOATOTOBUTH pe(i)epaT, BLI6paB TEMY U3 NPECAJIOKCHHOI'O CIIMCKa, MPECABAPUTCIIBHO
O3HAaKOMHBLINCH C METOANYCCKUMU PCKOMCH AalIUsIMU.

Tema 4. XpaHeHue, yUeT U UCHIONB30BAHUE APXUBHBIX JOKYMEHTOB

Temartnueckue TabiIMIBI O y4eOHOM JIUTEpaType MO3BOJISIFOT OIIEHUTh YMEHHE CTY/IeHTa padoTaTh ¢ y4eOHOH JuTepaTypoit
(BBIOMpATH, CTPYKTYPUPOBATH HH(OPMALHIO, pa3MELIATh €€ B ONPEIEIEHHOM [T0CIEA0BATENILHOCTH).

CocTaBbTe TaOIMILy CPOKOB XPAHEHUS JOKYMEHTOB, HCIIOJIb3Ys TUIIOBBIE U BEJJOMCTBEHHBIEC [IEPEUHU.

Tema 5. OcHOBHBIE METOAbI U IIpaBUJia pa60TI>I uccjenoBaTelist C apXuBHbBIMU JOKYMCEHTaAMU

AHanu3 HaBBEIKOB CTYACHTOB I10 COCTaBJICHHUIO KOHCIIEKTOB _]'leKL[I/Iﬁ JUIS1 BBISAABJICHUA CTCIICHNU YCBOCHUSA JICKIIMOHHOI'O MaTCpHraia u

YMEHHUS KOHCTICKTUPOBATH UCCIIE0BATENLCKYIO TUTEPATYPY.
B x0/1¢ caMOCTOSITENBHOM MOJrOTOBKH TEMbI CTYIEHTAaM HEOOXOIUMO HAYIUTHCS:

1. OcymecTBIsATh MOUCK JIOKYMEHTOB 110 KOHKPETHO 33JIaHHOM TPEeroaBaTeiieM TeME.
2. MWyuatb copeprkaHus IOKYMEHTOB U BBIJCIATD TJIaBHOE.
3. Bectu 3anwmcu npu padore ¢ JOKYMEHTaMHU M MPAaBUIBHO OQOPMIISITH CCBUIKA Ha apXHWBHBIC MATEPUAIIBI.

Bonpocs! 111 NpoMeEKyTOUHOTO KOHTPOJIS

. [Ipenmer u conepkanue Kypca «ApXUBOBEACHUE)

. OxapakTepusyiite apxuBbl B JIpeBHEPYCCKOM rocy1apCTBe.

. Oxapakrepusyiite ApXUBbI PYCCKHX KHSDKECTB B TIEpHOJ (De0TAIIbHON pa3po0JICHHOCTH.

. [Ipoananusupyiite 1esTeNbHOCTh TOCYAAPCTBEHHOrO (LIapckoro) apxusa Poccun X VI B.

. Apxussl B Poccun B XVIII B.

. ApxuBsl B Poccun B nepBoii monosune XIX B.

. ApxuBsl B Poccun Bo BTopoii nonosune XIX - Hauane XX B.

. Onpenenure npuunHel co3nanus ['ocynapcreeHnoro apxusa PCOCP u ero opraHu3anyoHHasi CTpyKTypa.

O JN N B W~

9. Ipoananuzupyiire [Tonoxenue o 'ocynapcreerrHom apxuBHoM Gonne CCCP u ceru rocynapcteennbix apxuBoB CCCP (1941 r.).

10. Oxapaxkrepusyiite Apxusbl B iepuoj Benukoi OreuectBeHHOM BoiiHbI (1941-1945 11.)

11. AnmunuctparuBHas pedopma 2004 1. u ee BIUSTHUE HA HOBOE OPTaHU3AIIMOHHOE YCTPOWCTBO apXUBHOTO JIeya.

12. Ctpykrypa ApxuHoro honna Poccuiickoii denepanyu: apXuBbl FOCYJapCTBEHHON, MYHUITUITATIBHOW M YaCTHOM
COOCTBEHHOCTH.

13. JlaiiTe onpezeneHne MOHIATHIO apxuB. Ha3oBuTe 3a71auu v GyHKIMH apXHBOB.

14. ApxuBHBIE KOJUIEKIIUU.

15. Knaccuguimpyiite JOKyMEHTBI B apXHUBaX 110 BUIAM.

16. TlonsiTue 00 0OBEAMHEHHBIX APXUBHBIX (HOHIAX M KOJUICKIMIX. METOIMKa UX CO3aHusl.

17. Onpenenenre rpaHul] apXUBHBIX POHI0B. OCOOCHHOCTH ONPEACICHHUS rPpaHull (POH/IOB JIMIHOTO TPOUCX 0K ICHHS.
18. HazoBute npu3HaKku KJIacCU(PHUKAIMU JOKYMEHTOB B IpeiesiaX apXUBHBIX (DOHIIOB.

19. TousiTHe, Ha3HAYEHHE U 33[]a4H SKCIIEPTU3bI IIEHHOCTH JOKYMEHTOB.

20. [IpuHIUTIBI SKCIEPTU3BI K METOBI OIICHKH IOKYMEHTOB.

