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Kpanuduxanus O0akxanasp
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OO0w1as Tpy10eMKOCTh 33ET

YacoB 1o yueOHOMY IL1aHy 108 Bune! koHTpONsA B cemecTpax:
B TOM 4HCIIE: 3a4€THl C OLIEHKOH 7
ayIUTOPHBIC 3aHATHUS 48
caMoCTOsITeNbHAs paboTa 50,2
4acoB Ha KOHTPOJIb 8,85

Pacnpenenenne YacoB T CHMILIMHBI 10 CeMeCTpaM

Cewmectp 7 4.1)
(<Kypc>.<CemecTtp Ha Kypce>) Utoro
Henens 11 1/6
Bup 3ansatuii v PII vl PI1
Jlexkuu 16 16 16 16
ITpakTuyeckue 32 32 32 32
Koncynprauuu (s cryneHra) 0,8 0,8 0,8 0,8
Konrponb camocTosTenbHOM paboTs! npu nposenenun 0,15 10,15 (0,15 0,15
aTTecTaluu
Uroro ayn. 48 48 48 48
KonrakrtHas pabora 48,95 148,95 48,95 48,95
Cam. pabora 50,2 (50,2 150,2 ]50,2
Yacs!l Ha KOHTPOJIb 8,85 (8,85 8,85 [8,85

Hroro 108 108 108 108
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Busuposanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyX/IeHa U 0100peHa st
ucnoyiHenus B 2023-2024 yueOHOM o1y Ha 3aceqaHnuy Kadeapbl
Kadepa MCTOPUH U APXEOJIOTHH

[Iporokomor 2023 1. N
3aB. kadenpoit D0enp Anexkcanap Buxkroposuu

Buzuposanmue PII/I x5 ucnonnennsi B ouepeHOM y4eOGHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyXIeHa U 0100peHa ISt
ucnoyiHenus B 2024-2025 yaeOHOM 1oy Ha 3aceqaHnnuy Kadeapbl
Kadeapa HCTOPHH U APXEOJIOTHH

IIpoTokomor 2024r. Ne
3aB. kadenpoit D6enp Anexcanap BukropoBud

Buzuposanmue PIIJI x5 ucnonnennst B ouepeHOM y4eOGHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucronHenus B 2025-2026 yue6HOM TOy Ha 3aceTanny Kadheapsl
Kadeapa HCTOPHH U APXEOJIOTHH

[Ipotokom oT 20251. Ne
3aB. kadenpoit D6enp Anexcanap BukropoBud

Busuposanue PII/I st ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucnoyiHeHus B 2026-2027 yueOHOM roay Ha 3aceqaHny Kadeapsl
Kadeapa HCTOPHH U APXEOJIOTHH

[Iporoxomor 2026 . N
3aB. kadenpoit D0enp Anexkcanap Bukroposuu



1. IEJIN U 3AJAYN OCBOEHUS U CIIUITIJINHBI

1.1 [[e]ll/l.' OO0ecreueHue TCOPETHYCCKOTO U MPAKTUICCKOI0 YPOBHS IIOATOTOBKU CTYJACHTOB B Hpe[[MeTHOfI o0Jyractu

1.2|3a0auu: 1. 3yueHune UCTOPUM BOSHUKHOBCHHS aPXHBOB B Pa3HBIC UCTOPUYCCKHE IMTOXH, IPHUYUHBI U
00CTOATENBECTBA UX CO3/TAaHUS;

2. O3HaKOMJICHHE C COBPEMEHHBIM OpPTaHU3AI[IOHHBIM YCTPOWCTBOM apXHUBHBIX yUpexkeHui Poccny;

4. Vzyuenne mopsaKa KOMIUIEKTOBAHHUS TOCYAapCTBEHHBIX apXUBOB;

5. N3ydyeHre METOIUKY UCITOJIb30BAHUS TTOJIYICHHOH B apXuBe HH(DOPMAIINH B HCCIIEIOBATEIECKON padoTe;

6. [TpnoOpeTeHre HABBIKOB HAXOXKACHISI, TEPepad0TKH HE0OX0IMMOM HH(OPMAIIHA B MJICKTPOHHBIX KaTalloTaxX u B
CETEBBIX pecypcax; HaBbIKaMH HAYYHOTO KOHCHEKTHPOBAHMUS apXUBHOT'O MaTepHasa.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Iukn (paszem) OOIT: [B1.B.JIB.10

2.1|TpeGoBanus K npeABapUTeIbHON MOATOTOBKE 00y4alOLIerocs:

2.1.1|McTouyHuKOBEIEHHE

2.2|IMCUMILUIMHBI U IPAKTHKH, JJIs1 KOTOPBIX 0CBOEHHE JAHHOM JUCHUIIIUHBI (MOAYJI51) HEO0OX0AUMO KaK
npealiecTByOlIee:

2.2.1|Hogeiimas oreuecTBeHHAs UCTOPUS

2.2.2| ApxuBHas MpaKkTHuKa

3. KOMIETEHIUU OBYYAIOIIEIOCSI, ®°OPMHPYEMBIE B PE3YJIbTATE OCBOEHUSI I CLIAIJIMHbBI
(MOJLYJIST)

IIK-1: CnocoGen chpopMUPOBATL MOTHBALMIO K 00y4YeHHIO Yepe3 OPraHU3alHI0 BHEYPOUHOii JesiTeIbHOCTH 00y4a0IMUXCH B
COOTBETCTBYIOLIEI MpeAMeTHOI 001acTH

HU-1.1IK-1: O6sagaer cienualibHbIMU 3HAHUSIMH U YMEHUSIMHU B IIPpeMeTHOMH 00/1acTH

3HaTh OOLIYI0 METOIUKY HCCIIE0BATEIBCKON pabOTHI C ApXUBHBIMU HCTOYHUKAMH. YMETh: IIPaBUILHO 0QOPMIIATE ONMCaHNE
apXMBHBIX HCTOUYHHKOB B CIIMCKE HCTOYHHUKOB; HCIIOJIb30BATh IOJIYUEHHYIO B apXUBe HH(POPMALIMIO B UCCIIE0OBATENbCKOM paboTe;
YMeTh NpaBUIbHO KITacCH(UIUPOBATH ApXUBHBIE (DOHABI U APXHUBEI

Brnaners: HaBbIKaMU HaX0XKJEHHUS, TepepaboTKu HEOOXOAMMOM HHPOPMAITUH B AJIEKTPOHHBIX KaTalorax U B CETEBBIX PeCypcax;
HaBbIKaMHU HayYHOI'0 KOHCIIEKTUPOBaHUS apXUBHOTO MaTepHaa.

4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOLY JIsI)

Kon HaumenoBanue pasnenoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
| sangTus sapgrus/ Kvpce uun DAKT.
Paznen 1. Tembl 3anaTHii
1.1 Brenenne. [lpenmer u conepxanue 7 2 NA-1.IIK-1 |JI1.1 J11.2J12.1 0
kypca /Jlex/
1.2 HcTopus u opranuzanys apxMBHOTO 7 4 na-1.1IK-1 |JI1.1 J11.2J12.1 0
nena B Poccun /Jlex/




1.3

Hcropus u opraHu3zaliys apxuBHOTO Jielia B
Poccun

1. Ilepsole apxussbl Kuesckoii Pycu:
OCHOBHBIE BUJIBI IOKYMEHTOB.

2. IIpouecc GpopMHUpOBaHUS €AUHOTO
apxuBa MockoBckoii Pycu.

3. I'naBHBI rocyIapcTBEHHBLI apXuB
Poccum - T'ocynapes (uapckuid) u
0COOEHHOCTHU €r0 PabOTHI C JOKYMEHTaMHU.
4. Mponecc popmupoBanus CeHATCKUX
apxuBoB B Mockse, IletepOypre.

5. I'enepanbhblii pernament (1720 r.),
YCTaHOBHBIINI paBUIIa
JeTIONPON3BOICTBA.

6. Cozjanue MUHUCTEPCKOM CUCTEMBL.
Bakneiimme n3MeHeHus: B apXuBHOM JIeTie.
(CootHecute coOCTBEHHBIC IIEHHOCTHO-
OPHEHTAIIMOHHBIE YCTAHOBKH C
HCTOPUYECKH CIIOKUBITHMUCS
MHPOBO33PEHYECKIMHU CUCTEMaMH)

7. LleHTpanbHbIe apXUBBI H UX
JEeATeNbHOCTh: COCTAB M COAEPKAHNE
JOKYMEHTAJIbHBIX MaTEPHANIOB, TOPSIIOK
KOMIUICKTOBAHUSI, MCIIONb30BaHUE
ApXUBHBIX JOKyMEHTOB.

8. Konnentparust apXvBHBIX JOKYMEHTOB
B COOTBETCTBUH C (DYHKIIHSIMH
YUPEXKICHUSL.

9. [lesTensHOCTh UCTOPHUECKUX, BOCHHO-
UCTOPUYECKUX apXUBOB.

10. Pazpabotka u npunsitue aekpera CHK
PCOCP "O peopranuszanuu u
HEHTPaTH3alH apXUBHOTO AeNa B
PCOCP" ot 01.06.1918 r.

11. Ilpormecc neHTpanu3anyuy yupaBIeHHS
apxuBamu (1922 - 1929 rr.).

12. 3aBepiienue co3aHusi KOMaHTHO-
aIMAHHACTPATHBHON CHCTEMBI YIIPaBIICHUS
apxuBamu (1930-1945 rr.) (CootHecute
COOCTBEHHbIE LIEHHOCTHO-
OPHEHTAIIMOHHBIE YCTAHOBKH C
HCTOPUYECKH CIIOKUBITHMUCS
MHPOBO33PEHYECKIMHU CUCTEMaMH)

13. ApxuBsl B iepuon "orrenenu".

14. CocraB ['ocynapcTBEHHOTO apXHBHOTO
¢onna CCCP ('A® CCCP) u ero
KJIacCU(pHUKAIIHS.

15. CrpykTypa apXUBHBIX YUPExKIEHUM
Poccun.

16. AnmunucrpatuBHas pedopma 2004 r.
U ee BIMSHIE Ha HOBOE OPTaHU3AL[OHHOE
YCTPOKUCTBO apXUBHOI'O JIENIA.

17. Co3nanne denepanbHOTO apXUBHOTO
areHTCTBA: CTPYKTYpa, QyHKINY U
OCHOBHBIE IPOOJIEMBI AESTENEHOCTH
DenepanbHOro apXUBHOIO areHTCTBA.

18. Ctpykrypa ApxuHoro GoHIa
Poccwuiickoii @enepanyn: apXuBbl
rOCyJapCTBEHHOMN, MyHUIIUIIAIBHOH U
YaCTHOM COOCTBEHHOCTH.

Mp/

10

VJI-1.11K-1

JI1.1 J11.2J12.1




1.4

OCHOBHBIE MTOHATHS APXUBOBEICHHS.
3agauu u GyHKUMU apxuBoB /JIex/

VJI-1.11K-1

JI1.1 J11.2J12.1

1.5

OCHOBHBIE TOHATHS APXUBOBEICHHS.
3agaun ¥ GYHKIMU apXUBOB

1. [lonsitue apxuBa.

2. 3agauu ¥ GYHKIUYU apXHUBOB.

3. Egunnna xpaHeHwust, Jelo.

4. Ilonstue apxuBHOro GoHxa,
(dhonnoobOpazoBarens. JJoKyMEHTaIbHbII
¢doun.

5. ApXUBHBIE KOJITIEKIUH.

6. 'ocynapcTBeHHBI apXUBHBIH (HOH]I.
7. YacTHbIe (JIMYHBIE) APXHBBHI.

Mp/

VJI-1.1TK-1

JI1.1 J11.2J12.1

1.6

XpaHeHue, yueT U UCIIOJIb30BaHNe
apXUBHBIX JOKYMEHTOB /Jlex/

WJI-1.1TK-1

JI1.1 J11.2J12.1

1.7

XpaHeHHe, Y4€T 1 UCTIOJIB30BAHUC
APXMUBHBIX JOKYMCHTOB

1. Ilonsarue xnaccubuKay apXUBHbIX
JIOKYMEHTOB: IIPU3HAKH, TAlbI.

2. Cucrematu3alys el BHYTpU
apXuBHOTo (OHMA: IPU3HAKU U CXEMBbI
cucTeMaTH3aIum.

3. Onucanue aen (eAMHUL XPaHEHUs] ):
LeJIb ¥ 3HAYEHUE 3TOH paboThI.

4. O6noxka nena (eAMHULBI XPaHEHUS) U
€€ PEKBU3UTHI.

5. DneMeHTsl 3arojioBKa gena. TpebopaHus
K 0popMIICHUIO.

6. MeTonuKa COCTaBJIECHUS OIIUCH.
CocrapiieHUE 4aCTU OIMCH.

7. DKcnepTH3a HayqHOH U MPaKTHYECKOH
LICHHOCTH JIOKYMEHTOB: ITOHATHUE, LIEIIb,
3aJa4i, STAIbL.

8. KommuiekToBanme rocy1apcTBEHHBIX
apXUBOB: IIOHATHE, 3aJa4l. FICTOUHUKH
KOMIIJIEKTOBaHHUS.

9. HayuHo-TexHuueckas o0paboTka
JOKYMEHTOB, BUJBI paboOT U
[IOCJIEI0BATENBHOCTD UX IIPOBEICHUS.
10. Opranuzamust paboThI 1O niepeaade u
IIpUeMy JOKYMEHTOB B FOCYAapCTBEHHBIIH
apXuB.

11. Yuer apXuBHBIX JOKYMEHTOB.
T'ocynapcTBeHHBIH peecTp yHUKaTbHBIX
JOKyMEHTOB ApXUBHOIO (hoHIA
Poccwuiickoit @enepannn.

12. Cucrema Hay4HO-CIIPABOYHOI'O
annapara K apXMBHBIM JOKYMEHTaM:
oIlpesieNeHNe, Ha3HAaYeHHe, CTPYKTYpa.
13. ABTOMAaTH3MPOBAHHBIE
MH()OPMAIIIOHHO-TIOMCKOBBIE CHCTEMBI.
14. Komruiekc paboT, HallpaBIEHHBIX Ha
obecrieyeHne COXPaHHOCTH apXUBHBIX
JOKYMEHTOB.

15. CooTHecuTe COOCTBEHHBIE IIEHHOCTHO-
OPHUEHTAIMOHHbBIE YCTAHOBKU C
UCTOPUYECKHU CIOKHBIIUMUCS
MHUPOBO33PEHYECKUMHU CUCTEMaMU (Ha
[pUMepe UCTOPUUYECKUX UCTOYHUKOB,
BBIBJICHHBIX B apXUBE)

Mp/

VI-1.11K-1

JI1.1 J11.2J12.1




1.8

OCHOBHBIC METO/IbI M TIPABUIIA PAOOTHI 7 4 NA-1.11K-1
HCCIIeI0BaTeNs C ApXUBHBIMU
JTokymMeHTam# /JIex/

JI1.1 J11.2J12.1

1.9

OCHOBHBIC METO/IbI M TIPABUIIA PAOOTHI 7 6 NA-1.11K-1
HCCIIeI0BaTeNs C ApXUBHBIMU
JOKyMEHTaMHU

1. [Torck TOKyMEHTOB IO TEME.

2. Atpubyranus 1 U3y4eHue ColepKaHus
JOKYMEHTOB.

3. BoccraHOBIIEHUE COAEPAKAHUS
OTCYTCTBYIOIIUX TOKYMEHTOB.

4. Benenue 3anuceii npu pabote ¢
JOKYMEHTaMH M IOPSAOK CCBUIOK Ha
apXUBHBIC MaTePHAIIbL.

5. PaboTa B UnTaANBHBIX 3aJ1aX APXHBOB.
6. Beijaua apXUBHEIX JOKYMEHTOB BO
BPEMEHHOE I10JIb30BaHUE.

Mp/

JI1.1 J11.2J12.1

1.10

HcTopus u opranuzanys apxXuBHOIO Jeiia 7 8 nJ-1.11K-1
B Poccun (IToAroToBKa K MpakTHYECKUM
3ausatusam) /Cp/

JI1.1 J11.2J12.1

OCHOBHBIC [TOHATUS APXUBOBEJCHUSL. 7 4 nJ-1.11K-1
3anauu u pynkuuu apxusos ([Toaroroska
K IpakTU4ecKuM 3aHatuam) /Cp/