21. BoisiBuTE BUIbI U (OpPMBI OBTOpSsitoIekicss nHpopmaimu. Kpurepun otdopa IOKYMEHTOB ¢ MOBTOpSIIOLIEHCsS HH(popMariuei.
22. V3ydnTe mepeuHn JOKYMEHTOB, MOUISKAIIMe IPHEMY B TOCYIapCTBEHHBIE apXUBBI. VX 3HaUSHUE IPH KOMIUTEKTOBAHUH
TOCYZIapCTBEHHBIX aPXHUBOB.

23. Tonarue 00 omucaHuH JIe.

24. Onuck, ee onpeelicHre, Ha3HaYeHUE, 0COOCHHOCTH M METOIMKA COCTABIICHHUS.

25. IloHsiTHE O KaTaNOTM3aHuy JOKYMEHTOB.

26. IlyreBoauTenu, OCHOBHBIE BU/Ibl, HA3HAYEHUE U METOJMKA COCTaBICHUS.

27. OpraHu3anys UCIOJIb30BaHHs APXUBHBIX JOKYMEHTOB.

28. Benenne 3ammceii npu paboTe ¢ TOKyMEHTaMH H IIOPSIIOK CCHUIOK Ha apXHUBHBIC MAaTepHAaIIbI

5.2. TeMbl NUCbMEHHBIX padoT

Temsl pedepaton

1. KommnekroBanue apxuBoB. Llenu, 3amaqan, mpoOIeMsl.
2. CMcKY UCTOYHUKOB KOMIUIEKTOBAHUSL.




3. IleHTpanu30BaHHbINA rocyjapcTBEHHBIN yueT 10kyMeHToB AD PD. Ilenu 1 NpUHIUIL yueTa.
4. Pa3melienye JOKyMEHTOB B apXHBOXPaHUIHUILIE.

5. ITopsiiok BbLAAYM JIET U3 apXUBOXPAHMIINILA.

6. Knmaccudukarms nokymeHToB B apxuBax. GoHIUpOBaHHE.

7. Knaccudukarys ToOKyMEeHTOB B IIpejieiax apXuBHEIX (oHmax. IIpu3Hakw Kiaccu(pukanum.
8. ®opMBI HCHONIB30BAHUS APXUBHBIX JOKYMEHTOB.

9. Opranuzanust paboThI HccIe0BaTeNeil B YUTAIBHOM 3aJie apXHBa.

10. ApxuBHas onuch. Buapl. @ynkuun. Ctpykrypa.

11. ApxuBHBIE KaTaJIOrU.

12. Busipl apXuBHBIX IIyT€BOAMTEIEH, UX CTPYKTYpa, COCTaB.

13. ABTOMaTH3UPOBaHHEIE HH)OPMALMOHHBIE CHCTEMBI H KOMITBIOTCPHBIC TEXHOIOTHHU B apXHBaX.
14. ApxXuBHBIE KOJUIEKIIMY: IOHSITUE, IPU3HAKYU, BUBL.

(DOHI[ OIICHOYHBIX CPEIACTB

Iopsnok pa3paboTky, TpeOOBAHUA K CTPYKTYPE, COAEPIKAHUIO U O(QOPMIIEHHUIO, a TAKOKe IPOLIEAYPa SKCIEPTU3BI U
yTBEpKIeHUS (POHIOB OIEHOYHBIX CPEJCTB AJIsl YCTAHOBIICHHSI COOTBETCTBHUS YPOBHS ITOJIIOTOBKH 00yYarOIUXCs 1
BBIITYCKHUKOB TpeOOBaHUAM (eiepanbHOro rocyAapCTBEHHOI0 00pa30BaTeNIbHOIO CTaHAAPTa U 00pa30BaTeIbHOM IPOrpaMme
BBICILIET'0 00pa30BaHuUs, PeaIu3yeMbIX B (heepaibHOM IrOCyAapCTBEHHOM OFOJDKETHOM 00pa30BaTeIbHOM YUPEKACHUH
BhIcHIero oopazoBanust «I OpHO- ANTaliCKMi rOCyJapCTBEHHBIH YHHUBEPCUTETY, periaMeHTupyercs nonoxennem [AI'Y No
01-27-10 ot 30.08.2017.

6. YYHEBHO-METO/JHNYECKOE H UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJISA)

6.1. PexomeHnayemas iutepatrypa

6.1.1. OcHoBHasi JiUuTEpaTypa

ABTOpBI, COCTABUTENN 3araBue H3naTenseTBO, TO
JI1.1 |Ky3nenoBa T.A. ApxuBoBezieHue: yueOHOE ocooue Hoocubupck: HI'TIY, 2013
6.1.2. [lonoyiHNTEIbHAS JIUTEPATYPA
ABTOpBI, COCTABUTENN 3araBue H3naTenseTBo, TO
JI2.1 |Kynsie H.H., Ypanos |dokymeHTOBeneHHE: yueOHUK Mockga: Jloroc, 2015

J.H., ®abpuunos A.T.