JI1.1 J11.2J12.1

1.12

XpaHeHne, y4eT U UCIOJIb30BaHUE 7 6 NA-1.11K-1
apXuBHBIX TOKyMeHTOB (ITonroroBka k
MpPaKTUYECKUM 3aHsATHsIM) /Cp/

JI1.1 J11.2J12.1

OCHOBHBIC METO/IbI M TIPABUIIA PAOOTHI 7 4 NA-1.11K-1
HCCIIE0BATENs C apXUBHBIMU
nokymentamu (ITogroToBka x
IpaKkTU4ecKuM 3aHstusm) /Cp/

JI1.1 J11.2J12.1

1.14

Wcropus u opranuzanus apXuBHOTO Jea 7 4 NA-1.11IK-1
B Poccun (PaboTa ¢ JomoHUTEIbHOM
nureparypoit) /Cp/

JI1.1 J11.2J12.1

HcTopus u opranuzanys apxuBHOIO Jei1a 7 4 nJ-1.11K-1
B Poccun (moaroroska pedepara) /Cp/

JI1.1 J11.2J12.1

OCHOBHEBIE TTIOHSITHS APXUBOBECHISL. 7 4 NA-1.11IK-1
3agaun u ¢pyHkuuu apxusos (Pabora ¢
JIOTIOJTHUTENILHOU JuTeparypoit) /Cp/

JI1.1 J11.2J12.1

OCHOBHEBIE TIOHSITHS] APXUBOBEICHISL. 7 4 NA-1.11K-1
3agauu u GpyHkuuu apxusos (Ilonroroska
pedepara) /Cp/

JI1.1 J11.2J12.1

XpaHeHHe, y4eT U UCIIONIb30BaHHe 7 4 nJ-1.11K-1
apXMBHBIX ToKyMeHTOB (PaboTa ¢
JOIOJIHUTENBHOM nuTepatypoit) /Cp/

JI1.1 J11.2J12.1

1.19

XpaHeHue, y4eT U UCIIONIb30BaHHe 7 4 nJ-1.11K-1
apxuBHBIX ToKyMeHTOB ([ToaroroBka
pedepata) /Cp/

JI1.1 J11.2J12.1

1.20

OCHOBHBIE METOJIbI U IIPaBUIIa PAOOTEI 7 4,2 | UA-1.IIK-1
HCCIIeIOBATENS C ADXUBHBIMH
nokymenramu (Pabora ¢ JONOTHUTENBEHOM
aureparypoil) /Cp/

JI1.1 J11.2J12.1

Pa3pen 2. IIpome:kyToyHas aTrecTanus
(3auér)

2.1

ITonroroBka k 3auéry /3auérCOLY/ 7 8,85 | UA-1.1IK-1

2.2

Konrakthas padora /KCPATT/ 7 0,15 | UJ-1.TTK-1

Paznen 3. KoncyabTanuu

3.1

Koncynpranus no aucuuniuae /Konc/ 7 0,8 NA-1.I1K-1

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpobHbIe BONPOCHI U 3aJaHUsI




IMopsinok pa3paboTku, TpeOOBaHUS K CTPYKTYpE, COIEPIKAHUIO H 0QOPMIICHHIO, a TAKXKe MPOLEIypa SKCIEPTU3HI U YTBEPIKACHUS
(OHIIOB OLICHOYHBIX CPEACTB JJIsl yCTAHOBJICHHS COOTBETCTBHS YPOBHSI MMOJITOTOBKH OOYYAIONIMXCS M BBITYCKHUKOB TPEOOBAHUSIM
(benepa’sbHOro rocyIapCTBEHHOT0 00pa30BaTEIBHOTO CTAHAAPTAa ¥ 00pa30BaTeIbHOI MPOrpaMMe BBICILIETO 00pa3oBaHMs,
peanu3yembiX B peaepatbHOM rocyIapCTBEHHOM OIO/DKETHOM 00pa30BaTeIbHOM YUPEKICHUH BhICIIEro oOpa3oBanus «I opHO-
AnNTaliCcKuil TOCYIapCTBEHHBIN YHHUBEPCUTET», periameHTupyercs monoxxkenneM IAI'Y Ne 01-27-10 ot 30.08.2017 r.

Texkymuii KOHTPOIJIb U CAMOKOHTPOJIb 3HAHUI
Tema 2. Mcropust u opranusanusi apxuBHoro zena B Poccun

AHain3 HaBBIKOB CTYJEHTOB I10 COCTABJICHUIO KOHCIIEKTOB JIGKLIMH JUIs BBISABICHUS CTEIICHH YCBOCHUS JIEKIIHOHHOTO MaTepuala 1
YMEHHS KOHCTIEKTHPOBATh HCCIIEA0BATENBCKYIO JIUTEPATYPY.

JI1s HOATrOTOBKH K CEMHUHAPCKUM 3aHATHSAM CTYJIEHTaM HE0OX0aUMO:

1. [Ipoananusuposatsk Biausaue pegopm [lerpa [ Ha apxuBHOE n1eno.

1. PaccMOTpeTh NOPSIOK y4eTa U XpaHEHUs apXUBOB B IIETPOBCKYIO 3pYy.

2. ITo3nakomuThCS ¢ cobuparenbekoit aesrenpHocThio S1.B. Bproca, JI.M. lonutpina, B.H. Tarumesa, H.1. HoBukosa u np.
3. Onpenenuts 3anaun apxeorpadpudeckoit skcneauuuu IL.M. Ctpoesa (1829-1834 rr.).

4. Ilposectu ananu3 apxuBHOi pedopmer H.B. Kanayosa u JI.51. CamokBacoBa.

5. Onpenenuts poib IyOSpHCKUX YUEHBIX KOMUCCUH B CO31aHMU MECTHBIX HCTOPUYECKUX apXUBOB, OUOIMOTEK U MY3€EEB.

6. Ha3BaTh 0CHOBHBIC IIPOOJIEMBI PEOPraHU3aIMK apXUBHOTO Aena B 1917-1921 rr.

7. PaccMOTpeTh HaydHO-UCCIIE0OBATENbCKYIO IESTEIbHOCTh APXUBHBIX OPTraHOB.

8. JlaliTe onpeiesieHHE MOHIATHIO "IETIO3UTAPHOE XpaHEHUE" apXMBHBIX IOKYMEHTOB U PACKPBITH €ro Creln(uKy.

ITo manHOM TeMe CTyIeHTaM HY>KHO IIOATOTOBHUTH pedepat, BEIOpaB TeMy U3 IPEUIOKEHHOTO CIIMCKa 03HAKOMUBILIHCH C
METOJMYECKHMH PEKOMEHAAUSIMHU

Tema 3. OcHOBHbIE OHATUS apXUBOBEAECHUS. 3a1auu U (QYHKLUYU apXUBOB

AHanmi3 HaBBIKOB CTY/ICHTOB 110 COCTABICHHIO KOHCIIEKTOB JIEKIH [IsI BBISIBICHHS CTEIICHH yCBOCHHS JISKIIHOHHOTO MaTepuana u
YMEHUS KOHCIIEKTUPOBATh HCCIIE0BATENbCKYIO IUTEPATYPY.

B xozme caMoCTOSITeNBHOI TOATOTOBKH TEMBI CTYJEHTaM HEOOXOANMO HAYIHUTHCS:

1. Paznuyars TOCYOapCTBCHHBIC apXUBBI C ITIOCTOAHHBIM U C IEPEMCHHBIM COCTaAaBOM JOKYMCHTOB.
2. CocTaBIsATh OMKMCH Jca, 3aroJIOBKHM acia.

CryneHram Heo0xoanMo u3yuyuTh OCHOBBI 3ak0HOIaTeNbCTBa PD 00 ApxuBHOM (oHIE. B CBsI3M ¢ 3TUM IpeuiaraeTcsi OTBETUTh Ha
ClIelyIOLINe BOIPOCHL:

1. JlaiiTe onpeneneHre TEPMUHOB "OKyMeHT", "apXUBHbIH JOKYMEHT", "rocyaapcTBEHHbIH apxuB', "BeIOMCTBEHHBIN apXuB"
"ApxuBHblii pong PO"?

2. Yro mpeacTapiseT coboil coBpeMeHHas CeTh (heiepallbHbIX apXUBOB U LIEHTPOB JOKyMEHTaIUU?

3. KakoB mops10K MOCTOSTHHOTO W BPEMEHHOTO XPaHEHUsI JOKYMEHTOB rOCYJapCTBEHHON yacTn ApxuBHoro ¢honna?

ITo manHOM TeMe CTyeHTaM HY>KHO TIOATOTOBHUTH pedepaT, BEIOPaB TeMy U3 IPEUIOKEHHOTO CIHMCKA, IPEeIBapUTEIEHO
03HAKOMUBILUCH C METOIMYECKUMH PEKOMEHJAIUSIMU.

Tema 4. XpaHeHHe, YUeT U UCMIOJIb30BAHUE APXUBHBIX TOKYMEHTOB

Temaruueckue TabaMIBI O y4eOHOW JIMTEpaAType MO3BOJISIOT OLICHUTh YMEHHUE CTyJeHTa paboTaTh ¢ yu4eOHOU JINTepaTypoii
(BBIOMpATH, CTPYKTYPUPOBATH HHPOPMALIUIO, PA3MELIATh €€ B OMPEACIEHHON MOCIE0BATEIILHOCTH).

CocraBbTe TabIHIy CPOKOB XPAHCHHMS JOKYMEHTOB, HCIIOJIB3Ysl TUIIOBBIC U BEIOMCTBEHHBIC ICPCYHH.

Tema 5. OcHOBHBIE METO/IBI M MIPaBUIiIa pabOTHI HCCIEIOBATENS C APXUBHBIMH JTOKYMEHTaMHU

AHanu3 HaBBIKOB CTY/IEHTOB I10 COCTABJICHUIO KOHCIIEKTOB JIEKLUH IS BBISIBJIEHUS CTEIICHH YCBOEHUS JIEKIIMOHHOTO MaTepuasia u
YMEHHUSI KOHCIIEKTHPOBATh UCCIIEI0BATEIbCKYIO INTEPATYPY.

B xone caMocTOATENbHON TOATOTOBKY TEMBI CTYACHTAM HEOOXOANMO Hay4UThCS:

1. Ocy1ecTBIATh MOUCK JOKYMEHTOB 10 KOHKPETHO 33JJaHHOW IPEIojaBaTelieM TeMeE.

2. W3yuatb conepxaHus JOKYMEHTOB U BBIIEIATH INIaBHOE.
3. Becru 3anucu npu paboTte ¢ JOKYMEHTaMHU U IIPaBUIBHO OOPMIISTH CCHUIKM Ha apXMBHBIE MaTepHabl.

Bomnpocs! 11 npoMeKyTOUHOTO KOHTPOJIS

1. [Ipenmet u comepxanme Kypca «ApXUBOBEICHIE)
2. Oxapakrepusyiite apxuBbl B J[peBHEPYCCKOM rocynapcTBse.




4. Tpoananu3upyite AEATEILHOCTh FOCYIAPCTBEHHOTO (apckoro) apxusa Poccun X VI B.

5. Apxussl B Poccuu B XVIII B.

6. Apxussl B Poccuu B nepBoii monosure XIX B.

7. Apxussl B Poccun Bo BTopoii nosnosune XIX - Hauane XX B.

8. Ompenenure npudanHbl cozaanus ['ocygapcrenHoro apxua PCOCP u ero oprannzannonHas CTpyKTypa.

9. IIpoananusupyiire Ilonoxenue o I'ocynapcrsennom apxusHoM (onae CCCP u cetu rocynapcrseHHblx apxuBos CCCP (1941 r.).
10. Oxapaxrepusyiite ApxuBbl B iepuo] Bemkoit OtedectBeHHO#t BoitHbI (1941-1945 rr.)

11. AnmunucrpatuBHas pepopma 2004 r. u ee BIUSHUE HA HOBOE OPraHU3ALUOHHOE YCTPOUCTBO apXUBHOTO A€a.

12. Crpykrypa ApxuBHoro ponaa Poccuiickoit @enepaliyn: apXuBbl roCy1apCTBEHHOW, MYHHIIMTIAILHONH W YaCTHOM
COOCTBEHHOCTH.

13. [laiiTe onpeneneHue MOHATHIO apXxuB. Ha3oBuTe 3a1a4uu U QyHKIMH apXHBOB.

14. ApxuBHbIE KOJUIEKIHU.

15. Knaccupunupyite JOKyMEHTBI B apXHUBaX MO BUIaM.

16. ITonsitue 06 0ObEIMHEHHBIX APXUBHBIX (POHIAX U KOJUIEKIHAX. MEeToANKa UX CO3aHusl.

17. Onpenenenue rpanull apxuBHbIX GoHIOB. OcOOEHHOCTH OIpEeIICHNs TPaHUI] POHIOB JIMYHOTO MPOUCXOKICHUS.
18. HazoBute npusHaku kiaccu(uKaluy JOKyMEHTOB B IpeJiesiaX apXUBHBIX ()OH/IOB.

19. IlonsaTune, Ha3HAYEHHE U 33Ja49X SKCIIEPTU3HI IICHHOCTH JOKYMEHTOB.

5.2. Tembl NUCbMEHHBIX PadoT

Tewmsl pedeparoB

. KommnexroBanue apxuBos. Llenu, 3anauu, IpoOIeMsl.

. CIIMCKY HCTOYHMKOB KOMIUIEKTOBAHUS.

. llenTpanu3oBaHHbL rocy1apcTBeHHbIN yueT 1oKyMeHTOoB AD PO. Ilenu u NIpUHIMIIBL yUeTa.
. Pa3merienue JOKyMEHTOB B apXUBOXPaHUIMILIE.

. Ilopsnoxk BbIIauy A€ U3 apXMBOXPAaHUJIMILA.

. Knaccuduxanus noxymenToB B apxuBax. QOHIUPOBaHHUE.

. Kimaccugukanus 1oxymMeHToB B pefenax apXuBHbIX ¢poHmax. IIpu3Hakn KiIaccupuUKammm.

. ©OpMBI UCNIOIB30BAHUS APXUBHBIX JOKYMEHTOB.

9. Opranusanus paboThl HCCIIEIOBATENCH B YUTAILHOM 3aJI¢ apXUBa.

10. ApxuBnas onuch. Bunsl. @ynxuuu. CTpykTypa.

11. ApxuBHBIE KaTaJIOTH.

12. Busibl apXUBHBIX IIYyTE€BOJUTEINEH, UX CTPYKTYpa, COCTaB.

13. ABTOMaTH3MpOBaHHBIE HHOOPMAIMOHHBIE CHCTEMBI i KOMITBIOTEPHBIE TEXHOJIOTHH B apXUBAX.
14. ApxuBHbIE KOJUIEKIUU: IOHATUE, IPU3HAKYU, BUJBL
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5.3. ®oHA OLEHOYHBIX CPEACTB

dopmupyeTcs OTAEIbHBIM JOKYMEHTOM B cooTBeTcTBUH ¢ Ilonoxenuem o @onze oneHounsix cpencrs FAIY

5.4. TlepeueHb BHIOB OLEHOYHBIX CPEICTB

MIPAaKTUIECKHUE 3aHATHA, TIPE3eHTANNs, pedepaTsl, TECTHI, 3a4eT

6. YHEBHO-METOJMYECKOE U UTH®OPMAIIMOHHOE OBECHEYEHHUE JTUCHUIIJIMHBI (MOAY JI)

6.1. PexomenayeMas qutepatypa

6.1.1. OcHoBHas JiUTepaTypa

ABTOPBI, COCTaBUTEIH 3arnaBue H3natenscTBo, T On. azxpec
J1.1 |Fomuxos A.T. ApXUBOBEIEHHE OTEUECTBEHHOI UCTOPHHU: Mocksa: UL
yuebHoe nocobue Jis By30B Axkanemus, 2011
JI1.2 |Ky3uenosa T.A. ApxuBoBezieHHE: yueOHOE mocodue HoBocubupck: https://icdlib.nspu.ru/views
HI'ITY, 2013 /icdlib/2608/read.php
6.1.2. JlonoiHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTaBUTEIH 3arnaBue H3pnatenscTBo, T On. axpec
JI2.1 |Kynses H.H., Ypanos |[dokymeHTOBeneHHUE: YUeOHUK Mockga: Jloroc, 2015 [http://www.iprbookshop.ru
J.H., ®abpuunos A.T. /70692 .html

6.3.1 Ilepeyen mporpaMMHOro odecrnevyeHust

6.3.1.1|Kaspersky Endpoint Security m1st 6usneca CTAHJTAPTHBIN




6.3.1.2|MS WINDOWS

6.3.1.3|MS Office

6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|MexBy30BcKasl 3]IEKTpOHHAs OUOINOTEKA

6.3.2.2|OnexkrponHo-6ubnoTeuHas cucrema IPRbooks

6.3.2.3|ba3a naHHbIX «neKTpoHHas 6ubnMoreka ['opHO-ANTalCKOro TOCYAaPCTBEHHOTO YHHBEPCUTETA

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

CUTYallUOHHOC 3a/laHUC

npe3eHTauus

poOIeMHast JEKIHs

8. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JUCIUMIIJINHBI (MOAY JIA)

Homep aynutopnn |Ha3nauenme OcHOBHOe OCHallleHHne

202 A4 Komnbrotepnsiit knacce. [Tomerienue s |Pabodee mecto mpenonasarens. [Tocagounsie Mecta
CaMOCTOSITEILHOH pabOThI oby4Jaromuxcs (1o KOJUIECTBY 00yUJaIONTUXCs).