6.3.1 [lepeyensb NporpaMMHOro odecrneqeHust

6.3.1.1|Google Chrome

6.3.1.2|SAunexc.bpayzep

6.3.1.3|Kaspersky Endpoint Security mnst 6usneca CTAHJAPTHBIN

6.3.2 [lepevyens nHGOPMALUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|ba3a naHHbIX «OnekTpoHHas Onbmuoreka ['OpHO-ANTalHCKOr0 TOCYIapCTBEHHOTO YHHUBEPCHTETA)

6.3.2.2|OnekTponHo-6ubnuoreunas cucrema [PRbooks

6.3.2.3|OnekTponHo-0ubnMoreuHas cucrema «M3narenbetro Jlanby

7. OBPA30OBATEJIBHBIE TEXHOJIOI'MA

| Jlexus-su3yanu3anus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCIUIIVIMHBI MOIY JIS)

J1is IpOBEICHUS 3aHATHI UCTIONB3YETCS ayAUTOPHS, OCHAILICHHAS CIICAYIOIUM 000py/J0BaHHEeM: YUeHHYECKas JOCKa,
MYJIETHMEINANIPOEKTOP, SKPaH, CTOJBI, CTYIbS

9. METOANMYECKHME YKAZAHUA NI OBYYAIOIIUXCSA IO OCBOEHHIO TUCITUIIJIMHBI (MO YJIS)

Memoouueckue YKasanus no noozomoeke K CEMUHAPCKUM 3AHAMUAM

OnmHOM M3 BaXHBIX ()OPM CaMOCTOSITENFHOM pPabOTHI SIBJISICTCS TOJTrOTOBKa K CEMHHApCKOMY 3aHsTuio. Llemb
CEeMUHAPCKHUX 3aHATHA — HAYYUTh CTYJICHTOB CaMOCTOSATENFHO aHATM3MPOBaTh Y4eOHYI0 M HAYYHYIO JIMTEparypy H
BbIpa0aTHIBATh y HUX OIBIT CAMOCTOATENFHOTO MBIIUIEHHS 110 TpobieMaM Kypca. CeMHUHApCKUE 3aHATHS MOTYT IPOXOANTH B
pa3nu4HBIX (hopMax

Kak npaBuio, ceMuHapsl IpOBOJSATCS B BUJE:




- pa3BepHyTOI Oecenpl — oOCykIeHHe (AMCKYCCHsI), OCHOBaHHBIC Ha TIOATOTOBKE BCEH IPYIIIBI 110 BCEM BONpOCaM U
MaKCHMaJIbHOM YYacTHH CTYIIEHTOB B OOCYXJEHHH BOIPOCOB TEMBI ceMHHapa. [Ipm 3T1oil Qopme paboThl OTAETBHBIM
CTY/IEHTaM MOTYT IIOpY4YaThCsi COOOLICHUS 110 TOMY WIJIM HHOMY BOIIPOCY, a TAK)Ke CTaBsl JIOTIOTHUTEIBHbBIE BOITPOCHI, KaK BCEH
ayANTOPUH, TaK U OIPEJIETICHHBIM YIaCTHUKaM OOCYK/IEeHUS;

- YCTHBIX JIOKJIAJIOB C ITOCIEAYIONIMM X 00CYXKICHHUEM;

- 0o0OCyXJeHus] TMCHbMEHHBIX pedeparoB, 3apaHee IOATOTOBIEHHBIX CTYJCHTAMH IO 3aJaHHIO TperojaBaTens U
MIPOYUTAHHBIX CTYAEHTaMHU IPYIIBI IO CEMUHApa, HaIllcaHue pedepaTtoB MOXKET OBITH MOPYYEHO HE OJHOMY, a HECKOJIBKUM
CTY/IEHTaM, TOrJa K OCHOBHOMY JIOKJIaTYMKy MOTYT OBITh Ha3Ha4eHBI COJOKIIATIMKH U OMIIOHEHTEHI I10 JIOKJIaIy.

B Xxome caMOCTOSTENBHOW IONIOTOBKM KaXKIbIl CTYIEHT TOTOBHUT BBICTYIUICHHS IO BCEM BOIPOCaM TEMBIL
CooO1ieHus AenaroTcsl yCTHO, Pa3BEPHYTO, 00paIaThcsl K KOHCTIEKTY BO BPEMSI BHICTYIUICHHS.

[TpumepHBIii TIaH IPOBEAECHHUS CEMUHAPCKOT0 3aHATHSI.

1. BerynurensHoe cnoBo npenoaasarens — 3-5 MUH.
2. Paccmotpenue kaxaoro sonpoca TeMsl — 15-20 MuH.
3. 3aKITI0YUTENBHOE CIOBO NpenoaaBareis — 5-10 MuH.

HomariHee 3ajanue (K KaXXI0OMy CEMHHAPY).

1. VI3yquTh 1 3aKOHCIICKTHPOBATH PEKOMEHAYEMYIO JIUTEPATYPY.

2. IMo kax0My BOIPOCY IUIAHA 3aHSITHI MOATOTOBUTHCSA K YCTHOMY co00mIeHH 0 (5-10 MUH.), OBITH TOTOBBIM
MIPUHATH Y4acTue B 00CY>KACHUH M JONIOJIHEHNH JIOKJIAJIOB M COOOIIEHHH (0 5 MHUH. ).

BeicTyruieHrne Ha CeMHUHApE JIOKHO YIOBJIETBOPSITH CIACAYIONIMM TPeOOBAHUSIM: B HEM H3IIATralOTCs TEOPETHYECKUE
MOAXOAbl K PacCMaTPUBAEMOMY BOIPOCY, OAaeTCs aHAIM3 MPUHIMIIOB, 3aKOHOB, MOHATHH M KAaTEropuil, TECOPETHUCCKUE
TMOJIOKEHUA TMOAKPEILIAIOTCSA d)aKTaMI/I, NpuMepaMu, BBICTYIINICHUEC JOJDKHO 6BITB APTYMEHTHUPOBAHHBIM. I'oToBUTBCH K
CEMMHAPCKHUM 3aHATHSIM HAJI0 He HAKaHyHe, a 3a01aroBpeMeHHO.

CamocrosTenbHast paboTa CTYIEHTOB TOJKHA HAYMHATHCS C O3HAKOMIICHHSI C IITAHOM CEMHHAPCKOTO 3aHATHS, KOTOPBIN
BKJIFOUAET B ce0sl BOMPOCHI, BEIHOCHMBIC Ha OOCY)XICHHE, PEKOMEHIAIMH IO MOATOTOBKE K CEMHHAPY, PEKOMEHIYeMYIO
JauTepaTypy K Teme. M3ydeHue marepuana K CEMHUHApy CIeAyeT HayaTh ¢ MPOCMOTpPa KOHCIEKTOB JIeKIMii. BoccTaHOBHUB B
nmaMsTu Matepuala, CTYACHT INPUBOAUT B CHUCTEMY OCHOBHBIC IOJIOKEHUSA TEMBI, BOIIPOCHI TEMbI, BBIACIISAS B HEW TIIaBHOE U
HOBOE, Ha YTO OOpAaIlaloCh BHUMAaHHE B JIEKIMH. 3aTeM CJEAyeT BHHUMATEIBHO MPOYUTATH COOTBETCTBYIOIIYIO TIIABY
yueOHuKa. [Juist onee yriayOIeHHOro n3yueHust BOIIPOCOB PEKOMEHAYETCs] KOHCICKTHPOBAHIE OCHOBHOI M JOIOIHUTEIBHOI
auteparypsl. [logobpas, oTpaboTaB MaTepuai U yCBOUB €ro, CTYACHT AODKCH HAYaTh HEIMOCPECTBEHHYIO [IOArOTOBKY CBOETO
BBICTYIUICHUS HA CEMUHAPCKOM 3aHATHU [UISI Y€ro CIIEAYeT MPOAyMaTh, Kak OTBETUTh Ha KaXABIIl BOIPOC TEMBI. YMETh YUTATh
PEKOMEHIOBAHHYIO JIUTEPATYpy HE 3HAUUT IIACCHBHO NPUHUMATh K CBEACHHIO BCE HAIMCAHHOE, CICAYCT aHAIU3HPOBATh
TEKCT, AyMaTh HaJ HHUM, 3TOMY CIIOCOOCTBYIOT 3aIlMCH IO XOAY YTCHHS, KOTOPHIC MPEBPAIIAIOT YTCHHE B HPOLECC. 3amucu
MOTYT BECTUCh B Pa3IH4HON (GopMe: pa3BEPHYTHIX U MPOCTHIX IIAHOB, BHIMHCOK (TE3UCOB), AHHOTALHMI U KOHCIICKTOB.

Memoouueckue yka3anusa no no020moeKke KOHCneKmoe

IIncbeMeHHbI KOHCTIEKT — 3TO0 paboTa ¢ UCTOYHMKOM HIIU JIMTEPATYPOid, IIENbI0 KOTOPOIt SIBIsieTcs] pUKCUPOBaHUE U
nepepabOTKa TEKCTA.

[lpexxne 4eM NPHUCTYNUTh K KOHCHEKTHPOBAHMIO KHWIH, CTaTbM W Ip., HEOOXOOMMO IONY4HUTb O Hed oOrmee
MIPE/ICTABICHUE, U1 3TOTO HYXXHO IIOCMOTPETh OIVIABJIEHHWE, IPOYMTATh BBEACHHE, O3HAKOMHUTBCS C €€ CTPYKTYpPOH,
BHUMATENIbHO IPOYUTATh TEKCT maparpada, INIaBbl U OTMETUTh MH(POPMALMOHHO 3HAa4MMble MecTa. OCHOBY KOHCIEKTa
COCTAaBIISIIOT IUIaH, TE3UCHI, BBITUCKHU, LIUTATHI.

Ilpm cocraBneHMM KOHCIEKTa MaTepHal HAAO M3JaraTh KpaTKO M CBOMMH cioBamu. Haumbomee ymauHO
copMyIHpOBaHHBIE MBICIIH aBTOpa 3aNMCHIBAIOTCS B BUJIE [IUTAT, YTOOBI B TaJbHEHIIEM MX HCIIONB30BATb.

OCHOBHBIMH TPEOOBaHMAMH K COJEP’KAaHHWIO KOHCIIEKTA ABJISIFOTCS TIOJTHOTa — 3TO 3HAYUT, YTO B HEM JJOJDKHO OBITh
0TOOpakEHO BCE COZEpKAaHUE BOIPOCA M JIOTHIECKH OOOCHOBAHHAS IOCIEIOBATENBHOCT M3JIOKEHHA. B TekcTe KOHCIEKTa
XKENaTeNbHO IIPUBOIAMTH HE TOJNBKO TE3UCHBIE ITOJIOKEHMS, HO M HMX JOKa3aTenbCTBa. llpu oQOpMIICHMH KOHCHEKTa
HEOOXOANMO CTPEMHUTHCSI K EMKOCTH Ka)KJOTO MPEAToKeHHs. YUCIO OMOTHUTEIBHBIX 3JIEMEHTOB KOHCIIEKTa JOJDKHO OBITh
JIOTHYECKH OOOCHOBAaHHBIM, 3allCH JIOJDKHBI PACIpPEAEIAThCS B OIPEAEIECHHOH I0CIEA0BATEIbHOCTH, OTBEYAOMICH
JIOTHYECKON CTPYKTYpe Nmpou3BeneHus. s yToUHEHHS U TOTIOTHEHHSI HEOOX0ANMO OCTaBIIATh MOJISL.