MynsTHMEIHAIPOEKTOP, SIKPaH, KOMIBIOTEPHI

402 A2 VYuebOHast ay JUTOPHS A1l IPOBECHUS Pabouee mecto npenopasarens. [locagounsie Mecra Juist
3aHATHH JEKIIMOHHOTO THUIIA, 3aHITHHA obydJaromuxcs (1o KOJINIeCTBY 00yUJaromuxcs),
CEMHHAPCKOTO THIIA, KyPCOBOTO ydeHU4YecKas I0cKa, Kadenpa, MyIbTUMEIUHHBIN
MPOEKTUPOBAHUS (BBIIIOJIHEHIS KYPCOBBIX |[IIPOEKTOp, HETOYK
paboT), TPYNIOBEIX U WHAUBUIYAIBHBIX
KOHCYJBTAIINH, TEKYIIEro KOHTPOJIS U
MIPOMEXKYTOUHOH aTTecTaluu

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCSA IO OCBOEHHUIO JTUCHUILIIUHBI (MOY JIS)

Mertoandeckue YKa3aHuA 110 MOATOTOBKE K IMPAKTUYCCKUM 3aHATUAM

OnHOH 13 BaXkKHBIX (OPM CaMOCTOATENbHON pabOTH! SBISIETCS IOAIOTOBKA K CEMUHAPCKOMY 3aHATHIO. Llenb ceMHHApCKUX 3aHATUH —
HAYYHUTb CTYJEHTOB CAMOCTOSITENILHO aHAJM3UPOBATh YUeOHYIO M HAyUHYIO JIUTEPATyPy U BHIPAOATHIBATh Y HUX OIIBIT
CaMOCTOSATENBHOIO MBILIIEHUS 10 IpobiaeMaM Kypca. CeMUHApCKHE 3aHATHS MOT'YT IPOXOJUTh B Pa3IMYHBIX hopMax

Kak nmpaBuio, ceMuHapbl IpOBOJATCS B BUJIE:

- pa3BepHYTOH Gecenbl — 00CyxIeHUe (AUCKYCCUs), OCHOBAHHbIE HA IIOATOTOBKE BCEH IPYIIIbI 10 BCEM BOIPOCAM U MAKCUMAlIbHOM
Y4acCTUH CTYJEHTOB B 0OCY>KJEHUH BOIPOCOB TeMbI ceMuHapa. IIpu 31oii hopme paboThl OTAENbHBIM CTYIEHTaM MOI'YT IIOPYyYaThCs
COO0O0IIEHNS 110 TOMY WIM HHOMY BOIIPOCY, @ TAKXKE CTaBs JOIOIHUTENILHBIE BOIPOCHI, KaK BCEH ayIUTOPUH, TaK U ONPEICICHHBIM
y4acTHHKaM 00CYXJECHUs;

- YCTHBIX JOKJIAI0B € MOCIEAYIOIIM X 00CYKICHUEM;




- 00CY)KAeHHS MMCHbMEHHBIX pedepaToB, 3apaHee MOArOTOBICHHbIX CTYACHTAMH II0 3aJaHUIO IIPENOoAaBaTeNs U IPOIUTAHHBIX
CTYIECHTaMH TPYIIIIBI 10 CEMHHAPa, HAITUCAHUE pedepaToB MOXKET ObITh IIOPYYEHO HE OJJHOMY, a HECKOJIbKMM CTY/AEHTaM, TOTa K
OCHOBHOMY JIOKJIaJUUKY MOTYT OBITh Ha3HAUEHBI COJOKIATYNKH M OIIIIOHEHTHI [0 TOKJIay.

B xoze caMocCTOATENbHOM NOArOTOBKY KaXKAbIH CTYAEHT FOTOBHUT BBICTYIUIEHHS 110 BCEM BOmpocaM TeMbl. COOOIIeH!s eNatoTcs
YCTHO, Pa3BepHYTO, 00PAIIaThCsl K KOHCIEKTY BO BPEMsI BBICTYIICHUSL.

[TpumepHBIii M1aH TPOBEIEHUSI CEMUHAPCKOTO 3aHATHS.

1. BerynurensHoe €10BO IIpenogaBares — 3-5 MUH.

2. PaccMoTpenue kaxxaoro Bompoca TeMsl — 15-20 MuH.
3. 3aKIIOUUTENbHOE CIIOBO IpenoaaBarens — 5-10 MuH.
JloMariHee 3ananue (K KaXJI0My CEMUHAPY).

1. I3y4uTh 1 3aKOHCTIEKTHPOBATh PEKOMEHIYEMYIO JIUTEPATYPY.

2. ITo kaxoMy Bompocy IUIaHa 3aHATHI MOJrOTOBUTHCS K YCTHOMY cO0O0mmIeH!o (5-10 MuH.), ObITh TOTOBBIM NPHHATH Y4acTHE B
00CYX/ICHHH U JIOTIOJTHEHUH JTOKJIQJIOB M COOOIICHHH (10 5 MHH.).

BeicTynnenne Ha ceMruHape JI0JDKHO YJIOBJIETBOPATH CIIEIYIOIUM TPeOOBaHUAM: B HEM H3JIaraloTCsi TEOPETHYECKHE TTOAXOIbI K
paccMaTpuBaeMoOMY BOTIPOCY, JaeTCs aHAIN3 IPUHIIUIIOB, 3aKOHOB, IIOHATHH M KaTETOPUil; TEOPETUIECKHE ITOJI0KEHHS
MOJIKPETUISIOTCS. (PaKTaMu, IPUMEPaMH, BBICTYIUIEHHE JIOJDKHO ObITh apryMEHTUPOBAHHBIM. [ OTOBUTHCS K CEMUHAPCKUM 3aHITHAM
HaJ0 He HaKaHyHe, a 3a0J1aroBpeMeHHO.

CamocrosrTenbHas paboTa CTyIeHTOB JI0JDKHA HAYMHATHCSA C 03HAKOMIICHUS C TUIAHOM CEMHUHAPCKOTO 3aHTHUS, KOTOPBII BKIIIOYAET B
ce0s1 BOTIPOCHI, BRIHOCHMBIE Ha 00CY)KIEHHE, PEKOMEHAAINH T10 MOATOTOBKE K CEMUHAPY, PEKOMEHIYEMYIO JINTEPaTypy K TEMe.
Wzyuenue marepuana K CEMUHApy CIIEAYeT Ha4yaTh ¢ IPOCMOTpa KOHCIIEKTOB JIEKIMH. BoccTaHOBUB B mamMsTH MaTepual, CTyACHT

MPUBOAUT B CHCTEMY OCHOBHBIE TIOJIOKEHHSI TEMBI, BOIPOCHI TEMBI, BBIIEISS B HEW TIaBHOE U HOBOE, HA YTO 00paIlaioch BHUMaHHE
B JICKLHHK. 3aTEM CIICyeT BHUMATEIIHO IIPOYNTATh COOTBETCTBYIOLLYIO IaBy yueOHuKa. /st 6onee yriryOaeHHOrO H3ydeHuUs
BOIIPOCOB PEKOMEH/TyeTCsl KOHCTIEKTHPOBAHUE OCHOBHO# U TONOJHUTENBHOI uTepatypbl. [logo0pas, 0TpaboTaB MaTepHal U yCBOUB
€ro, CTYICHT AOJDKCH HAYaTh HEMOCPEICTBEHHYIO MOJATOTOBKY CBOCTO BBICTYIUICHHUS HA CEMUHAPCKOM 3aHATHH [UISL Y€r0 CICAYET
MpOIyMaTh, KAK OTBETUTh Ha KaXK/IbIi BOIPOC TEMBI. Y METh YUTATh PEKOMEHIOBAHHYIO JIUTEPATypy HE 3HAYHUT MACCUBHO MPUHUMATh
K CBE/ICHHIO BCE HAIMCAHHOE, CICAYET aHAIN3UPOBATh TEKCT, AyMaTh HaJl HUM, 3TOMY CIIOCOOCTBYIOT 3aITHCH [0 X0y YTCHHUS,
KOTOPBIC MTPEBPAIIAIOT YTCHUE B MPOIIECC. 3aUCH MOTYT BECTHCh B PA3IMYHON (opMe: pa3BEepHYTHIX M MPOCTHIX IUIAHOB, BBITHCOK
(Te3ncoB), aHHOTAIUH U KOHCIIEKTOB.