Memoouka cocmagnenus Koncnekma

1. BHEMaTenbHO MPOYHMTAHTE TEKCT. YTOYHHUTE B CIPABOYHOW JHUTEpaType HEMOHATHBIE clioBa. llpm 3ammcu He
3a0y/bTe BEIHECTH CIIPABOYHBIC JTaHHBIE HA OIS KOHCIIEKTa;

2. Pa30uTh TEKCT Ha OTAEIBbHBIE CMBICIOBBIE ITYHKTHI M COCTABBTE IUIaH;

3. Kpatko chopmymupyiTe OCHOBHBIE TOTOKEHHS TEKCTa, OTMETHTE apIyMEHTAIMIO aBTOPa;

4. 3aKOHCIEKTUPYHTE MaTepual, YeTKO CIexys IMMyHKTaM IUIaHa. [Ipy KOHCIIEKTHPOBAHUH cTapaiiTech BEIPA3UTh MBICIb
CBOMMH CJIOBaMH. 3alMCH CIEAYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceIBaiTe nUTAThl. L{IUTHPYS, YyIUTBIBATE TAKOHUYHOCTD, 3HAYUMOCTb MBICITH.

Memoouueckue ykazanus no no0zomoexe pegepamos

[Mox pedepaTom moapazymeBaeTcst TBOpUECKasl HCCIIEA0BaTeNbcKasi paboTa, OCHOBaHHasI, MPEXE BCET0, HA M3YdEHUN
3HAYNUTETHHOI0 KOJTMIECTBA HAYIHOIN W MHOW JINTEPATYPhI 110 TEME UCCIEeIOBAHMS.

Pedepar, xak npaBuIto, TOHKEH COAEPKATh CIEIYIOIINE CTPYKTYPHbIE HJIEMEHTHI:

1. TUTYIBHBIN JIUCT;

2. cogepKaHue;

3. BBeJCHUE;



4. OCHOBHAsl 4acCTh;

5. 3aKII0uYcHUE;

6. CIIMCOK MCIOJIb30BaHHBIX UCTOYHUKOB;

7. npunoxeHus (Ipyu He0OOXOIMMOCTH).

B conepsxannu npuBOAsSTCS HAMMEHOBAHUS CTPYKTYPHBIX dacTel pedepara, riaB 1 naparpa)oB ero OCHOBHOW 4acTH
C yKa3aHHEM HOMepa CTPaHHMIIBI, C KOTOPO HAYMHAETCS] COOTBETCTBYIOMIAsl YacTh, I71aBa, nmaparpad.

Bo BBeseHun HE0OXOAMMO 0003HAYHUTH OOOCHOBAHUE BEIOOpA TEMBI, €€ aKTyalbHOCTh, OOBEKT U NPEIMET, IENb U
3a]1auy UCCIIEAOBAHNS, OIMUCHIBAIOTCSI OOBEKT M MPEAMET HccieoBaHus, nHpopMannoHHas 6a3a HcCieI0BaHus.

B ocHOBHOI1 yacTu n3iaraercs CymHoCTh NMpoOIeMbl 1 00BEKTHBHBIE HAYUHBIE CBEJICHUS 0 TeMe pedepara, JaeTcs
KPUTHYECKUH 0030p MCTOYHHKOB, COOCTBEHHBIE BEPCHH, CBEIEHUs, oneHku. ConepskaHHe OCHOBHOM YacTH JIOJDKHO TOYHO
COOTBETCTBOBATh TEME MPOEKTa M MOJHOCTHIO €€ packpbiBaTh. [ J1aBbl 1 maparpadsl pedepaTta TOMKHBI paCKpHIBATh ONMCAHUE
pelIeHUs] TIOCTAaBJICHHBIX BO BBENEHWM 3a4ad. [lo3TOMy 3aroioBKd TJIaB M HaparpadoB, Kak IpaBWIO, JIOJDKHBI
COOTBETCTBOBATh 1O CBoel cyTH QopmymupoBkam 3amad pedepara. 3aronoska "OCHOBHAS YACTB" B comepskaHuu
pedepaTa OBITH HE JOIXKHO.

Tekcr pedepata JODKEH comepaTh aJpecHble CCHUIKM Ha HaydHble paboThl, OpOpMIIEHHBIE B COOTBETCTBHHU
tpedoBanusiM ['OCT. Taxke 00s3aTeNbHBIM SIBISIETCS HaJIM4YMe B OCHOBHOM 4acTH pedepara CChUIOK Ha HCIIOIb30BaHHBIC
UCTOYHMKHU. M31okeHne HEOOXOAMMO BECTH OT TPEThero Jimia («ABTOp Mojaraer...») JHOO HCIONb30BaTh OE3ITHUYHBIC
KOHCTPYKLIMM ¥ HEONpPEIeNeHHO-INYHbe TpeaiokeHus («Ha BTOpoM »Tame WMCCIEAYIOTCS CIEAYIONIME IOIXOJBI. ..»,
«IIpoBeneHHOe ncceI0BaHie O3BOIMIIO I0KA3aTh...» U T.IL).