Meroaudeckue ykazaHHs 110 ITOJrOTOBKE KOHCIICKTOB

[TucbMeHHBII KOHCIIEKT — 3T0 padoTa ¢ UICTOYHUKOM HJIM JINTEPATYpOil, LIeNIbl0 KOTOPOH sBIIsieTCs (PUKCUPOBAHUE U TIepepadboTKa
TEKCTa.

[Ipexne ueM npucTyUTh K KOHCIIEKTHPOBAHUIO KHUTH, CTAThU U IIP., HEOOXOIUMO ITOJIyYUTh O Hell obliee npeacTaBieHue, st
9TOTO HY>KHO IIOCMOTPEThH OTJIaBJICHHUE, IPOUYNTATH BBEACHHE, 03HAKOMHUTECS C €€ CTPYKTYpPOH, BHUMATEIBHO MPOYUTATH TEKCT
naparpada, riaBbl U OTMETUTh MH(OPMALIMOHHO 3HaYNMBble MecTa. OCHOBY KOHCIIEKTa COCTABIISAIOT IUIaH, TE3UCHI, BBITUCKH, IUTATHI.
ITpu cocTaBineHNy KOHCTIEKTa MaTepual Hal0 M3JIaraTh KpaTko ¥ CBOMMHU cioBamu. Hanbonee ynauno copMynnpoBaHHEIE MBICTH
aBTOpa 3aIUCHIBAIOTCS B BHJIE LIUTAT, YTOOBI B AJIbHEHIIIEM UX UCIIOJIb30BATb.

OCHOBHBIMH TPEOOBaHUAMH K COJCPKaHHIO KOHCIICKTA SIBIISIOTCS MOJHOTA — 3TO 3HAYUT, YTO B HEM JOJDKHO OBITH OTOOPakeHO BCe
coJiepKaHue BOIpoca 1 JJOrHYecKH 000CHOBaHHAs MOCIIEJ0BAaTEILHOCTD U3JIOKEHHUS. B TeKCTe KOHCIIEKTa KeIaTeabHO MIPUBOAUTH HE
TOJIBKO TE3UCHBIC MOJI0KEHNS, HO M UX JIOKa3aTenbeTBa. [Ipn odopMiieHHn KOHCIIEKTa HEOOXOJUMO CTPEMHUTHCS K eMKOCTH KaKJJ0T0
IpeUIoKeHHs. YHUCII0 TOTIONHUTEbHBIX 3JIEMEHTOB KOHCIIEKTA JIOJDKHO OBITh JIOTHYECKH 0OOCHOBaHHBIM, 3aIIMUCH JIOJDKHBI
pacrpenensThCs B ONpeaesICHHO 0CIe10BaTeIbHOCTH, OTBEYAIOLIEH JIOTHUECKON CTPYKTYpe Nnpou3BeAeHus. s yToUHeHs U
JIOTIOJTHEHUST HEOOXOAUMO OCTABIISATH MOJS.

Mertorka coOCTaBICHUS KOHCIIEKTa

1. BHUMaTENBbHO POYUTANTE TEKCT. Y TOYHUTE B CIIPABOYHOM JIMTEpATYpe HETIOHATHBIE cioBa. [Ipu 3amucu He 3a0ybTe BBIHECTH
CIpaBOYHbIE JAaHHBIE HA I0JIS1 KOHCIIEKTa;

2. Pa30uTh TEKCT Ha OTICIbHBIE CMBICIOBBIE TYHKTHl H COCTABBTE IIJIaH;

3. Kparko chopmynupyiite OCHOBHBIE IIOJI0KEHUS TEKCTa, OTMETHTE aPTyMEHTALIUIO aBTOPA;

4. 3aKOHCTIEKTHPYWTE MaTepual, YeTKO CIeAys MyHKTaM IaaHa. [Ipy KOHCIeKTHPOBaHUH CTapalTeCh BHIPA3UTh MBICIH CBOUMU
CJIOBaMH. 3alKCH CIIeyeT BECTH YETKO, SICHO.

5. I'pamotHoO 3anmceiBaiiTe nutaThl. LluTHpys, yauTsIBaliTe TaKOHUYHOCTD, 3HAYUMOCTH MBICIIH.

MeTOI[I/I‘{eCKI/Ie YKa3aHus 110 NOATrOTOBKE pe(l)epaTOB

[Ton pedepaTom noppasymeBaercsi TBOpUYECKas UCCIeI0BaTeNbCKas paboTa, OCHOBaHHAs, IIPEXK e BCEro, Ha U3yYeHUU
3HAYUTEIHFHOTO KOJMYECTBA HAYYHOH U MHOHM JIMTEpaTyphl 10 TEME UCCIIEJOBaHMUSL.

Pedepar, kak npaBuIo, JODKEH COEPKATh CISAYIOLUINE CTPYKTYPHBIE 3JIEMEHTHI:

. TUTYJIBHBIN JIUCT;

. COIepKAHUE;

. BBEJICHUE;

. OCHOBHAsI 4acTb;

. 3aKIII0YEHHE;

. CIICOK MCIOJIb30BaHHBIX UCTOUHUKOB;
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7. npuioxxeHus (pu HEOOXOTUMOCTH).

B conepixaHuM MPUBOJATCS HANMEHOBAHUS CTPYKTYPHBIX YacTel peepara, IiaB 1 maparpadoB ero OCHOBHOI 4acTH ¢ yKa3aHUEM
HOMepa CTPAHUIBL, C KOTOPOI HAYMHAETCSI COOTBETCTBYIOIIAsl 4acTh, IJIaBa, naparpad.

Bo BBeneHHH HEOOXOAUMO 0003HAYUTE OOOCHOBAHUE BHIOOPA TEMBI, €€ aKTyaJIbHOCTh, OOBEKT H IIPEAMET, IIeNb U 3a1a4l
HCCIIEI0OBAHUS, ONMCHIBAIOTCS OOBEKT M IPEIMET HCCIIeIOBAaHMS, HHPOpMaMOHHas 0a3a UCCIeIOBaHUS.

B OCHOBHO# YacTH H3IaraeTcst CyIHOCTb IPOOJIEMBI  00BEKTHBHEIE HAYyYHBIE CBEICHUS IO TeMe pedepaTa, JaeTcst KPUTHUSCKUH
0030p HCTOYHHMKOB, COOCTBEHHBIE BEPCUH, CBEICHUS, OLleHKH. Colep)kaHne OCHOBHOHM YacTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
IPOEKTA U MOJHOCTBIO €€ pacKphIiBaTh. [1aBbl 1 maparpadsl pedepaTa JODKHBI PACKPHIBATH OIMTHCAHUE PEIICHHs IOCTABICHHBIX BO
BBe/leHNH 3a1a4. [loaToMy 3arojoBKH riaB U naparpadoB, Kak IpaBHiIo, JOJDKHBI COOTBETCTBOBATH MO CBOEH cyTH (OPMYITHPOBKaM
3agad pedepara. 3arosnoska "OCHOBHA Sl HACTD" B conepxanuu pedepaTa ObITh HE JOJKHO.