B 3aknroueHWM IPHUBOIATCS BBIBOJBI, K KOTOPHIM TNpUIIEN CTYIEHT B pe3yJbTaTe BHIOJHEHHA pedeparta,
pacKpbIBalOIIUE MOCTAaBJIEHHbIE BO BBeACHWHM 3anaud. CIMCOK JUTEpaTypbl JOKEH O(OpMIIATHCS B COOTBETCTBHH C
oOwenpuHATEIMA OnONMMorpaduueckuMy TpeOOBaHUSIMA W BKJIIOYATh TOJIBKO HCIIOJIB30BAHHBIE CTYACHTOM ITYOJIMKAIUH.
KonnyecTBO MCTOYHUKOB B CIHCKE OMPENENSeTCs CTYJCHTOM CaMOCTOsTENBHO, T pedepara UX peKOMEHAYeMOe KOJHYECTBO
ot 10 mo 20.

B mpunoxeHus cieayeT BBIHOCUTH BCIIOMOIaTENbHBIM MaTepuan, KOTOPhIH IpH BKJIIOYEHHH B OCHOBHYIO 4YacTh
paboThI 3arpOMOXKIAET TEKCT (TaONHUIBI BCIOMOTaTENbHBIX IAHHBIX, MHCTPYKLUK, METOJMKH, ()OPMBI JIOKYMEHTOB H T.I1.).

O0weM pedepaTa g0mKeH ObITh He MeHee 12 u Oonee 20 CcTpaHUI] MAIIMHOITUCHOTO TEKCTa Yepe3 1,5 uHTepBajia Ha
OJTHOM CTOpOHE CTaHAApTHOrO JiucTa A4 ¢ COOJIO/IEHNEM CIIEAYIOUIETo pa3Mepa Mojel: BepXHee U HWKHee -2, mpaBoe — 1,5,
neBoe — 3 cMm. llpudr — 14. Pedepar moxer ObITh U PYKOIHMCHBIM, HAalMCAaHHBIM POBHBIMH CTpokamu (He MeHee 30 Ha
CTpaHHILY), ICHO YATaEMbIM MOYEPKOM. AO3aIHBIN OTCTYI — 5 MeYaTHHIX 3HaKOB. CTpaHUIBI HyMEpPYIOTCS B HIDKHEM IIPaBOM
yrity 0e3 touyek. [lepBoit cTpaHuiell cUMTAaeTCS TUTYJIBHBIN JICT, HyMepalys Ha Hel He CTaBHUTCs, BTOPOW — OIJIaBJICHHE.
Kaxiplii cTpyKTYpHBIi d5IeMeHT pedepara HaYMHACTCS C HOBOM CTPAHUIIBI.

CHHCOK HCIIONB30BAaHHBIX HMCTOYHHMKOB JIOJDKEH ()OPMHUPOBATHCS B al(aBUTHOM MOPsAKE MO (aMUIMH aBTOPOB.
JlutepaTypa 00BIYHO IPYHIIMPYETCS B CIIMCKE B TAKOH MOCIICAOBATEILHOCTH:

1. NCTOYHUKY, 3aKOHOJATENIbHBIE U HOPMATUBHO-METOANYECKUE JOKYMEHTBI 1 MaTepPHAIbI;

2. crenuanbHas Hay4dHas OTEYECTBEHHAS W 3apyOexHas nuTepaTypa (MoHorpaduu, yaeOHHKH, HaydHbIE CTATbU U
T.IL);

BkiroueHHas B CIIMCOK JIMTEPATypa HyMEPYETCsl CIUTOMIHBIM MOPAIKOM OT MEPBOIO 10 IOCIEIHETO Ha3BaHUSL.

Io xaxxpoMy JIMTEpaTYpHOMY MCTOYHHUKY YKa3blBaeTcsi: aBTOp (MJIM IpYIIa aBTOPOB), IOJIHOE HA3BaHUE KHUTU WU
CTaTbhM, MECTO ¥ HAaUMEHOBaHME M3JaTeNbCTBA (AJIs1 KHUT U OpOIIOp), TOA M3JaHUs; JUIS KYPHAIbHBIX CTaTel yKas3bIBaeTcs
HalMEHOBaHHUE JKypHasa, rofl Bellycka 1 Homep. Ilo cOopHUKaM TpynoB (cTareil) yKa3bplBacTCsl aBTOp CTaThH, €€ Ha3BaHHE U
Jlajiee Ha3BaHKUE KHUTH (COOPHUKA) U €€ BHIXOAHBIC JaHHEIE.

(Hanpumep: MaiigypoBa, H. A. TopHsIiii Anraii B konie XIX — nagane XX BB. [Tekcr] / H.A. Maiinyposa. - ['opHo-
Anraiick, 2000. - 134 ¢.)

[punoxenus ciexyer odpOpMIATh KakK IPONOIDKEHHE pedepara Ha €ro IMOCIENyIOIMX CTpaHuIax. Kaxmoe
MIPUIOKEHNE JOJHKHO HAUYMHATHCS C HOBOW CTpaHHIBL. BBepXy cTpaHHMITBI crpaBa ykasbsiBaeTcs cioBo "llpmioxkenue" u ero
HoMmep. [IpuiioxeHre JOMKHO UMETh 3aroJIOBOK, KOTOPBIM pacnoyiaraeTcs Mo LEHTPY JIUCTa OTAEIbHOM CTPOKOUM U IeYaTaeTcst
MIPOMICHBIMU OYKBaMHU.

Ha Bce mpuioxeHus B TekcTe paOOTHI JODKHBI OBITH CCHUIKH. PacmonaraTb HPHIOXKEHUS CIEAYeT B IOpSAKE
TIOSIBJICHHS CCHIJIOK HAa HUX B TEKCTE.

Kpumepuu ouenxu pepepama.

Cpok criauu TOTOBOTO pedepara ornpeiessieTcs NpernoaaBaTesieM.

B cirygae oTpumaTenbHOro 3aKIIOYEHHUS IPETOaBaTells CTyIEHT o0s3aH AopaboTaTh WiM mepepadoraTh pedepart.
Cpok mopaboTku pedepaTa yCTaHABIMBACTCS PYKOBOAWTEIEM C YUETOM CYIIHOCTH 3aMeYaHUi M oObeMa HeoOXOIUMOH
JOpabOTKH.

Omnenka "oTmaHO" BEICTaBIISIETCS 3a pedepar, KOTOPBIH HOCHT MCCIEIOBATENbCKIA XapaKTep, COAEPKUT TPaMOTHO
W3JI0KEHHBIH MaTepuall, C COOTBETCTBYIOLIMMH 00OCHOBAaHHBIMHU BBIBOJAMHU.

Omenka "Xopomro" BBICTAaBISIETCS 3a TI'PAaMOTHO BBIITOJHEHHBIH BO BCEX OTHOIIGHHWSX pedepar NpH HAIWYAN
HEOOJIBIINX HEOYETOB B €r0 COEPKAHNK WIN OQOPMIICHHH.

OueHka "ymOBIETBOPHUTENBHO" BBICTABISETCS 3a pedepaT, KOTOPHIH YIOBIETBOPSET BCEM MPEABSBISECMbIM
TpeOOBaHMAM, HO OTJIMYAETCS ITOBEPXHOCTHIO, B HEM MPOCMATPHUBACTCS HEIOCIEAOBATEIbHOCTh W3JIOKEHHS MaTepHaa,
TMIPE/ICTaBICHBl HEOOOCHOBAHHBIC BHIBOIBI.

OueHka "HEYAOBIETBOPUTENHHO" BBICTABISIETCS 3a pedepaT, KOTOPBIi HE HOCUT MCCIIEI0BATEILCKOI0 XapaKkTepa, He
COJICP’KUT aHAJIM3a UCTOYHUKOB M TTOJXO/I0B 110 BEIOPAHHOM TeMeE, BHIBOABI HOCST JEKJIAPATHBHBINA XapakTep.

Memoouueckue pekomenoayuu no no020moeKe npe3eHmayuu



KommbsioTepHyto Tpe3eHTalnuio, CONpPOBOXKIAIOUIYIO BBICTYIUICHHE JIOKIaJ4MKa, YJO0OHEe BCEro IOArOTOBHTH B
nporpamme MS PowerPoint. [Ipe3enranms kak JOKYMEHT HpPEICTaBIsIET COOO0M MOCIEA0BATENIFHOCT CMEHSIIOINX APYT Apyra
craiinoB. Yarie Bcero JeMOHCTpanys MPE3eHTaluN MPOEHUPYEeTcsl Ha OOJIBIIOM SKpaHe, peke — pa3faeTcsi COOPaBIIMMCS Kak
reyaTHeId Martepuan. KomuuecTBO ciaiiioB IPOMOPIMOHAIBHO COJACP)KAHUIO M HPOJOIDKHTENBHOCTH BBICTYIUICHHUS
(Hanpumep, IJ1s S-MHUHYTHOTO BBICTYIUICHHSI PEKOMEH/IyeTCsl HCIIONIb30BaTh He Oomee 10 crnaiinos).

Ha nepBom ciaiine 00s3aTeNIbHO MPEICTABISIETCSI TEMa BBHICTYIUIEHHS M CBeJeHUsI 00 aBTopax. Ciemyrolue criaifist
MOXXHO MOJIrOTOBUTH, UCIIONB3Ys JIBE PA3INUHBIE CTPATETUH UX MOATOTOBKH:

Ha cJlaiael moMeniaercs (haKTUYEeCKUH W WILTIOCTPATHBHBINH MaTtepuan (Tabmuibl, Tpaduku, ortorpadum u mp.),
KOTOpBIN SIBIISIETCS. YMECTHBIM M JIOCTATOYHBIM CPEACTBOM HAIJISJHOCTH, IIOMOTaeT B PACKPHITUH CTEP)KHEBOW WJIEH
BBICTYIUIEHUS. B 3TOM citydae K cialigaM penbsBIsIOTCS CIEAYIONe TpeOOBaHHMS:

= BBIOpaHHBIE CpeACTBAa BU3yalIM3auuu HWH(OpManuu (TaONUIBI, CXEMbl, TpaKi M T. J.) COOTBETCTBYIOT
COZIEPIKAHUIO;

* HCIIOJIb30BAHBI HILTIOCTPAIIMH XOPOIIEro Ka4ecTBa (BHICOKOTO pa3pelIeH s ), C YeTKUM H300pakeHHeM

MakcumanbHOe KOJIMUecTBO rpaduueckoil mHGOpMaIiy Ha OIHOM craiiie — 2 pucyHka (pororpaduu, cXeMbl H T.J.)
C TEKCTOBBIMH KOMMEHTapHsMH (He Oonee 2 CTpOK K Kaxaomy). Haumbonee BakHas nHopMauus J0DKHA pacIionarathCsi B
LIEHTpE KpaHa.