Texkcr pedepara 10oDKEH coiepKaTh aiPpECHbIC CCHUTKK Ha Hay4HbIe pa0boThl, 0(opMIIeHHBIE B cOOTBeTCTBUHU TpeboBanusim ['OCT.
Taxoke 00s13aTeIbHBIM SBISIETCS HAJIMYUE B OCHOBHON 4acTH pedepara CChUIOK Ha HCIIOIb30BaHHBIC HCTOUHHKH. M310KeHNE
HEOO0XOJIMMO BECTH OT TPETHEro JHla («ABTOp TOJIAraeT...») IH00 HCIOJIb30BaTh OC3IMYHBIC KOHCTPYKIIMH U HEOTIPEICICHHO-
IMYHBIe Tpenoxkenus («Ha BTopoM sTare HCeeIeLyloTes CIeIyIONHe MOAX0ILL. .. », «[IpoBeleHHOe UCCIIeIOBaHHUE TTO3BOJIHIIO
JIOKa3aTh...» U T.IL.).

B 3aKII09eHHY IPUBOJATCS BHIBOABL, K KOTOPBIM IIPHILIEI CTYICHT B pe3yIbTaTe BHIIOMHEHUS pedepaTa, pacKphIBAIOIIIe
MIOCTABJICHHBIE BO BBEJCHUHM 3a1aui. CIIICOK JIUTEPATyphl JOJKEH 0pOPMIIITECS B COOTBETCTBHH C OOLIENPUHATHIMH
OoubnmorpaduyeckuMu TpeOOBAaHUAMHU U BKIIIOYATh TOJIBKO MCIIOIB30BaHHEIE CTYACHTOM ITyOauKanyuy. KolmyecTBO HICTOYHUKOB B
CIINCKE OIPEACIISECTCS CTYACHTOM CaMOCTOSATENEHO, JUIs pedhepaTa UX peKoMeHIyeMoe KoumdecTso ot 10 1o 20.

B npunoxxeHus cienyeT BBIHOCHTh BCIOMOTaTeIbHBIN MaTeprall, KOTOPBIH IIPU BKIIOUYSHUH B OCHOBHYIO 9acCTh PAOOTEHI
3arpOMOXK/ACT TEKCT (TaOJIHIIBI BCIIOMOTATEILHBIX JAHHBIX, HHCTPYKIUH, METOIUKH, (JOPMEI JOKYMEHTOB U T.IL.).

O6beM pedepara goikeH ObITh He MeHee 12 u Oonee 20 CTpaHUI] MAIIMHOITMCHOTO TEKCTA Yepe3 1,5 HHTepBaia Ha OJIHOW CTOPOHE
CTaHAapTHOTro ucTa A4 ¢ coOIoieHHEM CIIEIYIOIIEro pa3Mepa Mojeil: BepXHee U HUKHee -2, mpaBoe — 1,5, nesoe — 3 cM. [pudt —
14. Pedpepar MokeT ObITH M PYKOIIMCHBIM, HAIMCAHHBIM POBHBIMH cTpoKamHu (He MeHee 30 Ha CTpaHUILy), SICHO YUTaEMbIM

royepkoM. AG3aLHbII OTCTYI — 5 redaTHhIX 3HaKoB. CTpaHULIBl HyMEPYIOTCS B HIXKHEM IpaBoM yrity 6e3 Touek. [lepBoii crpaHuneit
CUYMTAETCS TUTYJIbHBIH JIMCT, HyMEpalus Ha Hel He CTaBUTCS, BTOPOH — oriiaByieHHe. Kaxplil CTpYKTYpHBIN 3JIEMEHT pedepara
HAYMHAETCS C HOBOM CTPaHUIIBL.

CITHCOK MCTIOJTb30BAHHBIX UCTOYHUKOB JOJDKEH (POPMHUPOBATHCS B aln)aBUTHOM MOPSIIKE MO (paMuiiiu aBTOpoB. Jluteparypa 0ObIYHO
TPYNIIHPYETCS B CIIUCKE B TAKOH MOCIEAOBATEILHOCTH:

1. HICTOYHUKH, 3aKOHOIATEIbHbIE U HOPMATHBHO-METOANYECKIE JOKYMEHTBI U MATCPHAIIBI;

2. cnenuanbHasi Hay4YHasi OTeYeCTBeHHAs U 3apyOexkHas tuteparypa (MoHorpaduu, yueOHUKH, HAyYHbIC CTaThU U T.IL.),

BxitoueHHas B CHMCOK JIUTepaTypa HyMepyeTcs CIUIOLIHBIM MOPSAAKOM OT IEPBOTO JI0 MOCIEIHEro Ha3BaHUsl.

Mo xakpoMy TUTEPaTypHOMY MCTOYHUKY YKA3BIBAETCS: ABTOP (WJIM IPYIIIA aBTOPOB), TIOJIHOE Ha3BaHUE KHUTH MM CTaThbH, MECTO U
HAMMEHOBAHHE M3aTENbCTBA (IJIs1 KHUT U OPOILIIOP), TOM U3JaHUS; IS )KYPHAIbHBIX CTaTel yKa3bIBAeTCsl HAMMEHOBAHUE )KypHaa,
roa Beimycka u Homep. [To cOopHuKaMm TpynoB (cTareil) yka3pIBaeTCs aBTOP CTAThH, €€ Ha3BaHHUE U Jajee Ha3BaHUE KHUTH
(cOopHHKa) U ee BBIXOHbIE JaHHBIE.

(Hanpumep: MaiinypoBa, H. A. l'opusrii Anraii B konne XIX — nayane XX Bs. [Tekcr] / H.A. Maiinypoga. - ['opHo-AnTatick, 2000. -
134 c¢.)

[Mpunoxenus ciexyer opopMIIITh Kak MPpoaoDKeHHe pedepara Ha ero MOCIeAYIOMMX cTpannax. Kaknoe npunokeHne T0KHO
HAYMHATBHCS ¢ HOBOI cTpaHuLbl. BBepXy cTpanuib! cripaBa yka3siBaetcs ciioBo "[Ipuioxenue” u ero Homep. Ilpunoxxenue 10mKHO
HMETh 3ar0JIOBOK, KOTOPBIM pacroiaraeTcs 0 LHEHTPY JUCTA OTASIBHOM CTPOKOH U Ie4aTaeTcs NPOIMCHBIMH OyKBaMHU.

Ha Bce mpuiioxeHust B TeKCTe pabOThI TOIDKHBI OBITh CChUIKH. Pacmonarate NPHIOKEHHUS CIEAYET B MOPSIIKE MOSBICHHS CCBUIOK Ha
HUX B TEKCTE.

Kpurepun ouenku pedepara.

Cpok ciiaum roTOBOTO pedpepara onpeaessieTcs MpernoiaBaTeaeM.

B ciyuae oTpuIiaTensHOTO 3aKIFOUEHHS PENOoaBaTelis CTYACHT 00s3aH 10paboTaThk WK nepepadorars pedepar. Cpok nopaboTku
pedepara ycTaHaBIMBAETCS PYKOBOJHUTENIEM C YUYETOM CYIIHOCTH 3aMeuaHHii U 00beMa HeoOX0 MO 1opaboTKH.

Orenka "oTIMYHO" BBICTABIISIETCS 32 pedepar, KOTOPbIA HOCHT MCCIIEI0BATELCKUI XapaKkTep, COACPKHUT TPAMOTHO MU3JI0KEHHBIN
MaTepHall, C COOTBETCTBYIOIIMMH 00OCHOBAaHHBIMH BBIBOJAMHU.

OreHka "XopoIo" BeICTABIISETCS 32 TPAMOTHO BBINOJIHEHHBIH BO BCEX OTHOUICHUSX pedepaT Npu HATMYMU HEOOIBIINX HEA0YETOB B
€ro Cco/Iep’KaHuu WU 0(OPMIICHUH.

OreHka "y/I0BIETBOPUTEIBHO" BBICTABIISCTCS 32 pedepar, KOTOPBIN YAOBIECTBOPSIET BCEM MPEABSBISIEMbIM TPEOOBAHUSM, HO
OTJIMYAETCS TIOBEPXHOCTHIO, B HEM IIPOCMATPHBAETCS HEMOCIIEA0BATEIbHOCTD U3JI0KEHHS MaTepHraja, IpeACTaBlIeHbI
HEOOOCHOBaHHBIE BEIBOJIBL.

OneHka "HeyJOBIETBOPUTENBHO" BBICTABISCTCS 32 pedepaT, KOTOPbIi HE HOCUT MCCIEA0BATEILCKOI0 XapaKTepa, He COAEPIKUT
aHaJIM3a NCTOYHHKOB M TIOAXO00B IO BEIOPaHHOW TeMe, BHIBOABI HOCST AEKIAPATHBHBIN XapakTep.