OObIuHBIN crnaiia, 0e3 3G (GeKTOB aHUMAIMH, JOJKCH JEMOHCTPHPOBATHCS Ha 3kpaHe He MeHee 10 - 15 cexyHnm. 3a
MeHbIIIee BpeMsl IPUCYTCTBYIOIIME HE YCIIEET OCO3HATh COJIEPIKAHUE Cllaiia.

Crnaiin ¢ aHUMaIUsIMK B CPETHEM JIOJDKEH HaXOMUTHCSI Ha dKpaHe He MeHble 40 — 60 cexyHp (0e3 yueTa BpeMeHH Ha
CIly4aiiHO BO3HHKIIEe oOCyXkJeHne). B cB3M ¢ 3THM Jydlle HACTPOWTH NPE3EHTALMIO HE Ha aBTOMATHYECKHH IMOKa3, a Ha
CMEHY CIIaiJIOB CAMUM JIOKJIQTYHKOM.

Oco00 THIaTEeNbHO HEOOXOAMMO OTHECTHCh K O(QOPMIICHHIO INpe3eHTanuu. Jins Bcex claioB Npe3eHTaluu Mo
BO3MO)KHOCTH HEOOXOJMMO HCIIOJIB30BaTh OJUH M TOT € 1a0JIoH o()OpMIIEHHS, KEeTJlb — JUIS 3arolIOBKOB - HEe MeHblie 24
IYHKTOB, JUIsl HH(pOpMaIuy - st nHpopmanuu He MeHee 18. B npe3eHTanusx He IPUHSATO CTABUTh MIEPEHOCHI B CIOBAX.

Hawnmydield 1BeTOBOW raMMOMW JUIsl TIPE3EHTAlMH SIBIISIOTCS KOHTpacTHbIe 1BeTa (oHa M Tekcra (Oenbiid QoH —
YEepHBIN TEKCT; TEMHO-CHHUIA ()OH — CBETIIO-KENTHIN TEKCT W T. 1.). Jlydlle He cMeIMBaTh pa3Hble THITBI IIPUPTOB B OJHON
npe3eHTanuy. PekoMeHayeTcst He 310ynoTpeOIIsTh MPONMUCHBIME OYKBaMH (OHU YUTAIOTCS XYKe).

3aKIIOYNTENbHBIN Claii npe3eHTanuu, coxepxammi Tekcr «Cnacubo 3a BHUMaHue» win «Konemy, Bpsa mu
NpUEMJIEM JUIsl TIPE3EHTALMH, COMPOBOXKIAIONIECH MyOIMYHOE BBICTYILUIEHHE, MTOCKOJIBbKY 3aBEpIICHUE TI0Ka3a CIalIoB elle He
SIBJIACTCS 3aBEpLICHUEM BBICTYIUICHHS. KpoMe Toro, Takue ciaifipl, Tak ke Kak U ciaiin «Bompocsl?», 1yOnupyloT ycTHOE
coobmmenre. ONTUMAIbHBIM BAPHAHTOM MPEACTABIIAETCS MOBTOPEHHUE MEPBOTrO Cllaiija B KOHIE NPE3eHTALMH, IOCKOIbKY 3TO
JlaeT BO3MOXKHOCTH €IlIe€ pa3 HAIIOMHHTH CIIYLIATeNIAM TEeMY BBICTYIUICHHMS M UM JOKJIAaI4MKa M JIUOO0 MEpelTH K BOIpocam,
1100 3aBEPIIUTH BEICTYIUICHHE.

Tembl npe3eHTaNMI
1. LlenTpanu3oBaHHbIA rOCYIapCTBEHHBIN y4eT ToKyMeHToB AD P®. Ilenu n nmpuHIMOBI yUeTa.
2.Pa3melieHne JOKYMEHTOB B apXUBOXPAHWIHILE.
3. Tlopsiok BbIIauH JIET U3 apXUBOXPAaHWIMINA.
4. Knaccugukanus TOKyMEHTOB B apxuBax. @oHAMpOBaHUE.
5. Knaccugukanus TOKyMEHTOB B Ipeleax apXuBHEIX (poHgax. [Ipu3HaKu KnaccHUKALHH.
6. DopMBI UCIIOIB30BAHNS APXUBHBIX JOKYMEHTOB.
7. Opranuzanys paboThI UcCliefoBaTeNeld B YHTAJIBHOM 3aJIe apXuBa.

Memoouueckue peKOMEHOAUUU RO COCHAGNECHUIO MEMAMUYECKUX MAduY

TemaTuyeckne TaOMULBI MO Y4eOHOW IUTEpaType MO3BOJSAIOT OICHUTh YMEHHE CTydeHTa paboraTe ¢ ydeOHOU
TUTEpaTypor (BHIOMPATh, CTPYKTYPHPOBATh MHPOPMAIINIO, pa3MeIaTh €¢ B OMPeNeIEHHON TTOCIe0BATEIEHOCTH).

Tabauna, npeayiokeHHAs IpemogaBaTeneM sl 3aMOJHEHHS [JOJKHA CONEp’KATb TOYHBIE M JIAKOHWYHBIE
(OPMYITUPOBKY, OTBETHI; yOCIWTENbHBIC, apryMEHTUPOBAHHBIE INPEMJIOKEHHS 110 PEIIeHHI0 BBIICNCHHBIX NPOOIIeM;
coOCTBEHHAsI O3ULHS 110 JAHHBIM BOIIPOCAM.