Mertoanueckue peKOMEHIAIMK 10 OATOTOBKE MPE3eHTaluU

KoMITbIOTEpHYIO MPE3eHTAIHIO, COMPOBOXKIAIONIYIO BBICTYILICHUE HOKJIATIHKA, YIOOHEe BCEro MOArOTOBUTH B IporpamMme MS
PowerPoint. [Tpe3eHTanus kak JTOKYMEHT TpeACTaBIseT co0O0M MOCIEA0BATEIBPHOCTh CMEHSIOIIMX APYT Apyra ciainos. Yaie Bcero
JIEMOHCTpALUsI MPE3CHTAINH POCHUPYETCs Ha OONBIIOM dKpaHe, PeXke — pa3iacTcsi COOPaBIIMMCS KaK MeYaTHBIA MaTepHAaL.
KonmuecTBo cnaiiioB NpOMOPIHMOHATIBHO COAEPKAHUIO U MTPOAODKUTEIFHOCTH BEICTYIUICHUS (HalIpUMep, I S-MUHYTHOTO
BBICTYIUICHUS PEKOMEHTyeTCsl KCIOIB30BaTh He Oonee 10 craiinos).

Ha nepBom cnaiine o0s3aTenpHO NpeacTaBIseTCst TeMa BEICTYIUICHUS U CBeAeHHs 00 aBTopax. Clenyromnye ciaiabl MOXHO
MOJTOTOBUTB, HCIIOJB3YS IBE PA3IMYHbIC CTPATETHU X MOATOTOBKH:

Ha cJIal/pl momeniaercs pakTUYeCKuil 1 WILTFOCTPATUBHBIN MaTepual (Tabauiibl, rpaduku, potorpaduu U mp.), KOTOPHIH SBIsSETCS




YMECTHBIM U IOCTaTOYHBIM CPEICTBOM HATJIIHOCTH, TIOMOTAeT B PACKPBITUH CTEPKHEBOH HIEH BEHICTYIUICHUS. B 3TOM ciydae k
crnaiiaM IpeabsBISIOTCS CIeIYyIOne TPeOOBaHHUS:

= BEIOpaHHBIC CPE/ICTBA BU3YyAIN3aIli HHPOPMAIHH (TaOJIHUIIBI, CXeMBbI, TPA(QUKHU H T. 1.) COOTBETCTBYIOT COJICPKAHUIO;

* HCTIOJIb30BaHbI MIUTIOCTPALIUK XOPOLIEro Ka4eCTBa (BHICOKOTO Pa3pellieHHUs ), C YETKHM H300paKeHHEM

MakcuManbHOE KOJIMYECTBO Tpaduyeckoit nHPOpMALIMK Ha OHOM ciaiie — 2 pucyHka (poTorpadu, CXeMbI U T.JI.) C TEKCTOBBIMU
KOMMeHTapHsMH (He OoJiee 2 CTPOK K Kaxkaomy). Hanbosee BaxHas HHQOpMAIHs JOJDKHA PACIIONATaThCsl B IIGHTPE IKpaHa.
OO0bIuHBIH crnaiin, 6e3 3 (HeKToB aHMMAIHH, TOJDKCH IEMOHCTPUPOBATHCS Ha 3KpaHe He MeHee 10 - 15 cekyHp. 3a MeHblee BpeMs
MIPUCYTCTBYIOIINE HE YCIIEeT 0CO3HATh COZIEpIKaHue caiiza.

Crnaiif ¢ aHUMaUsIMK B CPEIHEM JIOJDKEH HAXOIUThCS Ha dKpaHe He MeHble 40 — 60 cexynz (0e3 yuera BpeMeHH Ha Cy4ailHO
BO3HUKIIEe 00CYKAeHKE). B CBS3U ¢ 3TUM JIydllle HACTPOUTH MPE3CHTAIIMIO HE HA aBTOMAaTUYSCKUI MMOKa3, a Ha CMEHY CJIai/IoB
CaMUM JOKJIaTIHKOM.

Oco060 TIaTeabHO HE0OXOIMMO OTHECTUCH K O(OPMIICHHIO Mpe3eHTaluu. [ Bcex craifjoB Mpe3eHTalry Mo BO3MOKHOCTH
HEOOXOIMMO HCIIONIB30BaTh OJWH M TOT e IalIoH 0(OPMIIEHHS, KETJIb — IJIsl 3aT0JIOBKOB - HE MEHbIIE 24 IYHKTOB, IS
nHdopmaryu - 1t uHGopMau He MeHee 18. B mpe3eHTalusaX He MPUHATO CTABUTH MEPEHOCHI B CIIOBAX.

Hawmyuineit IBeTOBO# raMMoi JJ1s TPE3CHTAIIMHU SBJISFOTCS. KOHTPACTHBIC 1BeTa JoHA U TekcTa (Oernblit OH — YEepHBINA TEKCT; TEMHO
-cuHHI (QOH — CBETIIO-KENThIH TEKCT U T. 1.). JIydllle He CMENIMBATh Pa3HbIC THITHI IIPU(TOB B OJJHOW Mpe3eHTauu. PekoMeHIyeTcst
HE 3JI0YNOTPEOIISATh MPONUCHBIMU OyKBaMHU (OHH YHTAOTCS XYXKE).

3aKIIOYHUTENILHBIN CIIal[] IPEe3eHTAIMH, coiepKaluil TekeT «Cracn0o 3a BHUMaHue» win «KoHewy, BpsI I IpuemMiieM Jist
MPE3eHTAILNH, COIPOBOXKIAIONIEH MyOINYHOE BBICTYILUICHUE, TOCKOJIBKY 3aBEpIICHUE MTOKa3a CIaiI0B ellle He SBISICTCS
3aBepIICHUEM BBICTYILICHHS. Kpome Toro, Takue ciaiipl, Tak ke Kak 1 ciaia «Bonpocki?», Iy0IupyroT yCTHOE COOOIIEHHE.
OnTuManbHbIM BApUAHTOM MPEACTABISACTCS OBTOPEHUE MEPBOTO Ciaiiia B KOHIE MPE3eHTALUH, IIOCKOJIBKY 3TO JAaeT BO3MOXHOCTh
eIl pa3 HATOMHUTH CITYIIATEINSIM TEMY BBICTYIUICHHUS U UMS JOKITaAYHMKa M JTUOO0 MePeHTH K BOIIpocaM, JIMOO0 3aBEPILUTh
BBICTYILJICHHUE.

Tewmsbl mpe3eHTannit

. HenTpanu3oBanHbIi rocygapcTBeHHBIN yueT 1oKyMeHTOB AD P®. Ilenu u mpuHIHMIIEI yUerTa.
. PazmerieHne 10KyMEHTOB B apXUBOXPaHUJIHIIE.

. ITopsmox BbIIauM A€ U3 apXHUBOXPAHHUIIMILA.

. Knnaccuguxkanuus noxkymeHroB B apxuBax. GoHupoBaHue.

. Kimaccngukanus noxkyMeHTOB B npesieniax apXuBHBIX (oHaax. IIpusHaky knaccudukanmy.

. @OpMBI HCTIOIB30BaHUS APXUBHBIX JIOKYMEHTOB.

. Opranmzanus paboTsI HcciiefoBaTeNel B YMTaIbHOM 3aJle apXHBa.

NN bW~

MeToaudyecKre peKOMECHAAINH [0 COCTABICHHIO TEMAaTHYCCKUX TAOIHIL

Tematudeckue TabIHIBI IO y4eOHO# TUTepaType MO3BOJISIOT OLICHUTh YMEHHE CTYJICHTA paboTaTh ¢ y4eOHOI TUTepaTypoit
(BBIOMpATH, CTPYKTYPHUPOBATh HHPOPMALIUIO, Pa3MELIaTh €€ B ONPEICIEHHOM MOCIeI0BATEILHOCTH).

Tabnuna, npeIoKeHHas MPEenoAaBaTesieM AJisl 3aM0THEHHUS JOIDKHA COJIePYKaTh TOUHBIE U TAKOHUYHBIE (HOPMYITUPOBKHU, OTBETHI,
ybequresnbHbIe, apryMEHTHPOBAHHBIC MPETIOKEHIUSI [0 PEIICHUIO BBIICICHHBIX IPOOIeM; COOCTBEHHAS MMO3ULKS IO JAHHBIM
BOIIPOCaM.




